«BopKyTa» Kap KbITULIOH MYHULIMNANLH O
IOKOHCA aAMUHUCTPALIUS

AAMUHHCTPAUMs MYHHUHUNIAJIBHOT0 00pa30BaHus
ropoackoro okpyra «Bopkyra»

Mmyom
MOCTAHOBIIEHMUWE

r. Bopkyra, Pecnny6iuka Komu

| OO0 yTBepXneHuH i
AIMUHHCTPATUBHOIO  perjiaMeHTa

IPEAOCTABIICHUS MYHHUIHUIIAJIbHOH
YCIYTH «Y CTAaHOBKA
UH(}OPMAITHOHHOMA BBIBECKH,
COTJIaCOBaHHE TU3aUuH-TIPOEKTAa
Pa3MELICHUS BbIBECKH)

Bo ucnonnenune tpebosanunit ®enepanpaoro 3axona ot 27.07.2010 Ne 210-d3 «O6 OpraHu3aliu
HIPEOCTABIICHHA I'OCY/IapCTBCHHBIX M MYHHIHUIAIBHBIX yCIyr», 3akoHa Poccuiickoii ®emeparmu ot
07.02.1992 Ne 2300-1 «O 3ammute mpaB moTpebuTeIEly, PYKOBOJCTBYSICh Y CTaBOM MYHHIMIIAILHOTO
00pa3oBaHUs TOPOJCKOTO OKpyra «BopkyTay, MOCTaHOBJIEHHEM AIIMUHUCTPALMd MYHHUIMIAIHLHOT'O
oOpasoBanMs ropoickoro okpyra «Bopkytay ot 31.03.2022 Ne 352 «O6 YTBEPXKIACHUU IIOPSIKA
pa3pabOTKH U YTBEPKICHUS aJMUHUCTPATHBHBIX PETJIAMEHTOB IPEAOCTABICHHS MYHUIIUIIAJIBHBIX YCIIYT
AIMUHUCTPAlMEH MYHHIUIIATBHOIO 00pa3oBaHHs TOPOICKOTO OKpyra «Bopkyra», mnpoBenenus
JKCICPTH3BI  IIPOCKTOB ~ aIMUHHCTPATUBHBIX  PErJIAMEHTOBY», AJAMHHHCTDAIMS MYHHIHUTIAIBLHOIO
00pa3oBaHusA FOPOACKOro OKpyra « BopkyTay

HOCTAHOBIHAET:

I. YTBepAUTH aIMHHHCTPATHBHBIA PErJIAMEHT IPeOCTABJICHHUS MYHHUIIMIIAQJIBHON YCIYIH «Y CTaHOBKA
HH()OPMALMOHHON BBIBECKH, COTJIACOBAHUE AU3aHH-IIPOCKTA pa3MEIIEHUs BBIBECKH» COIJIACHO
IPUIIOKEHHUIO K HACTOSIIEMY ITOCTAHOBJICHHUIO. .

2. YTOJIHOMOYHTh YIpaBIE€HHE TI'PAJOCTPOUTEILCTBA, APXUTEKTYPHl © U  3€MEJIBHBIX OTHOIIECHHUMH
4IMAHMCTPAMH MYHHIMIIAIBHOIO 00pa3oBaHMs IOPOACKOrO OKpyra «BopkyTa» Ha mpemocTaBieHHe
MYHHUIUIIATBHOM YCIIyTH B COOTBETCTBHHU C yTBEP)KIACHHBIM aJIMHHHCTPATHBHBIM PErJIAMEHTOM.

3. Hacrosiiee mocraHOBJIEHHe BCTYIAeT B CHIY CO JIHS O(HUIHMAIBHOTO OIMyOJHUKOBAHHS, IOIICIKUT
Pa3MEIIEHUI0 HAa O(QUIHAILHOM CcalfTe aIMMHHCTPALNH MYHHIUIATLHOTO 00pa3oBaHUS TOPOICKOIO
oKpyra  «Bopkyra» B HH(pOPMaAMOHHO-TEJIEKOMMYHUKAITHOHHOM CETH «HTepHeTy
(http://www.BopKyTa.pd). | s"

4. KOHTpOJIb 3a MCHONHEHHEM HACTOSAINETO ITOCTAHOBJICHHS BO3JIOKHTh HA HAYAILHUKA yIIpaBJICHUS
'Pa0CTPOUTEILCTBA, ADXUTCKTYPhI U 3€MEIIbHBIX OTHOIICHHUH — INIABHOTO apXHUTEKTOpa aAMHHHACTpPAIIHH
MYHHIMIIAIBHOTO 00pa3oBaHus ropoJckoro okpyra «Bopkyray A.B. [ITukoBy.

['maBa roponckoro okpyra «BopkyTtay -
PYKOBOJHMTEINEb aAMUHUCTPALIAH

rOpoACKOro okpyra «Bopkyra» J1LA. IlanomHuKoB




IIpunoxenue

YTBEPX/EH
[IOCTaHOBJICHUEM aIMUHUCTPALUU

TOPOJICKOTO OKpyTa «BopkyTa»
or 12 mrona 2023 r. Ne 844

AJIMUHUCTPATUBHBIA PETJIAMEHT
NMPeI0CTABJICHUS MYHUIIUNIAJTbHOM YCJIYTH
«YcraHoOBKAa HHGOPMALIMOHHOM BbIBECKH, COTJIACOBAHME IU3AHH-TIPOEKTA pa3MellleHUs BHIBECKH»

1. O0mue moJ10:KeHUs
IIpenmer peryiupoBaHusi aIMUHUCTPATHUBHOIO perjiaMeHTa

1.1. AAMHHHCTpaTHBHBIA pETJIAMEHT MPEAOCTaBICHHUS MYHHIMIAIBLHOM yCIyru «YCTaHOBKa
WH(POPMAIIMOHHON BBIBECKH, COTJIACOBAHME JU3aWH-TIPOCKTA pa3MEIIeHHs] BBIBECKH» (najee —
AJIMUHUCTPATUBHBIA  PETJIAMEHT, MYHHUIMIAIbHAs yciayra), OIpeAeNsieT TMOpsSI0K, CpPOKH H
MIOCJIEZI0BATEIBHOCTh JACUCTBUN (aIMUHUCTPATUBHBIX MPOLEAYp) aJIMUHUCTPALMM MYHUIIMIIAIBHOTO
oOpa3oBaHHsl  TOpoAcKkoro okpyra «Bopkyra» (mamee —  AAMUHHCTpanusi), YIpaBJICHUS
IPaJOCTPOUTENBCTBA, APXUTEKTYpbl M 3€MEJIbHBIX OTHOIICHWM aJIMHHUCTPALMM MYHHIMIAIBHOIO
oOpa3oBaHHs Tropojackoro okpyra «Bopkyra» (mamee — VYmpaBieHHE), TEPPUTOPUAIBHOTO OTIENa
rOCYJapCTBEHHOTO aBTOHOMHOTO yupexaeHus PecrnyOmukun Komu «MHOTO(YHKIIMOHANBHBIA HEHTP
MIPEIOCTABIICHUSI TOCYJAapPCTBEHHBIX W MYHUIMNAIbHBIX yciayr Pecnyb6nuku Komm» mo r. Bopkyra»
(manee — M®II), Gpopmbl KOHTPOJIS 3a WCIOJHEHUEM HACTOSIIETO AJIMUHUCTPATUBHOTO PETIAMCHTA,
OTBETCTBEHHOCTHh JOJDKHOCTHBIX JIMI[ OpPraHOB, NPEAOCTABIAIOIIMX MYHULMIAIBHYIO YCIyry, 3a
HecoOMIoZieHhe UMHU TpeOOBaHUI perjamMeHTa IpH BBINOJIHEHMHM aJMHUHUCTPATUBHBIX HPOLEAYD
(meficTBuil), TOpAMOK oOOkanoBaHusA JAeicTBUN (Oe3MeHCTBUS) TOMKHOCTHOTO JIMIIA, a TakKkKe
IIPUHUMAEMOI'0 UM PELICHUS TP MPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH.

Hactosammuii ~ AIMUHUCTPAaTUBHBIM  peryiaMeHT pa3paboTaH B I[ENAX  YIOPSAOYECHUS
aIMUHUCTPATUBHBIX MPOLEAYP U AAMUHUCTPATUBHBIX AEHCTBUH, MOBBIIICHUS KAa4€CTBA MPEIOCTABICHUS
U JIOCTYITHOCTH MYHHUIIUNAIBHOW YCIYTH, YCTpAaHEHUS W30BITOYHBIX JEHCTBUH M U3OBITOYHBIX
aAMUHUCTPATUBHBIX IPOLENYDP, COKPAIIECHUs KOJIMYECTBA JTOKYMEHTOB, IPEICTABIIAEMBIX 3asIBUTEISIMU
JUIS TIOYYEeHHs] MYHUIIUTIATHHON YCIyTH, TPUMEHEHHUS HOBBIX ONTHMH3UPOBAHHBIX (POPM JTOKYMEHTOB,
CHWKEHUS KOJMYECTBA B3aUMOJCUCTBUM 3asABUTENICH C JOJDKHOCTHBIMM JIMIIAMM, COKpALIEHUs CpOKa
MPEIOCTABICHUS MYHUIUIIAJIIBHOM YCIIYTH, a TAK)KE CPOKOB UCIIOJIHEHUS OTAEIBbHBIX aJIMUHUCTPATUBHBIX
MpoLeAyp U aIMUHHUCTPATUBHBIX JEUCTBUM B paMKax MPEJOCTABICHUS MYHHMIIMNAIBHOW YCIIYI'H, €CIIU
3TO HE NPOTHBOPEUYMT 3aKOHOAATeNbCcTBY Poccuiickoil Denepauuu, 3aKOHOIATENLCTBY PecmyOiamnku
Komu, HOpMaTHBHBIM MTPABOBBIM aKTaM MYHUIIMIAIBHOIO 00pa30BaHUsl TOPOJCKOro okpyra «Bopkyra»
(manee — MyHUIIUTIATBHBIE IPABOBBIC AKTHI).

Kpyr 3aaBurenei

1.2. 3asgBurensimu  gBAAOTCS  Qu3MUecKWe Juna (B TOM  UHCIE€  WHAMBUAYalbHbIE
MpealpuHUMAaTea) U IOpUAMYEcKHe Juia (Jajnee — 3asgBUTENb), 3aWHTEPECOBAHHBIE B YCTAHOBKE
MH(OPMAIIMOHHOM BBHIBECKH, COTIIACOBAaHMU HA TEPPUTOPUU MYHUIMIIAJIBLHOIO 00pa30BaHMs TOPOACKOTrO
okpyra «Bopkyray.

1.3. Ot umeHu 3asBuUTENEH, B LENAX MOTYYEHUS MYHULIUNAIBHOW YCIYTM MOTYT BBICTYNAaTh
JIMI1a, UMEIOIINE TaKOe MPaBO B COOTBETCTBUH C 3aKOHOJATEIhCTBOM Poccuiickoit Deaepannu, b0 B



CHUJIy HAIACJICHUA HUX 3asABUTCIIAIMHU B TOPAAKEC, YCTAHOBJICHHOM 3aKOHOAATCIbCTBOM Poccuiickoit
q)ez[epam/m, COOTBCTCTBYIOINMMHU ITOJTHOMOYHAMMH.

TpeGoBanue npeaocTaB/ieHus 3aIBUTEI0 MYHUIIUNIAIbHON YCJIYTH B COOTBETCTBHH C BADHAHTOM
NMpeI0CTABIeHH MYHUIIUTIAJBHOM YCIYTH, COOTBETCTBYIOIIMM NMPHU3HAKAM 3asiBUTEJIS,
onpeeeHHBIM B pe3yJibTaTe aHKeTHPOBAHNS, IPOBOAUMOI0 OPraHOM, MPEI0CTABJISIOUIUM YCJIYTY
(nanee - npoduIMpoBaHue), a TAKKe Pe3yJabTaTa,
3a MpeaocTaBjIeHHeM KOTOPOro 00paTHJics 3asiBUTeJIb

1.4. Tlopsanok mnosyyeHuss MHGOPMALMM JMIAMH, 3aUHTEPECOBAHHBIMH B IPEIOCTABICHUU
MYHHULMIIAJIBHOW YCIYrd, [0 BOIPOCaM IPENOCTABJICHUS MYHULUIAIBHONU YCIYI'M U YCIYI, KOTOpbIE
SBJISIIOTCSL HEOOXOAUMBIMH M 00513aTeIbHBIMU JUIs IPEJOCTaBICHUS MYHUIMIIAIbHOMN YCIIyTH, CBEIEHUH O
XO0Jle TPEJOCTaBICHUsS YKa3aHHbIX YCIyr, B TOM 4HCI€ C HCIOIb30oBaHMeM ExauHoro nopraia
rOCYJapCTBCHHbIX M MyHuiumansHeix — yeuayr — (http://www.gosuslugi.ru), odwuimansHoro —caiita
AJMUHHCTpaLuu B MH(POPMAIIMOHHO-TEIEKOMMyHUKAITHOHHON ceTu «HTEepHET»:
http://www.BopkyTa.pd (nanee - opuIuanbHbIA CAalT A IMUHUCTPALIAHN).

1.4.1. Uadopmariro 1O BOMpPOCaM NPEAOCTABICHUS MYHUIMIIAJIBHONH YCIYTH, B TOM YHCIIE
CBEJIEHUS O XOJI€ MPe0CTaBICHNUS MyHUIIMIIAILHON YCIYTH JIMIA, 3aMHTEPECOBaHHbIE B IPEJOCTABICHUH
MYHHUIMIIAIBHON YCIIYTH, MOTYT MOJIYYUTh HEMOCPEACTBEHHO:

- B Ynpasienun, MOI];

- 10 CIIPaBOYHBIM TeneoHaM Ynpasienus, MOLI;

- Ha 0()UIIMAJILHOM caiiTe AJIMUHUCTpalUY;

- IOCPEJCTBOM  TIOCYAApCTBEHHOM  HMH(OPMALIMOHHOW  CUCTEMBI «EqunbpIii  mopran
rOCy/IapCTBEHHBIX W MYHHUIMNAIBHBIX yciyr (pyHkumii)» - gosuslugiru (manee — Eaunbiii mopran
roCy/1apCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT);

- HalIpaBUB NHCbMEHHOE oOpaiieHue B AjMuHUCTpanuioo, YmpasieHue, MO®IL[ uepes
OpTaHU3aIHIO TIOYTOBOM CBSI3H, JTHOO MO AIEKTPOHHOU TOYTE.

JIuna, 3aMHTEpECOBAHHBIE B INPEAOCTABICHUM MYHULMIAIBHON YCIYrd, BIPaBE IMOJIYYHUTH IO
TenegoHy MH(OpPMAILMIO 10 BOMPOCAM IPENIOCTABICHUS MYHUIIMIIAJIBLHOW YCIYyTHM B BEXKIUBON (opme,
OBICTPO, YETKO W IO CYIIECTBY IOCTaBJIEHHOro Bompoca. [Ipy KOHCYIbTHPOBaHHMU IO TeleoHy
cnenuanuct YnpasiaeHus, M®L] Ha3zpBaeT cBOIO (amMIIINIO, UMs, OTYECTBO (ITOCIIEHEE NMPU HAIUYUH),
JOJDKHOCTh, a TaK)K€ HaMMEHOBAaHHE CTPYKTYPHOIO IMOJpa3/eieHus, B KOTOpOe OOpaTWUiIoCh JIHIIO,
3aMHTEPECOBAHHOE B IMPEIOCTABIEHUM MYHHMLIMMAIbHOW yciyru. MHpopmupoBaHue mno Bompocam
MPEJOCTaBIEHUS] MyHULIMIIATBHOM yCIyrH 1o Tene(oHy He JODKHO MPEBBIIaTh 15 MUHYT.

[Ipu oOpameHuu ML, 3aUHTEPECOBAHHBIX B MPEJOCTABICHUH MYHUIIMIAIBHOW YCIYTH,
MOCPEJICTBOM JIEKTPOHHON MOYTHI OTBETHI HAIIPABJISIOTCS B (JOPME IEKTPOHHOTO JIOKYMEHTA I10 aJIpecy
AJIEKTPOHHON IOYTHI, YKa3aHHOMY B OOpallleHMM, WU B NMHUCbMEHHOH (hopMe MO MOYTOBOMY aipecy,
yKa3aHHOMY B OOpalleHuu (eciu OTBET B COOTBETCTBUU C OOpallleHHEeM JIO0JDKEH OBbITh HalpaBieH B
MUCbMEHHON (hopMe yepe3 opraHu3aluio OUYTOBON CBSA3H).

1.4.2. ndopmanus no BonpocaM MpeoCTaBICHUs YCIYT, KOTOPbIE SBISIOTCS HEOOXOAUMBIMU U
00s3aTeNbHBIMU JUISI TIPEIOCTABJIICHUS MYHHUIMIAIBHOM YCIyI'H, HE THpPEJOCTaBseTCs, B CBSI3U C
OTCYTCTBHEM YCIyT, HEOOXOAMMBIX M 003aTeIbHBIX JJIS MPEIOCTABICHUS MYHUIIUTIAIEHON YCITYTH.

1.5. Tlopsnok, popma, MECTO pa3MelIeHUsI U CIIOCOOBI OTYyYEHHs CIIpaBOYHOM MH(popmanuu, B
TOM YHCJIE Ha CTEH/IaX B MECTAX MPEJOCTaBICHUS] MyHULIIMIIAIBHOW YCIYrd U YCIYyT, KOTOPBIE SABISIOTCS
HEOOXOIUMBIMU M 00S3aTeNbHBIMU JUISI TPEJOCTaBICHHUS MYHULMINAIbHOW yciayru, u B MOI]
IIPEIOCTABIIEHNUS TOCYIaPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT.

Undopmaninsg o mopsAke MperocTaBleHUs MYHULMINAIBHOM YCIYTH, a Takke rpaduk mnpuema
IpaXJaH s KOHCYJbTallMi IO BOIPOCaM IPENOCTABICHUS MYHUIUNAIBHON yCIyrd pa3MeElleHbl Ha
nH(OPMALIMOHHOM CTeHAe YmpaBieHus, Ha EQuMHOM moprane rocyAapCTBEHHBIX U MYHULUMAIbHBIX
yCIyT, Ha OUIMATBHOM caiiTe AJIMUHUCTPALIUU.

Ha o¢unnansHoM caifite ApamuHuctpanuu, Ha EauHOM mnopTane rocyaapCTBEHHBIX H
MYHUIUNATBHBIX YCIYT, B (elnepanbHOil rocyrapcTBEHHON HMH(OpMAIMOHHON cucteme «PenepanbHblit



http://www.воркута.рф/

peecTp TOCYIapCTBEHHBIX M MYHHUUNAIBHBIX ycayr (dyHKOMA)» pa3Meriaercs Ccleayromas
nHpopManus:

- TEKCThl 3aKOHOJATEJbHBIX W HMHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, COJEPKAIIUX HOPMBI,
perJaMeHTHPYIOIINE MPEI0CTaBIEHNE MYHUIIUTIATbHON YCIYTH;

- HACTOSIIIMNA AJTMUHUCTPATUBHBINA PETIAMEHT;

- cripaBouHasi HHGOpMaIus;

- MECTO HAaxOXJeHHus, rpaduk paboOThl, HAaUMEHOBaHHME AJMUHUCTpAIMM, YIIPaBICHHS, €ro
CTPYKTYpPHBIX TOJpa3fielieHui, OpraHu3alMii, y4acTBYIOIIMX B IMPEIOCTABICHUU MYHUIIUINATHHON
yciryry, a tTakxke MOII;

- cripaBouHble  TenedoHbl YTpaBieHHs, OpPraHMU3alMi, YYacTBYIOIIUX B MPEIOCTaBICHUU
MYHHIIMITAILHOW YCIIYTH, B TOM YHCIIe HOMep TenedoHa-aBTOnH(OpMaTopa;

- agpeca  OopUIMANBHBIX  CAWTOB  AJMHUHUCTpAallMM, OpraHM3alMi, Yy4YacTBYIOIIUX B
NPEJOCTaBICHUN MYHHIMIIATBHOM  yCIyrd, B HH()OPMAIMOHHO-TEIIEKOMMYHHKAIIMOHHOH — CETH
«HTepHeT», coaepkaniuii *HGOPMAIUIO O MPEIOCTaBICHUN MYHULIUIIAIBLHON YCIYTU U YCIIYT, KOTOPbIE
SBIISTIOTCSL HEOOXOAMMBIMH U 00SI3aTEIIBHBIME JUISI TIPEAOCTABICHHSI MyHUIIMTIAIEHON YCIIYTH, ajipeca X
ANEKTPOHHON MOYTHI;

- anpec caiita M®I] (mfc.rkomi.ru);

- aapec EquHOTO mopTaia rocy1apCTBEHHBIX U MyHHIUMIATbHBIX yeayr (Www.gosuslugi.ru).

Ha EnuHoM mopraie TOCYZapCTBEHHBIX W MYHHUIUNAIBHBIX YCIYT TakKXe pa3MeIIaeTcs
cienyomas nHGopmaIus:

a) WCYEPNBIBAIOIIMK  TMEpPEeYeHb  JIOKYMEHTOB, HEOOXOAMMBIX  JUIi  TNPEIOCTaBICHUS
MYHHIIMIIATBHOM yCIyru, TpeOoBaHHs K O(OPMIIEHHIO YKa3aHHBIX JOKYMEHTOB, a TakKXKe IepeueHb
JOKYMEHTOB, KOTOPBIE 3asIBUTEIIb BIIPABE MPEICTABUTH 110 COOCTBEHHON MHUIIMATHBE;

0) Kpyr 3asBUTENEH;

B) CpOK IPEJOCTABICHUS MyHHIIUIAIBHON YCIYTH;

I) pe3yabTaThl MPEAOCTABICHHUS] MYHULIUIIAIHLHON YCIYTH, TOPSAOK MPEICTaBICHUs JOKYMEHTA,
SBIISTIOIIETOCS PE3YJIbTATOM MPEAOCTABICHUS MyHUIIMTIAIHON YCITyTH;

J) pa3Mep ToCyIapCTBEHHOW IOLUIMHBL, B3MMAaeMON 3a IMPeJOCTaBICHUE MYHUIMNAIbHON
YCITyTH;

€) HCYEpNbIBAIOIIMKA IepeueHb OCHOBAaHMM s  TNPHOCTAHOBJIEHUS WM  OTKa3a B
MPEOCTaBICHUN MyHUIIMTIAIEHON YCITYTH;

’K) O TpaBe 3asBUTENS Ha JocyaeOHoe (BHecyaeOHoe) oOxanoBanue neicTBuil (0e3meicTBus) U
peIIeHH, TPUHATHIX (OCYIIECTBIISIEMBIX) B X0/1€ TIPEAOCTABICHUSI MyHUITUTIAIEHOU YCITYTH;

3) ¢opMbl 3asBleHUN (YBEIOMIJICHHUN, COOOIIEHMIA), HCIOJb3yeMble TpPU TMPEAOCTABICHUH
MYHHUIUITAIGHOW YCIYTH.

Nudopmanusa Ha EnvHOoM mopTane rocyJapCTBEHHBIX M MYHUIIMTANBHBIX YCIYT O TMOpPSAKE U
CpOKax TpEJOCTAaBICHHUS MYHHUIMIIATbHONH YyCIYyrH Ha OCHOBAHWW CBEACHUH, COJEPXKAIIUXCA B
¢benepanbHO rocynapcTBeHHON MHPOpMamoHHoH cucteMe «PenepanbHblil peecTp rocy1apcTBEHHBIX U
MYHHUIMNATBHBIX yCIyT ((pyHKUINN)», TPEIOCTaBIsAETCS 3aBUTENI0 OECIIIIATHO.

Joctyn K HUHQOpPMaLUMU O CpOKax M TOPSAJKE MPEJOCTaBICHUS MYHULIUNAIBHOW YCIIyTH
ocyliecTBisieTcs: 0e3 BBIIOJHEHUS 3asBUTENEM Kakux - Ju0o TpeOoBaHuM, B TOM uucie 0e3
HCIOJIb30BAaHUS IPOTPAMMHOT0 00ecIedeHus, yCTAHOBKAa KOTOPOTO HAa TEXHUYECKUE CPEJICTBA 3asiBUTEIS
TpeOyeT 3aKIIOYEHUs JIMIEH3MOHHOTO WJIM WHOTO COTJIAIIEHUS C IMpaBooOiagaTesieM MPOrpaMMHOTO
obecrevyeHus, MpeycMaTpUBaIOLIEr0 B3UMaHKe IJIaThl, PETHCTPALINIO UM aBTOPHU3AIMIO 3asBUTENS UIH
MIPEIOCTABICHUE UM TIEPCOHAITBHBIX JTaHHBIX.

II. Crangaprt npegocTraB/jeHUsi MyHHMIMIIAJIBHON yCJIyTIH
HanMeHoBaHMe MYHULIMIIAJIBHON YCJIYTH

2.1. HaumMeHOBaHWE MYHUIUNAIBLHOW YCIyru: «YCTaHOBKAa WH(GOPMAIIMOHHONH BBIBECKH,
COIIaCOBaHUE AU3aWH-TIPOCKTA PA3MELIEHUS BBIBECKI).



HaumeHnoBaHue oprana, npeocTaB/IsIIOIEro MyHHIMIAIbHYIO YCIYTY

2.2. llpenocraBieHre MYHUIUIIAIBLHON YCIYTH OCYIIECTBIISCTCS Y IPABICHUEM.

JUis nosy4eHuss MyHULMIAIBHON YCIYTH 3asBUTENb BIIpaBe OOpaTUTbCA B OIHY U3 CIEAYHOILUX
OpraHu3alyi, y4acTBYIOIIUX B IPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH:

VYnpasieHue - B 4acTU IIpUEMa U PETUCTPALMK JOKYMEHTOB Y 3asBUTEIS, 3alIpOCa HEJOCTAIOINX
JOKYMEHTOB, HAXOIAIIMXCA B PaCHOPSIKEHUM OPraHOB IOCYJApCTBEHHOM BJIACTH, OPraHOB MECTHOIO
CaMOYIPABJIEHUSI M IOJBEJOMCTBEHHBIX JTHUM OpraHaM OpraHu3alui, IPUHATHS pELICHHS O
IIPEAOCTABIICHUH YCIIYTH, YBEIOMIIEHUS U BbIA4YM pe3yiibTaTa MyHUIUIIAIBHON YCIIYTH 3asIBUTEINIO;

M®II - B yacTu mpueMa M perucrpanuu JOKYMEHTOB Y 3asBHUTEN, 3allpoca HEJOCTAIOIIUX
JOKYMEHTOB, HAXOIAIIMXCA B PaCHOPSKEHUM OPraHOB IOCYJApCTBEHHOM BJIACTH, OPraHOB MECTHOI'O
CaMOYIPABIEHUS M IOABEJOMCTBEHHBIX OTHUM OpraHaM OpraHM3alusaX, YBEIOMIICHHUS M BblIAYU
pe3yJibTaTa MyHULIUINIAJIbHOW YCIYTU 3asBUTENIO (IIPU HAJIMYMU COTJIAIIECHUS O B3aUMOJAECHCTBUU MEXIY
MO®II nu AnMuHHCTpanuei).

OpraHbl ¥ OPraHu3aluM, y4acTBYIOLIUE B MIPeJ0CTABJICHMH MYHHIIMNIAJIBHOM YC/IyTH, o0palenune
B KOTOpPbIe HE00X0AMMO VISl PeI0CTABJICHNS MYHHIIUIIAJIbHOM yCJIyru

2.2.1. Oprassl 1 OpraHu3aluy, y4acTBYIOIINE B PEAOCTABICHIHH MyHUITUIAIBHON YCITYTH:

1. depepanpHas HanoroBas ciy0a - B 4aCTHU IPEJOCTaBIICHUS:

- BBIMMCKU U3 EJIMHOrO rocyIapCTBEHHOIO peecTpa IOpUAMYECKHX JuLl (IpeJoCTaBiseTcs] B
cllyyae, ecii 3asBUTEIIeM SIBJIIETCS IopuaAnUYecKoe JInLo) (nanee - Beinucka ET'PHOJI);

- BBIIMCKM U3 EAMHOrO rocynapcTBEHHOro peecTpa HHIMBUIYaJIbHBIX MpEAIpUHUMATENEH
(mpenocraBisieTcss B ciaydyae oOpallleHHs MHIMBUAYAJbHOTO MpealpUHUMAaTeNs) (Jajee - BBIITUCKA
EI'PUII);

2. ®enepanbHas ciyxba rocylapcTBEHHOM perucrpaunuu, Kajactpa U kaprorpaduu (namee -
Pocpeectp) - B yactu npeaocTaBieHus BBIIUCKU U3 ENMHOTO rocy1apcTBEHHOIO peecTpa HeIBHKUMOCTH
(manee - Beimucka EI'PH).

[Ipy mpenocTaBieHWHM MYHULUNAIBHOM YCIYI'M 3amperiaercsi TpeOoBaTh OT 3asiBUTENS
OCYILECTBIICHUSI AEUCTBUI, B TOM YHCIIE€ COTJIaCOBAaHUM, HEOOXOIUMBIX JJIsl MOJYYEHUs MYHHUIIUIIAIbHOM
YCIYTU U CBSI3aHHBIX C OOpalleHWeM B TOCYJapCTBEHHbIE OpraHbl, HHBIE OPraHbl MECTHOTO
CaMOYNPABIIEHUS, OPraHMU3allMM, 33 HCKIIOUEHUEM IIOIY4YEHMsI YCIYI M IIOJY4YEHHs NOKYMEHTOB U
nH(pOpMaLINHY, TPEJOCTaBISIEMBbIX B PE3yJIbTaTe MPEJOCTABICHUS TAKUX YCIYT, BKIIOUEHHBIX B IIEPEUHH,
ykazaHHble B yacTu 1 crateu 9 denepanbHoro 3akoHa ot 27.07.2010 Ne 210 -®3 «O6 opraHuzanuu
MIPEIOCTABIICHHUS TOCYIAPCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIYT».

Onucanue pe3yJbTaTa NpeiocTaABJICHUS MYHHIIUNIAJIBHON YCJIYrH

2.3. Pe3ynpraToM MNpenoCTaBICHUS MYHUIMTAIBGHOW YCIYTH SIBISETCS OIHO W3 CIIEIYIOIIUX
peLIECHUI:

1) pemieHne O COMVIACOBAaHMM YCTAHOBKH HH(M)OPMAIMOHHON BBIBECKH, JHM3alH-TIPOEKTA
pa3MelleHNs BBIBECKU (Jjajiee — PeIIeHUe O MPeIOCTaBICHUN MYHUIIMIIAIBHON YCIYTH); YBEAOMIIEHUE O
MPEAOCTABICHUH MYHULIUIIAJIBHON YCIIYTH;

2) pemieHne 00 OTKa3e B COIJIAaCOBAaHMM YCTAHOBKM HH()OPMAI[MOHHOW BBIBECKH, IW3aiiH-
MPOCKTa pa3MEIICHHUS BBIBECKH (Hajiee — pernieHue o0 OTKa3ze B MPEIOCTaBICHUU MYHUIIMTAIbHON
yCIyTH), YBEJIOMIIEHHE 00 OTKa3e B MPEIOCTABICHUN MYHHUIIUITATILHOW YCITyTH.

Cpok npegocraB/jieHUs1 MyHMIMIIAJBHOMN YCJIYI'H, B TOM YHCJIE C Y4eTOM He00X0AuMOCTH
o0paleHusi B OPraHu3alMu, y4acTBYIOLIHE B IPEAOCTABJICHUM MYHULUIIAJIBHON YCJIYTH, CPOK
MPUOCTAHOBJICHUS MPEIOCTABJICHUS MYHMIUNAJIBHON YCJIYI'H B CJIy4ae, eCJIM BO3MOKHOCTh
NPUOCTAHOBJICHHS NPelycMOTPeHa ¢eiepaibHBIMH 3AKOHAMH, IPUHUMAEMbIMHU B COOTBETCTBHH C
HUMH HHBIMH HOPMATHBHBIMHU NPaBOBbIMHM akTamMu Poccuiickoin Pegepaunu, 3aKOHAMH U HHBIMH



HOPMATHBHBIMM NPaBOBbIMH akTaMu Pecny0iuxn Komu

2.4. OOmmii CpOK MPerOCTaBICHUs MyHUIIUIAIBLHONW YCIYrH COCTaBIseT He Oonee 12 pabounx
JTHEeUW, MCUMCIISIEMBIX CO JIHS PETUCTPALMHU 3asBJICHUS O MPEIOCTABICHUU MYHULMNAIBHON YCIYTH B
YupasneHuu.

CpoK MOpUOCTAaHOBJIECHUSI MPEIOCTABICHUS MYHUIMIAIBHOW YCIYTM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepaunu, NPUHUMAEMbIMA B COOTBETCTBUM C HUM WMHBIMH HOPMAaTHUBHBIMU ITPABOBBIMHU
aktamu Poccuiickoit deneparuu, 3akOHaMH 1 UHBIMH HOPMATHBHBIMU MTPAaBOBBIMH akTaMu PecrryOimku
Komu, MyHUTIMTaNBHBIMU TPABOBBIMH AKTAMU HE MPEAYCMOTpPEH.

Cpok BblAauu (HAIpaBJICHHUS) JTOKYMEHTOB, SIBJISIIOIIUXCS PE3yJIbTaTOM IPEIOCTaBICHUS
MYHHIIMITAILHOW YCIIYTH, 3asSBUTENIO COCTaBIseT He Oonee 1 pabodero MHS ¢ MOMEHTA PErHCTPAINH
JIOKYMEHTOB B KypHaJI€ UCXOASAIIEH KOPPECIIOHACHIIMKN Y TPABJICHHUS.

B cnyuae oOHapy)eHUS OMeYaTKy, OMTMOKHM B TIOTYYEHHOM 3asBUTEIIEM JOKYMEHTE, SIBIISTFOIIIEMCS
pe3yIbTAaTOM MPETOCTABICHUS MYHHUITUIIATLHON YCIYTH, CPOK pPACCMOTPEHUS 3asBJICHUS 00 UCTIPABICHUN
JOMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B PE3YJIbTaTe MPEJOCTABICHUS MYHULIUITAIIBHON YCIyTH
JOKYMEHTaX, COCTaBIsIeT S5 pabouux JAHEW co JHS MOCTYIJICHHUS B YTIpaBIeHHE YKA3aHHOTO 3asBICHUSI.

HpaBOBbIe OCHOBAHHUA IJISI MIPEAOCTABJICHUA MyHHHHHaHLHOﬁ yciayru

2.5. TlepeueHb  HOPMATHBHBIX  IPABOBBIX  aKTOB,  PETYIUPYIOMUX  IMPEAOCTABICHUC
MYHHIIMIIAIBHOW yCIyTH, pa3MelleH Ha opuUuaibHOM caiite AAMHHHCTpaluu, Ha EnuHoMm moprane
TOCY/IapCTBCHHBIX W MYHUIMIAIBHBIX YyCIYr, B TOCYIapCTBCHHOW HH(POPMAIIMOHHON CHUCTEME
PecniyOnmuku Komu «PeecTp rocygapCcTBEHHBIX M MYHUIMNAIbHBIX ycuyr (pynkuwmii) Pecnybnmuku
Kommy.

I/Ic‘lepl'[bIBalOllII/Iﬁ MNEPEICHb TOKYMECHTOB, H606X0]1HMI>IX AJIA IPEeA0CTABJICHUA MyHI/IIIHHaJIbHOﬁ
YCIOyru, mnoajie;kaimux nNpeacTaBjaCeHUIO 3aABUTE/IEM CaMOCTOATEIbHO, CIoco0bI UX MOJyYCHUHA
3adBUTECJIEM, B TOM YUCJIE B 3J'IeKTp0HHOﬁ q)opMe, MOPAJA0K UX NMPEACTABJICHUSA

2.6. Jlnst momydeHHs MyHUITUTIIAIBHON YCIIYTH 3asBUTENIEM CaMOCTOSITETIHHO TPEIOCTABISETCS B
VYnpasienne, M®I[ 3asBreHne O NpeNOCTaBICHUHM MYHHIMNAIbHOM yciayru mo (opmamM corjiacHo
npunoxernto Ne 1 (i ropuaudeckux Jmi), npwiokeHnto Ne 2 (s pusmueckux i,
VMHIVBUAYAJIBHBIX NIPEANPUHUMATENIEN) K HACTOAIIEMY AIMUHUCTPAaTUBHOMY PETTIAMEHTY.

3asiBIeHHE TOAAaeTcsd B JJEKTPOHHOM B BHJe uepe3 EauHbIN mopran rocyJapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYT WM Ha OyMa)kHOM HOCHUTEJIE TIOCPECTBOM JIMYHOIO oOpalieHust B Y IpaBJieHue,
B TOM uucie yepe3 MOPI[ B COOTBETCTBMM C COIJIAIEHUEM O B3aUMOACHCTBUM Mexay MOL[ u
AQMUHUCTpAnUell, 3aKIIOUYEHHBIM B COOTBETCTBUM C IocTaHoBieHHEM [IpaButenscrBa Poccuiickoit
@eneparn ot 27.09.2011 Ne 797 «O B3auMMOACHCTBHH MEXAY MHOTO(DYHKIIMOHAIBHBIMUA LEHTPAMH
NPEJOCTaBIEHUS] TOCYAApCTBEHHBIX W MYHUIUMNAIBHBIX YCIYyr U  (efepaibHBIMU  OpraHaMu
WCIIOJIHUTENIBHOM  BIIACTH, OpraHaMu TOCYAAapCTBEHHBIX BHEOIOKETHBIX (OHJIOB, OpraHaMu
roCyJapCcTBeHHOI BiacTu cyObekToB Poccuiickoit denepanuy, opraHaMd MECTHOTO CaMOYIpaBJICHUS
WIN B CIy4yasiX, YCTAaHOBJICHHBIX 3aKOHOJaTeNbcTBOM Poccuiickoit denepanuu, myOIMuHO-TPaBOBBIMU
KOMITAHUSMU», JINOO TOCPECTBOM ITOUYTOBOTO OTIPABICHHUS.

B nensx mpenocTaBiieHHs MyHHLIMIIAJIbHOW YCIYTU YCTAHOBJIEHHE JIMYHOCTH 3asIBUTENS MOKET
OCYIIECTBIATHCS B XOJ€ JMYHOIO IMpHEMa IIOCPEICTBOM MPEIbSIBICHUS MacrnopTa TpaKAaHUHA
Poccuiickoit ®deneparu MO0 WHOTO JTOKYMEHTA, YAOCTOBEPSIOLIETO JMYHOCTb, B COOTBETCTBUH C
3aKkoHoAaTenbCcTBOM Poccuiickoit @enepanuu Ui NOCPEACTBOM UACHTU(GUKALNN U ayTeHTU(UKAIUU B
VYnpaBieHny, NpeJoCTaBIAIONMX MyHUIIUNanbHble yeayru, M®L] ¢ ucnonbp3zoBanneM HHPOPMALMOHHBIX
TEXHOJIOTHH, TPEeTyCMOTPEHHBIX YacThio 18 cTarbn 14.1 ®enepanpaoro 3akona ot 27.07.2006 Ne 149-03
«O06 nnpopmany, THPOPMALTMOHHBIX TEXHOJIOTHUAX U O 3aIUTE HHPOPMALIUN.

B cnyuyae ecnu OT uMeHHM 3asBHUTENS JEMCTBYET JIMIIO, SIBJSIOLIEECS €ro MpeCTaBUTENEM B
COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoin ®Penepanuu, TakkKe MIPEICTaBISIETCS JTOKYMEHT,



YIOCTOBEPSIONIMIA JIMYHOCTh TPEICTABUTENS, U JOKYMEHT, MOJATBEPXKIAIOUINIA COOTBETCTBYIOIINE
MIOJTHOMOYUS.

K 3asBneHuto mpuaararoTcs Cieayone JOKYMEeHTHI:

1) npaBOyCTaHABIMBAIOIINE JOKYMEHTHI HAa OOBEKTHI, IPaBa Ha KOTOPHIC HE 3apErUCTPUPOBAHBI
B EnnHOM rocyaapcTBeHHOM peecTpe HeIBUKHUMOCTH;

2) coruacue cOOCTBEHHHKA (3aKOHHOTO BJIAJIENTbIIa) HA pa3MeIleHHe HH(POPMALIMOHHOH BBIBECKH
(B ciryvae, eciu U YCTAaHOBKH BBIBECKH MCITOJIB3YETCSl HMYIIIECTBO MHBIX JIHIL);

3) Iu3afH-TIPOEKT.

Jlu3aifH-IpOeKT BKIJIIOYAET B ce0sl TEKCTOBBIE M rpaduiecKre MaTepHaIbl:

a) TekcroBbie MaTepraiibl 0QOPMIISIOTCS B BUAE MOSICHUTEIILHOM 3aIIMCKH U BKIFOYAIOT:

- cBefieHus 00 ajgpece 00beKTa;

- CBE/ICHUS O TUIIE KOHCTPYKLIUU BBIBECKU, MECTE €€ Pa3MELICHNUS;

- CBEJICHHS O CII0CO0€ OCBEIIEHUS BHIBECKH;

- IapaMeTphl BBIBECKH;

- KOHCTPYKTOPCKHI pacyeT BBIBECKH, MTOITBEPKAAIONINNA ee 0€30MacHOCTh (B Cllydae pa3MelIeHUs
MH(GOPMALIMOHHON KOHCTPYKIIMM Ha KPBbILLIE 3/1aHUs);

- JOKYMEHTBI O PETUCTPAIH TOBAPHOTO 3HAaKA (B CIIydae, €CIM TAaKOBBIE IOKYMEHTHI HMEIOTCS);

0) I'paduueckre marepuanbl ITU3aWH-MPOCKTA MpPU Pa3MEIICHUH BBHIBECOK HA BHEIIHHX
ITOBEPXHOCTAX 3/1aHUN, CTPOCHUH, COOPYKEHHUM BKIIIOYAIOT:

- uyeprexku (acagoB 00beKTa (OPTOrOHANbHbBIE, HAa KOTOPBIX IPEAINoJaraeTcs pa3MelleHne
BBIBECKH C YKa3aHHEM MECT Pa3MEIICHHUs BBIBECKH, €€ IMapaMeTpoB (UIMHA, NIMPHHA, BBHICOTA) M TUIA
KOHCTPYKLHUH);

- ¢oToMOHTaX (rpaduyeckas BPUCOBKA BBHIBECKHM B MECTE €€ IPEAINOIaraeMoro pa3MemeHus B
CYIIECTBYIOILYIO CUTYallMI0 C yKa3aHHUEM pPa3MepoB). BrilonHseTcs B BUAE KOMIBIOTEPHOH BPUCOBKH
KOHCTPYKIIMU BBIBECKU Ha (hoTorpaduu ¢ COOII0CHUEM MPOIIOPIUI pa3MenaeMoro 00beKTa;

- (ororpaduu npeznonaraeMoro MecTa pa3MelIeHUs BBIBECKH, BBIIIOJHEHHbIE HE Oojee ueM 3a
IBa Mecsma o jaHs oOpamienums. Ha ¢dotorpadum ykaseiBaercss mara dorockemkn. DoTodukcainio
HE00X0AMMO TMPOU3BOAUTH C JIBYX MPOTHBOINOJIOXKHBIX CTOPOH (CleBa M CHpaBa OT MPEINOIaraeMoro
MeCTa pa3MENIEHHsI BBIBECKH) W MO LEHTPY C HEOOXOAMMOTO PACCTOSIHHSA, 3aXBATHIBAIOIIETO MECTO
pa3MelleHHs BBIBECKH M MHbIE KOHCTPYKIIMHU, Pa3MEIIEHHbIE Ha BCeH MIIOCKOCTU BHEIIHUX MTOBEPXHOCTEH
3IIaHMsI, CTPOCHUS, COOPYKEHHS, a TAKXKE COTpeIeNTbHbIE (hacabl 31aHHs.

CrpykTypa qu3aiiH-IpoeKTa:

- TUTYJIBHBIN JIMCT C YKa3aHHUEM HaNMEHOBAHHS 00BEKTa;

- IOSICHUTEIIbHAS 3alMCKa;

- CXeMa pacrojoKeHusI 00bEKTa;

- (poTouKcalus CyIecTBYIOMEro cocTosHus ¢acana 3aaHus, GpoHTansHas (otorpadus Bcero
(dacana (dacagoB) 3MaHUS WIH COOPYKEHUS;

- yepTex ¢acagoB U MEeCT pa3MelleHUs] HHPOPMALMOHHBIX KOHCTPYKIHUN (BBIBECOK) C PUBA3KON
(B macmirabe);

- 300pakeHUe BBIBECKU C YKa3aHHMEM pa3MEpoB, MaTepHaja U LBETOBOTO PEILICHHUS BBIBECKH (B
MEXIyHapOaHOM 1BeTOBOM cucteme RAL), Buma KoHCTpyKIINH;

- (hOTOMOHTaX pa3MeLIeHUs BBIBECKH Ha (acaje 3/1aHusl.

2.7. VicuepmbIBaIOIIMii MEpEUCHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C HOPMAaTHBHBIMHU
MIPABOBBIMU AKTaMH JUIS IPEIOCTABICHUS YCIYT, KOTOPbIE SBISIOTCS HEOOXOIUMBIMU U 00s3aTEIbHBIMU
IUISL TIPETOCTABJICHUS MYHUIIMTIAILHOW YCITYTH, CIIOCOOBI WX TIOJXYYCHHUS 3asBHTENEM, B TOM YHCIE B
AJIEKTPOHHOU (hopMe, MOPSIOK MX MPEACTABICHHS: JOKYMEHTOB, HEOOXOAMMBIX JUIS MpPEIOCTaBICHUS
YCITyT, KOTOPBIE SIBISIIOTCS HEOOXOAMMBIMH M OOSI3aTEIBHBIMH IS TIPEIOCTABICHUS MYHHUITUITATHHON
yCIyru 3akoHojarenbcTBoM Poccuiickoit deneparuu u 3akoHonaTenscTBoM PecnyOnuku Komm He
MIPEeyCMOTPEHO.

2.8. B cnyuyae HampaBieHHs JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.6, 2.10 Hacrosmiero
AJZIMUHUCTPATHBHOTO peTJIaMeHTa (B Cllydae, €ClIi 3asiBUTENb IPEACTaBISIET TOKYMEHTHI, yKa3aHHbBIE B
nyHkre 2.10 Hacrosimero AAMUHUCTPATUBHOTO PErVIAMEHTA 10 COOCTBEHHON MHHMIIMATHBE), MOYTOBBIM



OTIIPABJICHUEM, YIOCTOBEPEHUE BEPHOCTH KOMUU MPHIAraeMbIX JTOKYMEHTOB M CBUACTEIHCTBOBAHHE
MOJUTMHHOCTH ~ TIOANMCH Ha  3asBIICHUM OCYIICCTBISIOTCS B  YCTAHOBICHHOM  (enepaabHbIM
3aKOHOJATEIHLCTBOM IOPSIJIKE.

2.9. JlokyMeHTBI, = HEOOXOJMMBIC  JUIS  NPEJOCTABJICHUS  MYHHIMIIATBHOH  YCIyTH,
MIPEOCTABIIAIOTCS 3aBUTEINIEM CIETYIOIIUMH CIIOCOOaMu:

- nuyHo (B Ynpasnenue, MOII);

- TIOCPEACTBOM MOYTOBOIO OTIPABIICHUS B YTIpaBIcHUE;

- uepe3 EauHbII opTan rocy1apcTBEHHBIX H MyHUITUIIABHBIX YCITYT.

HcyepnbiBaommii nepeyeHb J0KYMEHTOB, HEO0X0IMMbIX B COOTBETCTBHMU ¢ HOPMATHBHBIMH
NMPABOBBIMH AKTAMM /ISl TIPEI0CTABJIEHUS MYHUIIUNIAJIbHOU YCJIYTH, KOTOPbIe HAXOAATCS B
pacnopsizkeHuM rocy1apcTBeHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJIEHHS U HHBIX OPIraHOB,
YYACTBYIOIIMX B MPEA0CTABJIEHUN MYHUIIUNIAJIbHBIX YCJIYT, H KOTOPbIE 3asiBUTEJIb BIIpaBe
NPeICTABUTH M0 COOCTBEHHOH MHUIIUATHBE, a TAKKe CIIOCOObI UX NMOJTyYeHHUs 3asiBUTEJISIMU,

B TOM YHCJI€e B 3JIEKTPOHHOI popMe, MOPATOK UX NMPeACTABIECHUS

2.10. IlepeueHb JOKYMEHTOB, KOTOpBIC 3asBUTEIb BIpPABE IPEACTABUTh IO COOCTBEHHOU
MHUIMATUBE, TaK KaK OHU MOJJIeKAT MPE/ICTABICHUIO B paMKaX MEXBEIOMCTBEHHOI'O HH(POPMALIMOHHOTO
B3aUMOJCHUCTBUS U UX HEIPEJCTABICHUE 3asSBUTEIIEM HE SIBJISIETCS OCHOBAHHUEM JUIsl OTKAa3a 3asBUTEIIO B
IIPEIOCTABIICHUN MYHULIUIIAIBHON YCIYTH!

1)  Bemucka u3 EI'PH;

2)  Boeiucka u3 EI'PIOJI (B ciyuae, eciu 3asiBUTENIEM SIBISICTCS FOPHIMUECKOE JIUIIO);

3) Bemmcka w3 EIPUIT (B ciyuwae, ecnu 3asBUTEICM SBISCTCS WHIUBHIYaIbHBIN
HpeIIPUHAMATEIID).

JIOKyMeHTBI, TpuiaraéMble K 3asBJICHUIO, MPEJCTABISEMbIE B AJIEKTPOHHOW  Qopme,
HamnpaBJSIIOTCA  3asBUTENEeM B (opMarax, yKa3aHHbIX B MOANYHKTe 4 myHKTa 2.23 HacTOsILEro
AJIMAHHCTPAaTUBHOIO PErJIaMEHTA.

Yka3zanue Ha 3anpeT TPeOOBAHUM U /1eliCTBUIl B OTHOLLIEHUH 3asiBUTEIS

2.11. 3anpemaercs:

1) TpeOoBaTh OT 3asBUTEINS MPEIOCTABICHUS TOKYMEHTOB ¥ WH()OPMAIMH HIH OCYILECTBICHHUS
NEHCTBUM, MpPEeNOoCTaBIIEHUE WM OCYILIECTBICHHE KOTOPhIX HE TMPEeayCMOTPEHO HOPMAaTHUBHBIMU
IIPAaBOBBIMU aKTAMM, PETYJIHMPYIOIIMMHM OTHOIIEHHUS, BO3HMKAIOUIME B CBS3U C IPEAOCTaBICHUEM
MYHULUIIAJIBHON YCIyTH;

2) TpeboBaTh OT 3asBUTENsS MPEAOCTABICHUS JOKYMEHTOB M HH(OpMAlH, B TOM YHUCIC
MO/ITBEP K IAI0IUX BHECEHUE 3asBUTENEM IIJIaThl 32 MPEJOCTABICHNE MYHUIMIAIbHON YCIYTH, KOTOpbIE
HaxOJATCS B PAclOpsDKEHUU OPraHoB, MPENOCTABIIOIINX MYHUIUNAIBHYK  YCIYry, HHBIX
rOCy/lapCTBEHHBIX ~OpPraHOB, OPraHOB MECTHOI'O CaMOYMpaBi€HUs JHOO0  MOJBEIOMCTBEHHbIX
roCy/lapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIPAaBJIEHUS OpraHU3aluii, y4yacTBYIOIIHMX B
MIPEAOCTABICHUH MYHUIIUIIATBHOW YCIYTH MIPEAYCMOTPEHHBIX YacThio 1 cratbu | @denepanbHOro 3aKkoHa
ot 27.07.2010 Ne 210-®3 «O06 opraHuzanyy NpeAOCTaBICHUS TOCYIapCTBEHHBIX M MYHUIIUNAIbHBIX
yenyr,

3) TpebOoBaTh OT 3asgBHUTENsI OCYLICCTBICHHS JCHCTBHA, B TOM YHCIE COTJIACOBAHHI,
HEOOXOJIMMBIX JIJIsl TOJIY4eHHUS MYHULMINAIBHOW YCIYTM U CBSI3aHHBIX C OOpallleHHeM B HHbIE
rOCy/lapCTBEHHBIE OpIaHbl, OPraHbl MECTHOTO CaMOYIPABJICHUS, OpIraHMU3AalMM, 33 HUCKIOYCHHEM
MOJIyYE€HUsI YCAYr U TIOJNy4YeHUS JIOKYMEHTOB M HWH(GOpMallMu, TMPEIOoCTaBISIEeMbIX B pe3yJbTaTe
IIPEIOCTABIICHUSI TAKUX YCJIYT, BKJIIIOUEHHBIX B IIEPEYHM, YKa3aHHbIE B yacTH 1 crarbu 9 denepanbHOro
3akoHa or 27.07.2010 Ne 210-®3 «0O0 opraHu3anuy MpPeIOCTaBIECHUS TOCYAAPCTBEHHBIX H
MYHHUIMIIAIBHBIX YCIYT»;

4) TpeOOBaTh OT 3asBUTEINS MPEICTABICHUS JOKYMEHTOB W WH(OpMAIMU, OTCYTCTBHE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IIPU IEPBOHAYAIBHOM OTKa3€ B INpPUEME JIOKYMEHTOB,



HEOOXOAUMBIX ISl IPEIOCTABICHUSI MYHULIMIIAILHOW YCITYTH, JINOO B MPEAOCTaBICHUH MYHHIIMIIAIBHOM
YCIIYTH, 32 UCKJIFOUEHHEM CIIEAYIOUINX CIIy4aeB:

a) u3MeHeHHe TpeOOBaHMKH HOPMATHUBHBIX IPABOBBIX AKTOB, KACAIOLIMXCS MPEIOCTaBICHUS
MYHULUNAIBHOW  YCIyTH, IIOCI€ IEpBOHAYAJIBHOM IOJauu  3asBJIEHUS O  IPEJOCTaBIECHUU
MYHULUIIAJIBHON YCIYTH;

6) Hanmuuue OmMOOK B 3aABJICHUU O IPEIOCTABICHUM MYHHLMIIAIBHOM YCIyTH U JOKYMEHTax,
MOJIAHHBIX 3asBHUTEIEM IOCJE IMEPBOHAYAIBHOIO OTKa3a B NPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEJOCTaBICHUS] MYHULMIAIBHONW YCIyru, JU00 B MpPEIOCTABICHUM MYHULUNAIBHOW YCIyTH M He
BKJIFOUEHHBIX B IIPEJCTABICHHBII paHee KOMIIEKT JOKYMEHTOB;

B) HCTEUEHHE CpOKa JeHCTBUA JOKYMEHTOB WJIM HW3MEHEHHe HuHpopMalMuud Iocie
MEPBOHAYAIBHOTO OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX JUIS MPEJOCTABICHUS MYHUIUITAIHHON
yCIIyrd, 1100 B IPEJOCTaBICHUN MYHULIUIIAIBHON yCIyTH;

I') BBIBJICHHE JOKYMEHTAJIBHO TOATBEPKICHHOTO (akra (IMPU3HAKOB) OIIMOOYHOTO HIIU
IIPOTUBOIPABHOrO JeHCTBUs (Oe3aeHCTBUS) MOKHOCTHOTO JMLA YTpaBleHHs, MPeIOoCTaBIISIOIIEro
MYHUIUIAIBHYIO YCIyTy, MyHHIMIAIBGHOTO ciyXamiero, padoranka M®LI, paboTHHKa OpraHHW3aluy,
npenycMoTpeHHo 4vacteto 1.1 crateu 16 ®enepanphHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHM3allKi IPEJOCTABICHUS TOCYIAapPCTBEHHBIX M MYHMLIMIAIBHBIX YCIyr», MPU [EPBOHAYAIBHOM
OTKa3e B NpHEMEe JOKYMEHTOB, HEOOXOAMMBIX JJIS MPEAOCTABICHHUS MYyHULUMNAIBHOW yCIyrd, au0o B
MIPEIOCTABIIEHUN MYHUIMIAIBHOM YCIYI'M, O Y€M B INHCBMEHHOM BHJE 3a MOJIMNHCHIO PYKOBOJUTEIS
oprasa, IpeJOCTaBISIOIEr0 MYHHUIMIAIBHYIO YCIyry, pykoBoautesnss MLl npu nepBoHavaabHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX MJISi IMPEIOCTABICHUS MYHHULIUNAIBHOW YCIyru JH0O
PYKOBOJUTENS OpraHU3allM, MpeaycMOTpeHHOM dyacTeio 1.1 cratebum 16 ®PenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O06 opraHu3anuu IpPeIOCTABICHUS TOCYJApCTBEHHBIX M MYHULUIAIbHBIX
yCIYT», YBEAOMIISAETCS 3asIBUTENb, a TAK)KE IPUHOCATCS U3BUHEHUS 32 I0CTABJICHHbIE HEYI00CTBA;

5) TpebGoBaTh OT 3asBUTENS IMPEIOCTABICHUS Ha OyMa)XHOM HOCHTENE JIOKYMEHTOB U
uHpoOpMalnH, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLUIM 3aBEpeHbl B COOTBETCTBUM C IYHKTOM 7.2
yactu 1 crareu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu npeaocTaBiIeHUs
rOCyIapCTBEHHBIX U MYHMIMIIAIBHBIX YCIYI», 3a UCKIIOYEHHUEM CIy4yacB, €CIIM HaHECEHUE OTMETOK Ha
TakMe JIOKYMEHTbl JIMOO HMX U3BATUE SBISAETCS HEOOXOAMMBIM  YCIOBHEM MPEAOCTaBICHUS
rOCYJapCTBEHHON WJIM MYHMLMIAIBHOW YCIYTH, W HHBIX CIIy4aeB, YCTAHOBJEHHBIX (elepaabHbIMU
3aKOHaMHU.

HcuepnbiBarommii nepeyeHb OCHOBAHMIl VI 0TKa3a B IpHeMe 10KYMEHTOB,
He00XO0IMMBIX /IUISl IPeA0CTABICHUSI MYHHIIUNIATBHOM YCIyTH

2.12. VcuepnpiBaromuii nepeyeHb OCHOBaHMM /ISl OTKa3a B IMpHUeMe JOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.6 Hacrosimero AJIMUHUCTPATUBHOTO perjaMeHTa, B TOM UHCJIE MPEJICTaBICHHbIX B
3JIEKTPOHHOH (opme:

a) 3asBJIEHHE O MPEJOCTAaBICHUU MYHUIIMINAJIBHOW YCIYI'M MPEICTAaBICHO B YIIpaBJIE€HHE,
IIOJIHOMOYHS KOTOPBIX HE BXOJUT MPEJOCTAaBICHNE MYHUIIMTIIAIIBHON YCIIYTH;

0) HemojHOoe, HEKOPPEKTHOE 3alojHEeHHe IMoyied B (opme 3asBieHUA, B TOM UHUCIE B
MHTEpPaKTUBHON Gopme 3asiBiIeHHs Ha EquHOM noprane rocyaapcTBEeHHBIX M MyHUIIUTIABHBIX YCIIYT;

B) HENpeACTaBI€HUE  JOKYMEHTOB, NPEIYCMOTPEHHbIX  MYHKTOM 2.6  HacTOSILEro
AJMUHHUCTPATUBHOTO PETIIAMEHTA;

I) TpEICTaBICHHbIE JOKYMEHThl YTpaTWIM CUJIy Ha JEHb OOpalleHus 3a IOoJy4YeHUEM
MYHUIUNAIBHOW yCIyrd (JIOKYMEHT, YAOCTOBEPSIOUIUI JIMYHOCTH;, JIOKYMEHT, YAOCTOBEPSIOIIUI
MTOJIHOMOYHS TIPEJCTAaBUTENS 3asBUTENS, B cllydae oOpallleHus 3a MOJy4eHHEM MYHHUIMMIAIbHON YCIyTru
yKa3aHHbBIM JIUIIOM);

N) TpPEICTaBICHHbIE B 3JEKTPOHHOW (hOpMe ITOKYMEHTBI COJIEp)KaT MOBPEXACHUS, HaJIHuue
KOTOPBIX HE MO3BOJSET B IMOJHOM 00beMe MOJIY4YUTh HMH(OPMAIMIO M CBEJCHUSA, COJEpKalluecs B
JIOKYMEHTaXx;

w
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€) TMperoCTaBICHHBIC JOKYMEHTHI Ha OyMa)XHOM HOCHUTEJIE COJIEpKAT MOAYMCTKH U UCTIPABIICHHS
TEKCTa;

) 3asBJIEHUE O MPEJOCTaBICHUE MYHHIMIAIBHON YCIyTH M JTOKYMEHTHI, YKa3aHHbIC B IYHKTE
2.6 Hacrosiero AJIMUHUCTPATUBHOTO PETJIAMEHTA, MPECTABIICHbI B 3JIEKTPOHHOI (opMe ¢ HapyIIeHHEM
TpeOOBaHU, yCTAHOBJICHHBIX YHKTaMH 2.23 HACTOSIIEro AIMUHHCTPATUBHOTO PETJIAMEHTA;

3) BBISBICHO HECOOJIOJICHNE YCTAaHOBICHHBIX cTaTtheil 11 denepanbHoro 3akona ot 06.04.2011
Ne 63-03 «OO06 »3neKTpOHHOW NOAMHMCH» YCIOBUW TNPU3HAHHS KBATU(HUIMPOBAHHOW 3IICKTPOHHOMH
MOJINKCHU ACUCTBUTEIBHON B JOKYMEHTAX, IPEICTABICHHBIX B AJIEKTPOHHOU (opMme;

1) 3asBJICHHE [10/IaHO JIMIIOM, HE UMEIOIIUM [T0JIHOMOYMI NPECTABIATH HHTEPECH] 3asIBUTEIIS.

2.12.1. Otka3 B 1mpueMe JOKYMEHTOB, YyKa3aHHbIX B TyHKTe 2.6 HacCTOSIIEro
AJIMUHUCTPATHBHOTO PEriiaMeHTa, He IPENsATCTBYET MOBTOPHOMY OOpAIICHUIO 3asBUTEINA B Y IIpaBIICHHE,
M®I] 3a noay4eHuEM MYHUIUTIATILHOW YCIYTH.

HcuyepnbiBawmii nepedyeHb OCHOBAHU /1JIS IPUOCTAHOBJIEHUS MPEI0CTABJIEHUS
MYHUIIUNIAJIbHOM YCJYTH WM 0TKAa3a B IPeJI0CTABJIEHUM MYHHIMNIAJIbHON YCJIYyTH,
YCTAHOBJICHHBIX (eiepaTbHBIMH 3AKOHAMHU, IPUHUMAEMbIMHU B COOTBETCTBHH C HUMU MHBIMU
HOPMAaTHBHBIMH NPaBOBbIMU aKkTamu Poccuiickoii @egepanumn,
3aKOHAMM U HHBIMH HOPMATHBHBIMH NPABOBbIMH akTaMu Pecry0imkn Komu

2.13. OcHoBaHMH A  NPUOCTAHOBJIEHUS  NPEAOCTABICHHMS ~ MYHULUUIAIBHOW  YCIYyId
3akoHoAarenscTBoM Poccuiickoit denepannu u Peciyonuku Komu He nipeycMoTpeHo.

2.14. OcHoBaHMAMU JAJIS OTKAa3a B MPEIOCTABICHUN MYHULUIIAIBHON YCIIYTH SIBIISIOTCS:

- OTCYTCTBHE JIOKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.6 Hacrosmero AJIMHUHUCTPATUBHOIO
periaMeHTa;

- JOKYMEHThl (CBEIEHHs), MpPEJCTaBICHHbIE 3asBUTENIEM, IPOTUBOpPEYaT JOKYMEHTaM
(cBEeIEHMSIM), TTOJIyYEHHBIM B paMKaX MEKBEJJOMCTBEHHOT'O B3aUMOCHCTBUS;

- OTCYTCTBHE Yy 3asBUTEJIS IPaB Ha TOBApHBII 3HAK, YKa3aHHBIM B IU3alH-TIPOEKTE pa3MeIleHUs
BBIBECKU;

- HECOOTBETCTBHE TPEJCTABICHHOTO 3asBUTENEM JU3aHH-TIPOEKTa pPa3MEIIEHHUs BBIBECKU
TpeOOBaHUSAM, YKa3aHHbIM B TMpaBwiax OmaroycrpoiictBa Tepputopun MO T'O  «Bopkyray,
yrBepxaeHHbIX Pemmennem Cosera MO 'O «Bopkyta» ot 17.02.2023 Ne 430.

2.15. 3agBuTENns MMEET MPaBO MOBTOPHO OOPATUTHCS 3a MPENOCTaBICHWEM MYHMIUMAIBHOU
YCIIyTU TIOCJI€ YCTPAHEHUS OCHOBAaHUM JJi1 OTKa3a B MPEAOCTaBICHUM MYHUIUNAIBHON YCIYyTH,
IIPEYyCMOTPEHHBIX MYHKTOM 2.14 HacTosimero AJMUHUCTPATUBHOTO PETJIAMEHTA.

ITepedens yciyr, KOTOpbIe SIBJSIOTCH HEOOXOAMMBIMH U 00513aTeIbHBIMH ISl IPE10CTABJICHUS
MYHHMUIMIAJIbHON YCJIYTH, B TOM YHCJ/Ie CBeleHHs 0 JOKYMeHTe (JOKYMeHTaX), BbIIaBaeMOM
(BbIIaBaEeMbIX) OPraHU3ALMAMH, YYACTBYIOLIMMH B NMPeJ0CTABJICHUH MYHHIMNAJIBHON yCJIyrH

2.16. Ycayru, KOTOpbIE SBIAIOTCA HEOOXOAMMBIMM U 00S3aTENbHBIMHU JUIS TPEIOCTaBICHUS
MYHULMIIAJBHON  YCIYrM, 3akoHoAareabcTBOM Poccuiickoin ®enepanmn M 3aKOHOJATEIBCTBOM
Pecniy6nuku Komu He npetycMOTpEHBI.

IHopsanok, pasMep U OCHOBAHHMA B3MMAHUA IrOCYAapPCTBEHHOH NOLIJIMHBI MM HHOH IJIATHI,
B3MMaeMoii 3a MPe1oCTaBJIeHHe MYHUIIUIIAJTbHOM YCJIYIH

2.17. MyHHAIMTIANTbHAS YCITyTa TIPEIOCTABIISIETCS 3assBUTEISIM OECIUIaTHO.
IMopsiiok, pa3Mep U OCHOBAHUSI B3UMAHUS MJIATHI 32 NPeAOCTABIEHUE YCIYT,

KOTOpbIE SIBJISIIOTCS HE00X0AUMBIMHU M 00513aTeIbHBIMHU VI PEeI0CTABJICHUS MYHUIMIIAJIbHOM
YCJIYI'H, BKJIKO4Yasi HHPOPMAaLIMIO 0 MeTOAUKE pacyeTa TAKOH MJIaThl
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2.18. Baumanue IuIaThl 3a TPEAOCTABICHHE YCIYTr, KOTOPBIC SIBJISIOTCS HEOOXOTUMBIMH U
00s3aTeTbHBIMU ISl IPEIOCTABICHUS MYHUIIMITAILHOM YCIIyTH, HE IPEAYCMOTPEHO.

MakcuMaJibHbIH CPOK 0:KUAAHUS B oUepeIH MPH MoAaye 3anpoca o npeaocTaBjieHun
MYHHIUNAJTbHOM YCJIYTH, YCJIYTH, MPeI0CTaB/IsIeMOli opranu3anmeii, yaacrpymouieii B
Npea0CTABIeHUN MYHHIIUNIAJIBHOM YCJIYId, U MPHU NOJy4eHUH pe3y/ibTaTa
NpeaoCcTABJIEHUS] TAKUX YCIYT

2.19. MakcuManbHBIA CPOK OXHUIAHUS B OYEPEIW MPH IOAaue 3asABICHHUS O IMPEIOCTABICHUU
MYHHUIIMIIAIBHOM YCIyTH, YCIYTH, IPEIOCTaBIIIeMOl OpraHu3anuei, y4acTBYIOUIEH B MpelI0CTaBICHUN
MYHUIUIIAIBEHON YCIIYTH U MPU MOJYYEHUN Pe3yJIbTaTa MPelOCTaBICHUSI MyHULIUITAIbHON YCIIYTH, B TOM
gucie uyepe3 M®DI] cocrasnser He 60ee 15 MuHyT.

Cpok U NopsiIOK perucTpanu 3asiBJeHUs 0 MPeI0CTABJIEHNH MYHUIMIIAIbHOMI
YCJIYTH M YCJIYTH, IPe0CTaB/IsieMOii Opranu3anuei, y4acTByolleil B IpeJocTaBjaeHUN
MYHHUMIAJIbHON yCJIYyTH, B TOM YHcJ/Ie B 2JIEKTPOHHOI (hopme

2.20. 3asgBieHue U mpuiaraeMble K HEeMy JIOKYMEHTBI PErUCTpUpyloTcs B YmpasieHun, MOIL] B
JI€Hb UX MOCTYIJICHUS] B COOTBETCTBUU C IYHKTOM 3.3 HacTosIero AJMUHUCTPATUBHOIO PETJIaMEHTa, 3a
HCKJIFOYEHHUEM TOJIOKEHH, KaCaIOLMUXCsl BOBMOXHOCTH IPEJICTABIATH JOKYMEHTHI B 3JIEKTPOHHOM BUJIE.

B caywae nmocTymieHuss JIOKyMEHTOB uepe3 EauHbI  mopram  rocyJapCTBEHHBIX U
MYHULUIAIBHBIX YCIYT THEM NOJIyYEeHHUS 3asiBJICHUS SIBJSICTCS I€Hb PETUCTPALMM 3asiBiIeHUs Ha EquHom
MopTaJie TOCYIapCTBEHHBIX U MYHUIUITATIBHBIX YCIYT ((DyHKIIHIA).

Tpe6oBanus K NoMelIeHUSIM, B KOTOPBIX MPEI0CTABJSIETCS MYHUIIUNIAJIbHAS yCJIyra, yciayra,
npeaocTapisieMasi OpraHu3anueil, ydacTByouieii B IpeoCTaBJIeHNH MyYHHIMIIAJIBHON yCJIyIH, K
MeCTy OKMJAAHMS M NIPUeMa 3asiBUTeJIeil, pa3MeleHnI0 U 0OpPMJICHHIO BU3YAJIbHOM, TEKCTOBOM U

MYJAbTHUMEIMHHONU HH(POPMALMHU 0 MOPSAAKE NPEIOCTABICHUS TAKHX YCJIYT, B TOM YUCIE K
o0ecrneyeHHIO0 JOCTYIHOCTH /JIsl HHBAJIM/I0B YKA3aHHbIX 00bEKTOB B COOTBETCTBHU C
3aKoHoOAaTeIbCTBOM Poccuiickoit @eaepanuu 0 COUMANBHON 3a10MTEe HHBAJIUI0B

2.21. 3ganue ApaMuHUCTpanMu obopynyercs WHGOPMAMOHHON TaOnuukoi (BBIBECKOI) ¢
YKa3aHHEM IOJIHOTO HAUMEHOBAHUSI.

[Tomemenus, B KOTOPBIX MPENOCTABIAIOTCS MYHULIUIIAIbHBIE YCIYTH, JOJKHBI COOTBETCTBOBATH
YCTaHOBJIEHHBIM 3aKOHOJaTeNbcTBOM Poccuiickoit denepannn TpedoBaHuAIM obecrieueHus KOM(POPTHBIX
YCIOBUH JUIs 3asiBUTENICH U TOJKHOCTHBIX JIMII, CHEIMAINCTOB, B TOM YHCIe 00ecliedeHns: BO3MOKHOCTH
pean3alyy npaB UHBAINUIOB U JIUI] C OFPAaHUYEHHBIMH BO3MOYKHOCTSMHU Ha MOJyYEHHUE 10 UX 3asiBICHUIO
MYHUIIUTIAIBHON YCIIyTH.

B coorBerctBMM ¢ 3akoHomarenbcTBOM Poccuiickoit ®@enepanuy O COUMAIBHOM 3alllUTe
WHBAJINJIOB UM, B YaCTHOCTH, 00ECTIeUNBAIOTCS:

- ycnoBHUsl O€CHpemsTCTBEHHOIO JO0CTyna K OOBEKTYy (3/1aHHI0, IMOMEIIEHHUIO), B KOTOPOM
NPEJOCTaBIAETCS MYHMLIMIAIbHAs YClyra, a TakkKe I OeCHpernsITCTBEHHOIO TMOJIb30BaHUS
TPaHCIIOPTOM, CPEACTBAMHU CBSI3U M UH(POpMAIIHH;

- BO3MO)KHOCTb CaMOCTOSITEJIBHOTO MEPEIBUKEHUS 110 TEPPUTOPHH, HA KOTOPON PacIOIOKEHBI
OO0BEKTHI (37aHMsI, TOMEIIEHHS ), B KOTOPBIX MPEIOCTABISAIOTCA YCIYTH, a TAK)KE BXOJa B TaKue 0ObEKTHI
U BBIXOJA W3 HHUX, IOCAJKM B TPAHCIOPTHOE CPEACTBO M BBICAJKM M3 HET0, B TOM YHCIE C
HCIOJIb30BaHUEM Kpeciia - KOJISICKH;

- CONpPOBOXJECHWE WHBAIMJOB, MMEIOUIMX CTOWKHE paccTpoicTBa (YHKIMHM 3pEeHUS U
CaMOCTOSITENILHOTO TIEPEIBUKEHHS, 1 OKa3aHUE UM IOMOIIM Ha 00BEKTaX COIUAIbHOM, WHKEHEPHOH U
TPaHCIOPTHOM HHPPACTPYKTYD;



- HaJJeXallee pasMelleHue Oo0OpyIOBaHHS M HOcHUTeNed uHpopmamuu, HEOOXOAMMBIX JUIS
oOecrnieueHrs OecnpensiTCTBEHHOrO0 [OCTyla HHBANUIAOB K OOBEeKTaM (3JaHUSIM, MOMEIICHUSM), B
KOTOPBIX MPEIOCTABISIOTCS YCIYTH, U K YCIyraM C Y4€TOM OIPaHUYEHUN UX KU3HEIEATEIbHOCTH;

- ayOiupoBaHHE HEOOXOIUMOMN JJIsi MHBAIMIOB 3BYKOBOW M 3pUTEIbHON MH(POPMAINH, a TaKKe
HA/IMKCEH, 3HaKOB M MHOW TEKCTOBOMW U rpaduueckoil HHPpOpMAIIUN 3HAKAMHU, BBITOJTHEHHBIMU PeTbeHO-
To4YeuHbIM mpudTom bpaiisns;

- JIOIYCK CypJIOTIepEeBOIUMKA U TU(IOCYpAOTIEPEBOTINKA;

- JIOIyCK cOOaKH-NPOBOJHUKA Ha OOBEKTHI (3aHUs, TOMEUICHHS ), B KOTOPBIX IPEI0CTABISIOTCS
YCIYTH TPH HAJMYUHU JOKYMEHTA, MOJATBEPXKIAIOLIET0 €€ CIelUaTbHOe OO0y4YeHHE M BBIAABAEMOTO IO
dbopMe M B TMOpsJIKe, KOTOpbIe ompeaenstorcs ¢eaepaibHbIM OPraHOM MCIOJIHUTEIBLHONW BJIACTH,
OCYIIECTBISIONUM (PYHKIIMH IO BBIPAOOTKE M peaM3aluy TOCYJapCTBCHHON MOJIUTHKH U HOPMATHBHO-
MIPaBOBOMY PETYJIMPOBAHUIO B chepe COLMANBHOM 3aIllUThl HACEICHHUS,

- OKa3aHWEe WHBAJIMJAM IOMOIIH B MPEOAOJICHUU 0aphepOB, MEIIAIOIINX MOTYYCHUIO HMU YCIIYT
HapaBHE C APYTMMHU JIMIAMHU.

[lenTpanbHbIA BXOA B 37aHUE JIOJDKEH OBITH OOOPYIOBaH MaHAYCOM, YIAOOHBIM Uil BhE3Ja B
3aHHE KOJIACOK C JEThbMHU M HWHBAIUIHBIX KpECENI-KOJSICOK, a TaKXe BBIBECKOHM, COJepKallen
HAaMEHOBAHHE, MECTO PACIIONIOKEHHSI, PEKUM PabOThI, HOMEp TesedoHa IS CIIPABOK.

[Ipuem 3asBuTENEN OCYIIECTBIISIETCS HEMOCPEACTBEHHO B MOMEIICHUX, MPEIHA3HAYCHHBIX IS
MPEAOCTABIICHUS] MYHUIIUIIAILHON YCIYTH, KOTOPBIE TOJDKHBI ObITH 000PYAOBaHBI CUITYUMU MECTaMU U
o0ecredeHbl KaHIeNIPCKUMU TPUHAICKHOCTSIMH.

Mecta OXHIAHUS JIOJDKHBI OBITh OOOpPYIOBaHBI CHASYAMH MECTaMH JUIS ITOCETUTEIICH.
KonnuecTtBo MecT oKumaHus ONpenesseTcst ucxoasd U3 PaKkTUYeCKOl Harpy3Kyd U BOZMOXKHOCTEH IS UX
pa3MelleHusl B 3/1aHUM, HO HE MeHee 3-X MecT. B Mecrax mpenocTaBieHUsS MyHMLIMIIAIBHOW YCIYTH
IpeycMaTpuBaeTcsi 00OpyAOBaHHE JOCTYMHBIX MECT OOIIECTBEHHOrO IOJb30BaHMs (TyalleTOB) H
XpaHEHUS BEPXHEH OJ1EHK bl TOCETUTEIICH.

Mecrta s 3amoJIHEHHs 3alpOCOB O MPEJOCTaBICHUM MYHULMIIAIBHOM YCIYTM OCHAUAITCA
CTOJIAMH, CTYJbSIMHM, KaHLEISAPCKUMHU [PUHAIICKHOCTSIMHM, PpacloJlaraloTcsi B HEMOCPEICTBEHHOU
OmM30CcTH 0T HMH(OPMALIMOHHOTO CTEeHAAa C OOpa3laMH HUX 3alojJHEHHS M TEepeYHeM JIOKYMEHTOB,
HEOOXOUMBIX TSI MPEIOCTABICHUS MYHHUITUTIATBHOM YCITYTH.

WupopMalinoHHbIE CTEH B JOJKHBI COJIEPKATh:

- CBEIECHMSI O MECTOHAXOXKJEHUHU, KOHTAKTHBIX TenedoHax, rpaduke (pexume) paboThl OopraHa
(YupexaeHus), OCyIIEeCTBISIONIET0 MPeA0CTaBICHIHEe MYHUIIUITALHOM YCIIYTH;

- KOHTakTHyl0 HHpopmauuio (TereoH, aapec >SJIEKTPOHHOM IO4YThl, HOMEp KaOuHeTa)
CHELMAIUCTOB, OTBETCTBEHHBIX 32 IPUEM JOKYMEHTOB;

- OTBETCTBEHHBIX 32 HH()DOPMUPOBAHHUE;

- uH(pOpMAILlMI0O MO BOMPOCAM TMPEIOCTABICHUS MYHHIMIAIBLHOW ycIyrd (IO TepedHto
JIOKYMEHTOB, HEOOXOAMMBIX [JIsl MPEJOCTABICHUS MYHHUIIMMAIBHON YCIYTH, MO BPEMEHHM NpHeMa u
BBIJIaYU JOKYMEHTOB, 110 MOPSIKY 00aloBaHUs JeCTBH (0e31eHCTBUS) U PELICHHH, OCYIIECTBISIEMbBIX
Y IPUHUMAEMBIX B XOJI€ MPEOCTABICHUS MYHUITUTIATHHOM YCIIYTH).

PaGoune MecTa cmenMamuCcTOB, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHHUIIMIATHHOW YCIYTH,
0o0OpyAyIOTCS ~ KOMIBIOTEpAaMHU M OPITEXHHUKOW, TO3BOJSIONIEH  OpraHM30BaTh  MCIIOJIHEHUE
MYHHIIMITATEHOM YCIYTH B TIOJTHOM 00beMe.

TpeboBanus k nmomenieHusiMm M®I] onpenenens! [IpaBunamu opranuzaruu aestenbHocTH MOIL]
MPEAOCTABIICHUS] TOCYAApPCTBEHHBIX M MYHULUNAIBHBIX YCIYT, YTBEP)KIECHHBIMU TOCTAaHOBJIEHUEM
[TpaButenscrBa Poccuiickoit @enepannu ot 22.12.2012 Neo 1376.

Mecta oOXHIaHUS JOJDKHBI OBITH OOOpPYIOBaHBI CHASYMMH MECTaMU JJsl TOCETHTENeH.
KomnnuecTBo MecT oxkuaHusi onpenensercs ucxoas u3 GakTHYecKol Harpy3Ku M BO3MOXKHOCTEH ISl UX
pa3MellleHnsl B 3JaHUWU, HO HE MeHee 3-X MecT. B mecrax mpeaocTaBiieHHs MYHMIIMNAIbHOW YCIyru
MpeAyCMaTpuBaeTCs OO0OPYJOBAaHUE JOCTYITHBIX MECT OOIIECTBEHHOTO TIOJNb30BaHUS (TyalleTOB) U
XpaHEHUs] BEpPXHEH OJ€k/1bl TOCETUTEIICH.

Mecta ans 3alOJHEHHs] 3allpOCOB O MPEAOCTaBICHUH MYHUIMIAIBHON YCIyrd OCHAIlaloTCs
CTOJIaMH, CTYJIbSIMU, KAHUEISAPCKUMH NPUHAAICKHOCTSIMHU, pACHOJIaraloTcsi B HEMOCPEICTBEHHOM



ONM30CTH OT I/IH(i)OpMaI_II/IOHHOFO CTCHAa C 06pa3uaM1/1 HUX 3alOoJIHCHUA W MNCPCYHCEM JOKYMCHTOB,
HeO6XOI[I/IMBIX JJI1 IIPEAOCTABIICHHUA MYHHHHHaHBHOﬁ YCIIyTH.

IToxka3aTe/u 1OCTYNIHOCTH U Ka4eCTBA MYHULIMIIAJIbHON YCJIYyTH, B TOM YHcJ/ie KOJIUYeCTBO
B3aMMO/1elCTBUII 3asiBUTEJIS € JOKHOCTHBIMM JTMIIAMH NPH NMPEI0CTABJIEHNH MYHUIMIIAJIBHOI
YCJIYTH M UX MPOJAOJIKUTETBHOCTh, BO3MOKHOCTD IMOJYyYeHUs] MyHHUIMNIAJIbHOH yciayru B M®IL]

NPeI0CTABJIECHUS TOCYAAPCTBEHHBIX U MYHUIMIAJIBHBIX YCJIYT, BO3MOKHOCTH JIM00
HEBO3MOKHOCTD MOJIy4YeHUs] MyHHIMIAJIbHON YCJIYId B JII00OM TEPPUTOPHATHHOM MOAPa3IeIeHuH
OpraHa, nNpeaoCcTABJSIONIEr0 MyYHUIIMNIAJILHYIO YCJIYTY, 10 BLIOOPY 3asiBUTEJIs
(3KCTEepPUTOPHUAIBLHBIN NPUHIUAI), BO3MOKHOCTD MOJy4eHUs1 HHPoOpMaMU 0 Xo/1e
NMPe0CTABJICHNS MYHUIIUNIAJIBHOM YCJIYTH, B TOM YHCJIe ¢ HCNOJIb30BAHUEM HH(OpMAMOHHO-
KOMMYHUKAIIMOHHBIX T€XHOJIOTHii

2.22. Tlokazarenu TOCTYMHOCTH U Ka4eCTBa MYHHUIIMITAIBHBIX YCIYT:

[Tokaszarenu Enununna HopmaTtusHoe
U3MEpEHUs 3HAYEHUE MOKa3aTels
|. Iloka3zarenu JOCTYIHOCTH
1. Hanuune BO3MOYKHOCTH IOJyYEHHS] MYHULUIAIBHON
YCIyTH B 3JEKTPOHHOH (hopMe MO cocTaBy ACHCTBUMA,
KOTOPBIE 3aABHTEIb BIPABE COBEPIINTD MU MOTyHCHUH na/HeT na
MYHULIMIIAJIBHON yCITyTH:
1.1.Ilonyyenne uHpOpMaLUU O TMOPSAIKE M CPOKAX
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIyTU na/ner Ad
1.2.3anuce Ha npueM B Ynpasienue, MOI] JULA 1I0/1a4H na/ker a
3asIBJICHUA O MPEAOCTaBICHUHY MyHUIIMIIAILHOM yCIIyTH
1.3.®opmupoBaHue 3asBICHUS na/HeT na
1.4.IlpuemM u peructpanus opraHoM (opraHusanueil)
3a8BJICHUS. M HHBIX JIOKYMEHTOB, HEOOXOAMMBIX JUIS Ja/Her na
IIPEIOCTABIICHUS] MYHULIUIIAJIbHON YCIYTH
1.5.0mnara rOCyIapCTBEHHOU MTOUUTUHBI 3a
NPE/IOCTaBNCHHE MYHHUIIMNIAJIBHOW yCIyrM M YyIulaTa na/er Her
WHBIX TIUIaTeXEW, B3UMAaeMbIX B COOTBETCTBHM C
3akoHoarenbcTBOM Pocceniickont denepanmu
1.6.ITony4yenue pe3yabpTraTta IIPEIOCTABIICHUS na/ker 1
MYHHUIMIIAJIBHON yCIIyTH
1.7.IlonyyeHne CBeAEHUH O XOJAE  BBIIIOJIHEHUS
3asIBJICHUS Aa/mer a
1.8.0OcymiecTBieHne OLEHKN KauecTBa MPEAOCTaBICHUS
MyHHIHUIAIEHON YCIyTH nia/Het Aa
1.9. locynebnoe (BHECYmEOHOE) obO>kajoBaHue
pemieHnii W JeiictBuil  (Oe3medCTBHS)  OopraHa
(opranuzanun), JIOJGKHOCTHOTO JMna opraHa Ja/Het na
(opranuzanun) aubo0  TOCYAapCTBEHHOTO WIH
MYHHMIIMIIAJIBHOTO CIYyXaIllero, pabOTHUKOB
2.Hanuune BO3MOKHOCTH IOJIyYE€HUS MYHULUINAIbHON /
ycayru uepe3 MOI] Jlariet na
3.Bo3MokHOCTh TONy4YeHHs YCIyrd depe3 Enubbiid naler 1
MOPTaJ rOCYIapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT




4, KomnyecTBO  B3aUMOIEHCTBUM  3asBUTEIS  C

JNOJDKHOCTHBIMU ~ JIMIIAMH ~ IPU  HPEIOCTaBIECHUU na/HeT aa
MYHUIMNAJIBHON YCIIYTU U UX NPOJOJKUTEIIBHOCTh
5.Bo3moxHOCT (HEBO3MOXHOCTB) IIOJTyYEeHUS

MYHHUIMIAIBHOM YCIyTd TOCPEACTBOM 3asBICHUS O
MPEAOCTABIICHUH HECKOJBKUX TOCYJApCTBEHHBIX U
(W) MyHUIMMATBHBIX yeayr B M®I] nmpenocraBieHus
rOCyJapCTBEHHBIX UM MYHULIMHOAJIbHBIX  YCIYT, na/HeT HET
npeaycMoTpeHHoro  crateet  15.1  ®denepanbHOro
3akoHa oT 27.07.2010 Ne 210 «OO0 opranuzanuu
MIPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MYHHUIIMIATbHBIX

YCIYr»

1. IToka3arenu KayecTBa

6.Y nenbHBIN Bec 3asBICHHUN IpaXkIaH, pacCCMOTPEHHBIX
B YCTAHOBJICHHBIH CpPOK, B OOIIEM KOJHYECTBE % 100
oOpateHu# Tpakiad B Y IpaBJICHIE

7.YienpHBI BeC PACCMOTPEHHBIX B YCTAHOBJIICHHBIN
CPOK 3asiBJICHHH Ha TPEJIOCTABICHHE MYHUIIUIAIBHOU %
ycIyrd B OOIIEM  KOJMYECTBE  3asBICHUN  Ha 100
IIPEAOCTABICHHE MYHULUITAJILHON ycayru yepe3 ML

8.YenpHBI BeC OOOCHOBAaHHBIX XaloO B o00mEM
KOJINYECTBE 3asBJICHUI Ha IPEIOCTABIICHUE % 0
MYHHIIMIIAIBHON YCIIyTU B YTIpaBJIeHUN

9.VuenpHBIN BeC KOJIMYeCcTBA OOOCHOBAHHBIX Kajo0 B
o0IleM KOJIMYECTBE 3asBJIICHHA Ha MPEAOCTaBIICHUE % 0
MYHUIUIIAJIBHON ycayru yepe3s ML

Huble TpedoBaHMSA, B TOM YHC/IC YYNTHIBAIOIINE 0COOCHHOCTH NPEI0CTABJICHUS
MYHUIUNAJIBbHOU yeiayru B M®II npegocraBiieHUsl rOCYAapCTBEHHBIX  MYHHIMIIAJIBHBIX YCAYT U
0COOCHHOCTH NPEAOCTABJCHHS MYHHIMIIAIbHON YCJIYIH 10 JKCTEPPUTOPHATBHOMY NPHHIMITY
(B ciryyae, ecJii MYHHIIUNIAJbHASA YCJIyra IPeAoCTaB/IsieTCs 110 IKCTEPPUTOPHATBLHOMY NPUHIUILY)
1 0COOCHHOCTH NPEAOCTABJICHUSI MYHHIMIIAJIbHON YCJIYIH B 3JICKTPOHHOM opme

2.23. CBeeHuss O TNPEAOCTaBIEHUM MYHULUNAIBHOW YyCIyrn W Qopma 3asBiIeHMS Ui
MIPEIOCTABIIEHNS MYHMIIMIIAJBLHOW YCIYTH pa3MellaloTcss Ha o(uIMaIbHOM caiTe AJAMHMHHUCTpALUU
(http://BopxyTta.pd), MO®IL[ (www.mydocumentsll.ru), EnuHoM mnopTajie TroCyIapCTBEHHBIX U
MYHUIUOATBHBIX yCIyT (Www.gosuslugi.ru).

1) ®opmupoBaHHE 3asBICHUS 3asIBUTEIEM OCYIICCTBIISCTCS IOCPESICTBOM  3allOJHEHHUSI
JIEKTpOHHON (popMbl 3asBieHuss Ha EnnHOM moprane rocyJapCTBEHHBIX M MYHHMIMIANBHBIX YCIYT
(pynkuwmii), Ha odunKanbHOM caiiTe AIMUHUCTpaUuu 0e3 HEOOXOJUMOCTH JOMOJIHUTEIHHOW Mojadu
3asiBJICHUS B KaKOW-T1O0 HHOHU dopme.

Ha EnuHoM mnoprane rocyJapCTBEHHBIX W MYHUIUNAIbHBIX YCIyr, OQUIHUAIBHOM CcaiTe
AJIMUHUCTpAIMM pa3MelatoTcst 00pasiibl 3a1I0JHEHUS JIEKTPOHHON (POPMBI 3asBICHHUS.

2) ®opmarHO-IIOTHYECKass  MpoBepka  CHOPMHUPOBAHHOTO  3asBJICHUS  OCYIIECTBIISICTCS
aBTOMATHYECKH I1OCIIE 3aII0JHEHUS 3asBUTENIEM KaXKI0r0 U3 MOJIel IeKTpOHHON GopMmbl 3asBieHus. [Ipu
BBISIBJICHM HEKOPPEKTHO 3aIIOJIHEHHOTO OJISl AJIEKTPOHHON (DOPMBI 3asiBJICHUS 3asBUTEINb YBEIOMIISIETCS
0 XapakTepe BBISBICHHOH OIIMOKU M MOpPSIKE €€ YCTpaHEHHUs uepe3 MH(POpMAIMOHHOE COOOIIEHHE B
AJIEKTPOHHOU (popMe 3asiBICHHUS.

3) Ilpu popmMupoBaHuM 3asBICHUS 3aBUTEIIO 00ECIIEYHBACTCS:

a) BO3MOXKHOCTb KOIHMPOBAHMSI MU COXPAHEHHS 3asBJICHUS U UHBIX JOKYMEHTOB, YKa3aHHBIX B
nyHKTe 2.6 HacTosmero AJMUHUCTPAaTUBHOIO perjiaMeHTa, HEOOXOMUMBIX JUIs MpPeJOCTaBICHUS
MYHHUIIMTIAJIBHON YCITYTH;



0) BO3MOYKHOCTH 3aIlOTHEHUS HECKOJIBKHMHU 3asBUTENIIMH OJHOW 3JIEKTPOHHOU (HOpMBI
3adBJICHMsS MpH OOpalleHWH 33 MYHULUUNAIBHBIMU yCIyraMy, HpPEIIoJararolliiMy HarpaBleHUue
COBMECTHOTO 3asIBJICHUS] HECKOJIbKMMU 3asBUTEIISIMU;

B) BO3MOYKHOCTb II€4aTH Ha OyMa)XHOM HOCHUTEJE KOIIUH IEKTPOHHON (OpMBI 3asBICHUS;

I) COXpaHEHHE paHee BBEJICHHBIX B JJIEKTPOHHYIO (opMy 3asBIeHHS 3HAUCHHH B JHOOOH
MOMEHT I10 JKEJIaHHIO I10JIb30BaTeNsl, B TOM YHUCIIE MPU BO3HUKHOBEHHM OIIMOOK BBOJAA U BO3BpATE JUIS
MIOBTOPHOTO BBOJA 3HAYCHUH B 3JICKTPOHHYIO (pOpMYy 3asiBIICHUS;

J1) 3aroJIHEHUE MOJIeH AIEeKTPOHHOH (POpMBI 3asBIEHUA 10 Hayaaa BBOJA CBEJCHUN 3asBUTEIEM
C HCIIOJIb30BAaHMEM CBEICHUH, pa3MeIleHHBIX B (enepanbHOM rocynapcTBEHHOH HWH(POPMALMOHHOM
cucreme «EnnHas cucrema uIeHTHQUKALUU U ayTeHTU(UKALUU B MH(paACTpyKType, oOecreunBaromei
MH(POPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBAE HWH(OPMAIIMOHHBIX CHCTEM, HCIIOJIB3YEMbIX JUIs
IIPEJOCTABIICHUS TOCY/IapCTBEHHBIX U MyHULMIAIBHBIX YCIYT B 3JIEKTPOHHOU (opme» (Jasiee - ennHas
cucreMa WICHTU(UKAUK W ayTeHTU(UKALWHU), ¥ CBEACHUH, OMyONMKOBaHHbIX Ha EnnHOM moprane
TOCYJapCTBEHHbIX M MYHMLMIIANBHBIX YCIYyr, O(UIHUaIbHOM caiiTe AJMUHUCTpAallMM, B 4YacTH,
KacaromIencs: CBeJICHHUH, OTCYTCTBYIOIINX B €IMHOW CHCTEME UACHTU(UKALMY U ayTeHTU(DUKALINY;

€) BO3MOYKHOCTb BEpHYThCS Ha JIF00OW U3 3TAIOB 3aIllOJHEHUS 3JIEKTPOHHOM (POPMBI 3asBICHUS
0e3 moTepu paHee BBEJACHHOW HHPOPMALINH;

) BO3MOXXHOCTb JOCTYIIA 3asBUTEI Ha ENMHOM mopraie rocyJapCTBEHHBIX U MyHULIMIIAIBHBIX
ycIyr, Win o(pUIMAIBHOM caiiTe AIMHUHHCTpAllMU, K paHee MOJaHHBIM MM 3asBJICHUSM B TEUCHHE HE
MEHEeEe OJTHOTO T'0/1a, a TAKXKE YaCTUYHO C(POPMUPOBAHHBIX 3asBJICHUI - B TEUEHUE HE MEHEE 3 MECSIIEB.

4) CdopMHpPOBaHHOE U MOIIMUCAHHOE 3asABJICHUE M WHBIC TOKYMEHTHI, yKa3aHHbIC B IMMyHKTE 2.6
HACTOSIEro AJIMUHHMCTPATUBHOIO pErjlaMeHTa, HeOOXOAMMBbIe AJIsi MPEIOCTABICHUS MYHUIUNAIbHON
yCIIyTH, HAaNpaBislOTCS B YIpaBieHHE HocpencTBoM EnuHoro mnoprana rocyJapCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT.

DJNEeKTPOHHBIE JOKYMEHTHI MTPEIOCTABIAIOTCS B CISAYIOMIUX (opMaTax:

a) Xml - 11 popManM30BaHHBIX TOKYMEHTOB;

6) doc, docx, odt, pdf, jpg, jpeg - s TOKYMEHTOB C TEKCTOBBIM M I'paUUECKUM COACPIKaHUCM;

B) XIs, XIsx, 0ds - st TOKYMEHTOB, COEPIKAIINX PACUETHI;

r) Zzip - ;s Habopa JOKYMEHTOB. ApXHMB MOXET BKJIIOYATh (aiibl ¢ popmatamu: xml, doc,
docx, odt, pdf, jpg, jpeg, xls, xlIsx, ods.

B cnyuyae ecnum opuruHaibl JOKYMEHTOB, MPWJIaraeéMblX K 3asBJICHUI0 O MPEIOCTABICHUU
MYHUIIMIATBHON YCIYTH, BBIJAHBI U MOJMUCAHBI YIOJHOMOYEHHBIM OPraHOM Ha OyMa)KHOM HOCHTEE,
JomycKaeTcs: (OpMHPOBAHWE TAKHX JOKYMEHTOB, NPEACTABISIEMBIX B JIIEKTPOHHOH (opme, MmyTem
CKaHMPOBAHUS HEMOCPEACTBEHHO C OpUTMHAIA JIOKYMEHTa (MCIIOJb30BaHME KOMUN HE JIOIyCKaeTcs),
KOTOPOE OCYIIECTBIISIETCSI C COXpaHEHHEM OPHEHTAIlMH OpUTHHaia JokyMeHTa B paspemennn 300 - 500
dpi (Macmrad 1:1) 1 Bcex ayTeHTUYHBIX IPU3HAKOB MOUIMHHOCTH (rpaduuecKoil MoANnucH Jiuia, nevaT,
YTJI0BOTO HITaMIa OJIaHKa), C UCTIOIb30BAaHUEM CIIEAYIOLINX PEKUMOB!

a) «u4epHo-Oenblif» (MpU OTCYTCTBMM B JOKYMEHTE TIpaduyeckux H300paxeHud u (MiM)
IBETHOT'O TEKCTA);

0) «OTTEHKH ceporo» (IpU HATUYMUU B JOKYMEHTE rpaduyeckux M300pa)keHUH, OTIMYHBIX OT
L[BETHOT'O rpauecKoro u300paxxeHus);

B) «IIBETHOM» WIM «pPEXHM IIOJHOW LBeTonepenauyn» (IpyW HAIWYMKM B JOKYMEHTE IBETHBIX
rpaduyeckux U300pa>keHuM JIMOO IBETHOTO TEKCTA).

KonunyectBo (haitioB TOMKHO COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, KaKIbIH M3 KOTOPBIX
COJIEP’KUT TEKCTOBYIO U (MJIN) TpapuuecKyro HH(OpMaIIHIO.

JIOKyMeHTBI, Tpuiaraemble 3asBUTENIEM K 3asfBICHUIO O TPEIOCTABICHUH MYHHUIMIAIBHON
yCIIyTH, TMpeACTaBisieMble B  JJIEKTPOHHON  ¢opMe, JOKHBI  oOecrnedynBaTb  BO3MOXKHOCTD
UACHTU(PUIMPOBATH JOKYMEHT U KOJIMYECTBO JIMCTOB B IOKYMEHTE.

HaumeHnoBanue (haiijioB JOMKHO COOTBETCTBOBATh CMBICITY COAECPKAHUS TOKYMEHTA.

MakcumanbHO JOMYCTHMBIM pa3mMep BCEX 3JEKTPOHHBIX JTIOKYMEHTOB B OJHOM 3asiBICHUHM HE
noJpKeH mpeBbimath 100 MOaiT.



[Tpu obOpaieHun B 3JEKTPOHHOM (opMe 3a MOyYeHHEM MYHUIMIIAIBHON yCIyru 3asiBJICHUE U
IIpWjIaraéMble K HEMY JOKYMEHTBI MOJIMCBHIBAIOTCS TEM BHJIOM 3JIEKTPOHHOW MOIIMCH, JOIYCTUMOCTD
WCTOJIBb30BAHUSI KOTOPBIX YCTaHOBIIEHA (heepanbHbBIMU 3aKOHAMH, PETrJIaMEHTHUPYIOIIUMH TOPSAI0K
IIPEIOCTABIICHUS MYHUIIUIIAJIbHON YCIIYTH.

B caywasx ecnu ykasaHHbIMH (peepanbHBIMH 3aKOHAMH HCIOJB3YEMbIH BHJI AJIEKTPOHHOMH
IIOAIIACU HE YCTAHOBJICH, BHJ 2JEKTPOHHOM IOJINHUCU OINPENEISAETCS B COOTBETCTBUU C KPUTEPHUAMH
oIpezesieHUs] BUIOB 3JIEKTPOHHON MOAINCH, UCIOIb30BAaHUE KOTOPHIX JOIYCKAeTCs MpU OOpallleHuu 3a
IIOJIyYEHUEM TI'OCYAAPCTBEHHBIX W MYHHMIMIIAJIBHBIX YCIYT, COTJIACHO INOCTaHOBIeHUIO [IpaBuTenbcTBa
Poccuiickoit @enepaunn ot 25.06.2012 Ne 634 «O BuIax 3JIEKTPOHHOM IOANMCH, HUCIIOJIB30BAHUE
KOTOPBIX JOITYCKAETCsl IPH 0OpallleHUH 32 NOJIYyYEHUEM roCy1apCTBEHHBIX U MYHULMIIATIBHBIX YCIYI».

B ciyuae ecnu ipu oOpaiieHu# B 3JEKTPOHHOH (hopMe 3a MOTyYSHHEM MYHHIMIAIBHOW yCIyru
uACHTUGUKAIMS UM ayTeHTU(UKauus 3asBUTENd - (PU3MUECKOro JIMLA OCYLIECTBISAIOTCS €
WCTOJIb30BAHUEM €IMHOW CHUCTEMbl WACHTHU(HUKAIMHU U ayTCHTU(PUKAIMH, TO 3asBUTENIb UMEET IPaBO
UCIOJIb30BATh MPOCTYIO 3JIEKTPOHHYIO MOANUCH IPU OOpAIllEeHUH B 3JIEKTPOHHOHM (hopMe 3a IoaydeHuemM
MYHULUIIAJIBHON YCIYI'M IIPU YCIOBHH, YTO IIPU BblAAYE KIKOYa IIPOCTOM DJIEKTPOHHOW IOIINCH
JMYHOCTh (PM3UYECKOTr0 JIMIIA YCTAaHOBJIEHA P JINYHOM IIpUEME.

2.24. TlpenocraBieHne MyHHIMNAIBHOW ycimyrd depe3 M®L] ocymecTisercs 1Mo NPUHIUITY
«OZHOTO OKHa», B COOTBETCTBUU C KOTOPHIM IIPEAOCTaBICHUE MYHULIUIIAIBHON YCIYI'M OCYLIECTBIIAETCS
MOCJI€ OJTHOKPATHOTO OOpAIeHUs 3asIBUTENISI C COOTBETCTBYIOIINM 3asiBJICHUEM, a B3aumoeictsue MOI]
¢ YrpaBieHUEM OCYILECTBIIsETCS 0€3 ydacTus 3asBUTENS B COOTBETCTBUU C HOPMATUBHBIMU IPAaBOBBIMU
aKTaMH, TOPSAKOM W CPOKaMH, YCTAHOBJIICHHBIMU COTJIAIIEHHEM O B3aumojaecTBuu mexay MOI] u
AJIMUHUCTpaALIUECH.

3asiBlIEHHE O MNPEJOCTaBICHUM MYHHUIMNAIBbHOM YCIyru mnojaercsd 3asButeseM uepe3 MOL]
JIMYHO.

B M®I] o6ecnieunBarorcs:

a) (yHKIMOHUpPOBaHHE aBTOMATU3UPOBAHHOM HH(pOpMaLMOHHOH cuctembl MOLI;

0) OecraTHBIA JOCTYN 3asBUTENICH K MOpTajlaM TOCYAApCTBEHHBIX M MYHHIIMIIAIBHBIX YCIIYT
(pyHKmit);

B) BO3MOXKHOCTH IpHEMa OT 3asBUTEJIEH JIEHEXHBIX CPEACTB B CUET YIUIaThl FOCYAapCTBEHHON
MOILJIMHBI WJIM MHOM IIJIaThI 3a IPEJOCTABIECHUE FOCYAAPCTBEHHBIX 1 MyHUIIMIIAIIBHBIX yCIIYT, B3UMAaEMBbIX
B COOTBETCTBUH € 3aKOHOJATENLCTBOM Pocculickon @enepanuu;

I') 10 3asBJICHHIO 3asBUTEJIS PETUCTpALUs B (esiepaabHON rocy1apCcTBEHHON NH(pOpMAIIMOHHON
cucreme «EnnHas cucrema uaeHTHUPUKAIMKM U ayTeHTUQHUKAIUU B UHPPACTPYKType, oOecrneunBaroei
MH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3anMoJieiicTBHe MH(OPMAIIMOHHBIX CHCTEM, HCIIOJIb3YeMbIX s
MIPEI0CTABIIEHNUS TOCYITAPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT B 3JIEKTPOHHOH (opme» Ha O€3BO3ME3THON
OCHOBE.

I11. CocTaB, nocjienoBaTeIbHOCTh M CPOKHU BbITIOJTHEHUS] AIMUHUCTPATHBHBIX
npoueayp, TPeO0OBaHUs K MOPSAAKY UX BBINOJIHEHHS, B TOM YK CJIe 0COOEHHOCTH BBITIOJTHEHUSI
aIMHHHUCTPATHUBHBIX MPOIEAYP B JIEKTPOHHOI (popMe, a TaKKe 0COOEHHOCTH BBITIOJTHEHUS
aJIMHHHUCTPATUBHBIX npoueayp B MPOI

III (I) CocTaB, noc/jie10BaTEJbHOCTh U CPOKHU BbINOJHEHUS AIMUHUCTPATUBHBIX NPOLEAYP
(neiicTBHil), TpeOOBaHNH K MOPSIAKY UX BBINOJHEHHUS, B TOM YHCJ€e 0COOCHHOCTel BbINOJTHEHUS
aJIMUHHUCTPATHBHBIX NpPouUeAYP (AeCTBHIT) B JJIeKTPOHHOU dopMme

CocTaB aIMHUHHCTPATHBHBIX MPOLEAYP MO MPEIOCTABJICHUI0O MYHUIIUIIAJIBHOM YCJIYI'H

3.1. [IpenocraBieHne MyHUIMITAIBHOMN YCITYTH BKIIIOYAET B ce0sl CICAYIONINE aJMHHACTPATHBHBIC
MIPOLIEIYPBL:

1) mnpuem u perucTparus 3asBJICHUS U JOKYMEHTOB (OTKa3 B MPHEME M PETUCTPAIIUH 3asBICHHSI
Y IOKYMEHTOB) JUISl TIPEIOCTaBIICHUS MyHHIIMTIAIBHOMN YCIYTH,



2) HampaBJICHUE CICIMATHUCTOM MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl TOCYAapCTBEHHOM
BJIACTH, OpraHbl MECTHOI'O CaMOYIIPABJICHHWS W MOJBEJOMCTBEHHBIE 3THM OpraHaM OpraHU3allHd B
cily4ae, €Clii JIOKYMEHTHI, yKa3aHHble B MyHKTe 2.10 HacTosero AIMUHUCTPATUBHOTO PEriaMeHTa He
ObUIH MPEICTABIICHBI 3aIBUTENIEM CAMOCTOSITENIHHO;

3) npuHATHE pelIeHUs O TMpeaocTaBieHHH (00 OTKa3e B MPEIOCTABICHUH) MYHUIMIIAILHON
YCIIyTH;

4) YBCAOMIICHUC 3asABUTCIIA O I[PUHATOM PCHICHUH, BbiAada 3asABUTCIIIO PE3YyJIbTaTa
MPEIOCTABIICHUS MyHULIUIIAJIbHON YCIYTH;

5) Bbmaya gyOnukata  JOKYMEHTa, BBIJAHHOTO [0  pe3ylibTaraM  [pPEAOCTaBICHUS
MYHHUIIMIIAIBHON YCIIYTH, B TOM YHCIIE MCUEPIBIBAIOIIMUN IEepeueHb OCHOBAaHUM U1 OTKa3a B BblIaye
3TOro AyOiMKara.

3.2. IlpemoctaBieHue B YCTAaHOBJIIEHHOM HoOpsiake HHGOpMALMU 3asBUTENSIM U OOecredeHue
JOCTYIIA 3asABUTENIEW K CBEICHMSIM O MYHMIMIAIBHOW yCIIyre, IOPSAKE €€ MPENOCTABICHUS, 110 UHBIM
BOIIPOCaM, CBSI3aHHBIM C MPEAOCTaBICHHMEM MYHUIMIAIBHON YyCIyrd, B TOM 4HCIE€ O XOJE
MPEAOCTABIICHUS] MYHUIIMTIAIBHOW YCIYTH, yKa3aHO B NyHKTe 1.4 Hacrosmero AJIMHUHHCTPATUBHOTO
perimameHTa.

IIpuem u perucrpaunus 3asBJeHUs U HHBIX IOKYMEHTOB [1JIsl IPEA0CTABJICHUS
MYHMIMIAJIbHON yCJIYIH

3.3. OcHoBanueMm [UIsi Hadaja aJIMHHHCTPATHBHOW MPOIEAYPHI SBISICTCS IOCTYIICHHE OT
3asiBUTENIS 3asBICHUS O MPEAOCTABICHUH MYHUIIUIIAIBHOU yCIyrd B (hOpME AIIEKTPOHHOIO JOKYMEHTA C
ucronb30BaHueM EnuHOro moprasna rocy1apCTBEHHBIX M MYHUIIMITAIBHBIX YCITYT.

3asgBUTENIb MOXKET HANpPAaBUTh 3asBJICHUE W JOKYMEHTHI, yKa3aHHble B MyHKTax 2.6, 2.10
HACTOSIIIETO0 AJIMUHHUCTPATUBHOIO pErJIaMeHTa (B Cilydae, €ClId 3asBHUTEINb MPEJCTaBISET JOKYMEHTHI,
yka3zaHHble B myHKTe 2.10 HacTosmero AAMUHUCTPATUBHOIO PEriiaMeHTa Mo COOCTBEHHO MHUIIMATHBE)
B DJIGKTPOHHOM BHJI€ IIOCPEJCTBOM OTIPABKM HHTEPAKTUBHON (DOPMBI 3asBJICHHS, IOIMHACAHHOTO
COOTBETCTBYIOIIMM THUIIOM DJIGKTPOHHOW TMOAMHUCH, C TPUIOKEHHEM DIEKTPOHHBIX 00pazoB
HEOOXOIUMBIX JIOKYMEHTOB 4Yepe3 JHMYHbIA KabwHeT EauHOro mopramsa TOCYIapCTBEHHBIX U
MYHHIIUIIATBHBIX YCITYT.

Nnentuduxanus 3asBUTENs 00€CIEYMBACTCS dJIEKTPOHHBIM UACHTHU(UKAITMOHHBIM MPUTIOKEHUEM
C MCTIOJIh30BAaHHEM COOTBETCTBYIOIIETO CEPBUCA €IMHON CUCTEMBI UICHTU(DUKALIMN U ayTeHTHUPUKAIUH.

[Ipu HampaBiieHMM JOKYMEHTOB 4epe3 ENWHBIN mopTan rocyJapCTBEHHBIX UM MYHHUIIMITATbHBIX
yCIYr JIHEM I[IOJy4Y€HHUs 3asBJICHUS Ha TMPEJOCTABICHHE MYHUIMMNAIBHOW YCIYI'M SBJISETCA JE€Hb
perucTpanuu 3asBiieHus Ha EquHom nmoprane rocy1apCTBEHHBIX M MYHUIIUITAIbHBIX YCITYT.

Cnenuanuct YnpapieHus, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB:

a) yCTaHABJIMBAET IPEAMET OOpaIleHUs], MPOBEPSIET JOKYMEHT, YIOCTOBEPSIOMIUNA TUYHOCTD;

0) mpoBepsieT MOJIHOMOYUS 3aBUTEINS;

B) TIPOBEPSIET HATMYHUE BCEX JOKYMEHTOB, HEOOXOAUMBIX VISl IPEAOCTABICHUS MYHHUITUTIATHLHOM
yCIyTH, KOTOPBIE 3asBUTENb O0s3aH MPEIOCTaBUTH CAMOCTOSITENILHO B COOTBETCTBHUU C MYHKTOM 2.6
HACTOSIIETO AJIMUHUACTPATUBHOTO PETIIAMEHTa;

) TpUHUMaeT pemieHue o mpueme (00 OTKaze B MpUEME) Yy 3asiBUTENs MNPEACTaBICHHBIX
JIOKYMEHTOB;

) PETUCTpUpYET 3asBICHHE W TPEJCTABICHHbIE JOKYMEHThl TIOJ HWHAWBHIYaTbHBIM
TTOPSIZIKOBBIM HOMEPOM B JIEHb UX IMOCTYIUICHHUS;

€) HalpaBJsieT 3asBUTEII0 PACIMCKY (YBEIOMIIEHUE) C OMUCHIO MPEACTABICHHBIX TOKYMEHTOB U
yKa3aHUEM JaThl UX MPUHSITHS, TIOITBEPKIAIONTYIO TPUHATHE JOKYMEHTOB;

k) uHQOpPMHUpYET 3asfBUTENII O XOJE BBINOJHCHUS 3asBJIICHUS O  MPEJOCTaBICHUHU
MYHHUIUTTAIGHOW YCITYTH.

YBenomieHue 0 MpueMe JOKYMEHTOB HaIpaBisieTcs 3asBUTENI0 HE Mmo3faHee | pabouero mHS,
CJIENYIOMIET0 3a JHEM TOCTYIJICHUs 3asBIEHUS M JIOKYMEHTOB, CIIOCOOOM, KOTOPBIH HCIIOIH30BaJ
(ykazan) 3asBUTEJb MPU 3209HOM OOpAICHHH.



3.3.1. Kpurepuem npuHsATHS pelieHus o npueMe (00 OTKasze B MpUEME) JOKYMEHTOB SIBIISICTCS
MepeYeHb OCHOBAHUM, YKa3aHHbIM B MmyHKTe 2.12 HacTosimero AJIMUHHCTPAaTUBHOTO pErJIaMEHTa,
HaJIM4ue 3asBJICHUS U IPUIIAraéMbIX K HEMY JOKYMEHTOB.

3.3.2. MaxkcuMaJIbHbII CPOK UCTIOJTHEHHS aIMUHUCTPATUBHOI Mpoleaypsl cocTaBiser 1 padbounii
JIEHb CO JIHS ITOCTYIUIEHUS 3asiBJICHUSI OT 3asBUTEIISI O PEJOCTABICHUY MYHUIIUIAIBHON YCIIYTH.

3.3.3. Pe3ynbraToM agMUHUCTPATUBHOI MPOLIETYPHI SABIAETCSA OHO U3 CICAYIOUUX NEHCTBUI:

- IPUEM U PETUCTpalus B YIIPaBIECHUU 3asBJICHUS U JOKYMEHTOB, IPEACTABICHHBIX 3asBUTEIIEM,
UX Tepefaya CleluanucTy YIpaBlIeHHs, OTBETCTBEHHOMY 3a MPUHSATHE PELICHUH O MpeJoCTaBICHUU
MYHULUIIAJIBHON YCIYTH;

- TPHUEM U PETUCTpalus B YIPaBICHUU 3asBICHUS U TOKYMEHTOB, IPEACTABIICHHBIX 3asBUTEIIEM,
U UX Iepelladya ClIeHUaNNCTy YIIpaBJIeHUs, OTBETCTBEHHOMY 32 MEXBEJIOMCTBEHHOE B3aUMOJEICTBUE (B
cllydae, €CJIM 3asBUTENb CaMOCTOSITEIbHO HE MPEICTaBHJI JOKYMEHTBI, yKa3aHHble B myHKTe 2.10
HACTOALEr0 AJIMUHUCTPATUBHOIO PETJIaMEHTA);

- OTKa3 B npuéme JOKYMEHTOB (B ciyyae HaJW4YUsl OCHOBAaHUM, YKa3aHHBIX B MyHKTe 2.12
HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA).

Pesynbrar agMUHUCTpAaTUBHON mporenypbl (GUKCUpPYETCs CIEUUaINCTOM  YTpaBleHUs,
OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, B JypHaJlé PErUCTpalliy BXOJSIIEH KOPPECHOHIACHIINU
YrpaneHus, BKII04as 3JEKTPOHHBINA peecTp.

3.3.4. Uuble neicTBHs, HEOOXOAWMBIC ISl MPENOCTABICHUS MYHHIWNAIBHOW YCIYTH, B TOM
YyCclie CBA3aHHBIE C MPOBEPKON AEMCTBUTEIBHOCTH YCUJICHHOW KBaTHU(PHUIIMPOBAHHOW SJIEKTPOHHOM
MIOJITMCH 3asIBUTEIISA, UCTIOJIb30BAaHHOM NP 0OpaIlieHNH 32 MOTy4YeHHEM MYHUIIUITAIBHON YCIIyTH.

[Tpu monydeHun 3asBIECHUS B SJIEKTPOHHOU (popMe B aBTOMATUYECKOM PEKUME OCYIIECTBISIETCS
(GOpMaTHO-TIOTHYECKUIT ~ KOHTPOJIb  3asBJICHHSA,  TNPOBEpKAa  JCHCTBUTEIBHOCTH  YCHUJIICHHOM
KBIM(DUIIUPOBAHHOMN 3JIEKTPOHHOM MOAMKUCH 3asIBUTEIIS.

3asBUTENIO COOOMIACTCS] IPUCBOCHHBIN 3asBJICHUIO B 3JCKTPOHHOW (pOpME YHHKAIBHBIA HOMED,
[0 KOTOPOMY B COOTBETCTBYIOILEM paszfene EIuHOro moprana rocydapCTBEHHBIX M MYHUIUTAIbHBIX
YCITyT 3asIBUTENIO OyeT mpeacTaBieHa HHGpOpMaIus 0 X0 1e BHIITOTHEHNS YKa3aHHOTO 3asiBIICHUSL.

VYcunenHass  KBaIM(UIMPOBAHHAS  DJIEKTPOHHAs  MOANUCH  IPOBEpSAETCS  CHELHATUCTOM
VYnpaBiieHusi, OTBETCTBEHHBIM 32 IIPUEM JOKYMEHTOB, Ha MPEAMET COOJIIO/IEHUSI YCTAHOBJICHHBIX CTaThel
11 ®enepanbHoro 3akona ot 06.04.2011 Ne 63-D3 «OO6 371€KTPOHHON MOANKCHY YCIOBUM MPU3HAHUS €e
JENCTBUTEIBHOCTH.

[Tocne peructpanuu 3asBICHUS, CIELUAINCT YTIPABICHUsI, OTBETCTBEHHBIN 3a IIPUEM, B TEUECHUE
1 pabouero nHA CO [JHA pErucTpaly HaNpaBiseT 3asBICHHE CIELUMATUCTY YIIpaBJICHMUS,
OTBETCTBEHHOMY 3a IPHUHITHE pELICHHs O MPEAOCTaBICHUM MYHULUIAIBHONW YCIYTH, B Clydae
CaMOCTOSITEJILHOTO NPEAOCTaBICHMs 3asBUTEIEM JOKYMEHTOB, yKa3aHHBIX B MyHKTe 2.10 HacTosiuero
AJMUHUCTPAaTUBHOIO perjlaMeHTa. B ciydae OTCyTCTBHsS TOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.10
HACTOALIEro AJIMUHHUCTPATUBHOIO PEIrVIaMEHTa, CIELUUAINCT YTpaBlIeHHUS, OTBETCTBEHHBIN 3a INpHUEM,
HampaBJIA€T  3asBJICHHE  CHENUAJINUCTY  YIPABICHWs,  OTBETCTBEHHOMY  3a  HalpaBJICHHE
MEXBEJOMCTBEHHBIX 3arpocoB. [lociie npuHATHS 3a8BJI€HUS O IPEIOCTABICHUN MYHULIMIIAIIbHOW YCIIYTH
CHEMAIIMCTOM YIIPaBJIEHUS, OTBETCTBEHHBIM 32 NPUEM JIOKYMEHTOB, CTATyC 3asBJICHHUS B JINYHOM
kaOuHeTe Ha EnuHOM moprajne rocyaapCTBEHHBIX M MYHHUIIMMNAIbHBIX yCIyr OOHOBISETCS 10 cTaryca
«IIPUHSATON.

HanpaBneHne CMCHIHATUCTOM MEKBECAOMCTBCHHBIX 3alIPpOCOB
B OpraHbI rocynapCTBennoﬁ BJIACTH, OPraHbl MECTHOI'O CAMOYIIPABJICHUA U
NOABCAOMCTBCHHBIC 3TUM OpraHaM OpraHu3alvm B cjiy4dae,
€CJIA OIPEAC/ICEHHBIC JOKYMECHTDBI HE ObLIN NpeacTaBJCHbI 3adABUTEJIEM CAaMOCTOATEC/ILHO

3.4. HampagieHue CrenualIucToM MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl TOCYAapCTBEHHOM
BJIACTH, OpPraHbl MECTHOI'O CaMOYIPABIEHUS U IIOABEJOMCTBEHHBIE 3THUM OpraHaM OpraHu3aluu B
cllyyae, €CIM OIpEeAEICHHbIE JOKYMEHTBhl HE OBUIM IPEACTaBIEHBbl 3asBUTEIEM CaMOCTOSATEIBHO,
OCYILIECTBIISIETCS B MOPSAKE, YKa3aHHOM B IIyHKTE 3.16 HacTosIero A JMUHUCTPATUBHOTO pErJIaMEHTa.



IIpuHsiTHE peleHus 0 NPeI0CTABJICHNHU
(00 oTKa3e B IpeOCTABJICHMH) MYHHMIUIIAJIBHON yCJIYIH

3.5. IlpunstHe pemieHus o NpeaocTaBiIeHUH (00 OTKa3e B MPEAOCTABICHHUH) MYHHIIMITAILHOM
YyCIYTU OCYIIECTBISCTCS B TOpSAKE, YKa3aHHOM B myHKTe 3.17 Hacrosimero AIMHHHCTPATUBHOTO
periiaMeHra.

YBeaoMiieHne 3asiBUTEJIsI 0 MPUHIATOM pellleHNH, BbI1a4a 3asiBUTEJII0 pe3yJibTaTa
NpeAoCTABIEHUSI MyHUIMIIAIbHON yCIyTH

3.6. OcHoBaHMeM [yl Hayajla HWCHOJHEHUS AaJMUHMCTPATUBHOW IPOLEAYphl  SIBIISETCS
IIOCTYIUIEHUE COTPYAHUKY YIpaBleHUs, OTBETCTBEHHOMY 3a BblAauy pe3yJibTaTa IpeaoCTaBICHUS
MYHULUNAIBHON YCIYTH, PELIeHUs O MPEeI0CTaBICHUN MYHUIIUIAIBHON YCIYTH WK PEeLIeHUs 00 oTKas3e
B MIPEJI0CTABIICHUH MYHUIIMTTIAILHON yCiyTH (nanee - Pemienue).

AJMMHHCTpaTHBHAs NpOLEAYypa HCHOJHIETCS COTPYAHUKOM YTpaBJIE€HUS, OTBETCTBEHHBIM 3a
BbIjauy Pemenusi.

Ecnu 3asBuTens oOpatuics 3a npeiocTaBieHneM MyHULIMIAIBHON yciyrd yepe3 Enunblit mopran
rOCy/lapCTBEHHBIX M MYHUIUNAIbHBIX YCIYr, TO MH(MOPMHUPOBAHUE 3asBUTEIS O pe3yJbTaTax
IIPEJOCTaBICHUS] MYHHMLMIAIbHON  yCIyrM ocyulecTBisiercs Takxke yepe3 Enuuplii  nopran
rOCYJapCTBEHHBIX U MYHHIIMIIATBHBIX YCIIYT.

ITpu npengocTaBieHMY MyHULUIIATIBHON YCIIYTH B 3JIEKTPOHHOMN (hOpME 3assBUTEIIO HAIIPaBIISETCs
YBEJAOMJICHHME B JJIEKTPOHHOM ¢opMe O BO3MOXKHOCTH IOJIYYUTh pE3yJIbTaT MPEJOCTABICHUS
MYHUIUTIAIBHON YCIIyTH.

B kauecTBe pe3ynbrara IpenOCTaBICHUS MYHULMNAIBHON YCIYI'M 3asBUTENb IO €ro BBIOOpY
BIIpaBe NOJIY4YUTh Perienue:

- Ha OyMaXHOM HOCHTEJE, IOATBEP)KAAIOLIEM COACpPKAHME DIIEKTPOHHOIO JIOKYMEHTA,
HaNpaBJICHHOr0 YIPaBJIeHUEM;

- B (hopMe INEKTPOHHOTO JOKYMEHTA, [OJIUCAHHOTO YIIOJTHOMOUYEHHBIM JTOJKHOCTHBIM JIUIIOM C
HCIOJIb30BAHNEM YCUJICHHON KBAaNU(ULIMPOBAHHOMN 3JEKTPOHHOM MOIIHUCH.

HNupopmupoBaHue 3agBUTENS OCYLIECTBISIETCS 1O TesnedoHy U (WiIM) NOCPEACTBOM OTIPABIICHUS
3JIEKTPOHHOT'O COOOIICHNUS Ha YKa3aHHbIHN 3asiBUTEIEM aIpeC FIEKTPOHHOM MOYTHI.

B cnyuyae oOpamienus 3asButens yepe3 EnuHblil mopTasl rocyJapCTBEHHBIX U MYHULIMIAIbHBIX
yCayr, CHeUHalucT YIpaBlieHHs, OTBETCTBEHHBIM 3a BblAAYy pe3ysibTaTa MpPeJOCTaBJICHUS
MYHUILMIIAJIBHON YCIIYTH, HalpaBJIsIeT 3asBUTEN0 Pemenne yepe3 EquHbIA TOpTAI TOCY1apCTBEHHBIX U
MYHUIUTATBHBIX YCIYT.

3.6.1. Kputepuem nUpWHATHS pEHICHUS O HANpaBJICHUH pe3yibTaTa MYHHUIUIAIBHOW YCIyTH
SBJISIETCS TOTOBHOCTD PELICHHUS.

3.6.2. MaxkcumanbHBIH CPOK MCIIOTHEHHS a/IMUHUCTPATHBHOM MPOIeAyphI cocTaBisieT 1 pabounit
JIEHb CO JIHS NOJIydeHus Penenns cnennaniucToM YpaBiaeHus, OTBETCTBEHHBIM 3a €r0 Bblavy.

3.6.3. PesymbraToM HCIONHEHHWS aJMWHUCTPATHBHOM NPOIEIYpPHl SIBISETCS YBEIOMIICHHE
VYnpasieHueM 3asBUTENS O NPUHATOM PelieHnn u Bblava 3asgButento Perenus.

Cnoco0Oom Qukcanuu pe3yibraTa aIMUHUCTPATUBHON POLEAYPHI SBISETCS !

- peructpauusi Pemienus B KypHaje HCXOIAIIEH KOPPECHOHICHIMH YNpaBJeHUS, BKIIOYast
AJEKTPOHHBIN pPeecTp, CIEUAINCTOM Y IpaBiIeHHs, OTBETCTBEHHBIM 32 Bbl1auy pe3yJbTaTa.

III (IT) OcoGeHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX npoueayp (aeicreuii) B MOI]
MPEI0CTABICHHS IOCYJAPCTBEHHBIX H MYHHIMIIAJIBHBIX YCIYT

3.7. llpemocrtaBneHne MyHUUMOATbHOW  ycimyrn uyepe3 MOILI, Bkimoyas  omucaHue
aJIMMHHUCTPAaTUBHBIX Tpoleayp (aeicTuil), BoinonHseMbix M®L] npu npenocraBaeHUN MyHULIUTIATbHON
YCIIYT'H IIOCPEACTBOM KOMIUIEKCHOI'O 3asBJICHUs, IIPENYCMAaTpPUBACT CIEAYIOLUE AaJIMUHUCTPATUBHBIC



poueaypsl (AencTBus):

1) mnpuem U peructpaiys 3asBICHUS U TOKYMEHTOB (OTKa3 B IPUEME U PETUCTPALIUS 3asSBICHHS
Y JOKYMEHTOB) ISl TPEIOCTABIICHUSI MyHUIIUTIATLHON YCIYTH;

2) wHampaBieHue —coenpaructom  M®I[  MEXBEIOMCTBEHHBIX ~ 3alPOCOB B OPraHbI
rOCy/IapCTBEHHOW BJIACTH, OpraHbl MECTHOI'O CaMOYIPABIIEHUS W TOJIBEIOMCTBEHHBIC STHUM OpraHaM
OpraHu3alliy B cllydae, eciii JOKYMEHTHI, ykazaHHble B myHKTe 2.10 HacTosiero AJIMUHUCTPATUBHOTO
periaMeHTa He ObLTH MPEICTaBICHBI 3aBUTEIIEM CAMOCTOSTEIBHO;

3) mampaBienue crenuaauctom MLl 3asBieHMS W JOKYMEHTOB [UIsS MPEJOCTABJICHUS
MYHHIIMITAIGHOW YCIIYTM B YOpaBlIeHHWE, B Cclydyae MPEIOCTABICHUS 3asABUTEIICM 3asBICHHUS W
JIOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.10 HacTosero AIMUHUCTPATUBHOTO PETJIAMEHTA,;

4) HampapJCHUE CIECHUATUCTOM YTIPABJICHUS PEIICHHs O MPEIOCTABICHUU (pellieHHs: 00 OTKa3e
B IIPEJIOCTABJICHUH ) MyHULIUITAJIbHON yciayru B M®I;

5) monydyeHue peHICHUs O MPEJOCTaBICHUM (peumieHuss 00 OTKa3e B IPEIOCTABICHHH)
MYHHIIMITAIEHOM YCIYTH;

6) yBemomiICHHME 3asBUTENS O TPUHATOM pEIICHWH, BbIJaya 3asBUTEII0 pe3yJbTara
MIPEIOCTaBIICHUS] MyHUIIMITATBLHON ycnyru cnernuanicrom MOLI.

3.8. IlpemocraBneHre B YCTaHOBJICHHOM IMOpsAKe HH(OpMAIMK 3asBUTEISIM M oOecreueHHe
JOCTyIa 3asgBUTENEH K CBEJCHUSAM O MYHUIIMIAIBHON yCllyre, MOPSAKE ee MPeAOCTaBICHHS, IO UHBIM
BOMPOCaM, CBSI3aHHBIM C MPEJOCTABICHUEM MYHHIUNAIBHOW YCIYrH, B TOM 4YHCIE O XOJe
MPEIOCTABIICHUS MYHMIIMIIATBHOW YCIYTH, yKa3aHO B MyHKTe 1.4 HacTosmero AJIMHHHCTPATHBHOIO
periaMeHTa.

3.8.1. Onucanwe aJIMHUHUCTPATUBHBIX mporuenyp (AeicTBuii), BbimonHseMbix MOL[ mpu
MPEJOCTABICHUN MYHHIMIIAIBHON YCIyTH, B TIOJHOM O0OBEME OCYIIECTBISETCS B COOTBETCTBHU C
COTJIALIIEHUEM O B3aUMOJCHCTBUHU, 3aKIIOUeHHBIM Mexay M®I] u AaqmuHucTpamnueil.

3.8.2. Tlopsnmok mocyneOHOro  (BHecymeOHOro) OOXKaIOBaHUS PENICHUA W JCHCTBHIMA
(6e3netictBuss) MOLI u ero pabOTHUKOB YCTaHOBJECHBI pa3fielioM V HACTOSIIEro AJIMHHHUCTPATHUBHOIO
periaMeHTa.

HpueM H perucrpaunus 3asiBJICHUS O IPEAOCTABJICHUHA MyHI/[II]/IHaJILHOi/i YCIYIra 1 HHBIX
JOKYMEHTOB, HCOﬁXOIlI/IMbIX IJIA IPea0CTaBJICHU S MyHHHHHﬂJ’ILHOfI yYciayru

3.9. OcHoBaHueM /Js Hayajga aJAMHUHUCTPATHUBHOM MpPOLEAYpPbl SBISETCA MOCTYIUIEHHE OT
3asBUTENsl 3asBICHUS O TMPEAOCTaBICHUMM MYHHUIMNAJIbHOM YCIyrm Ha OyMaXHOM HOCHUTEIe
HernocpeacTseHHo B M1,

[Tonaya 3asiBJI€HUS ¥ JOKYMEHTOB OCYLIECTBIISIETCS B TIOPsAKE OOIIel ouepeau B IPUEMHBIE Yachl
WJIM TI0 MIPEBAPUTENIBHOM 3alIMCH. 3asgBUTENb NIOJAET 3asBJICHUE, TOKYMEHTBI, yKa3aHHBIE B IIYHKTax 2.6,
2.10 macrosimero AJMUHUCTPAaTHBHOTO perjamMeHTa (B CiIydae €cld 3asBUTENb MPEJCTaBISET
JOKYMEHTHI, yKa3aHHble B NMyHKTe 2.10 HacTosmero AJIMUHUCTPATHBHOIO perjiaMeHTa Mo cOOCTBEHHOM
WHUILIMATUBE) B OyMa)XHOM BHJZIE€, TO €CTh JOKYMEHTHl YCTAHOBJIEHHOW (HOpMBI, CPOpPMUpPOBAHHBIE Ha
OyMa)KHOM HOCHUTEJIE.

3asiBIeHHE O MPENOCTABICHUH MYHHUIIMIAIBHON YCIYyrd MOXKET ObITh O(OpPMIIEHO 3asBUTEIIEM B
M®II 1160 odopmiieHO 3apaHee.

[To npocsbe obpaTuBIIerocs Juila 3asBICHHE MOXET ObIThb odopmiieHo crnenuamuctoM MOIL],
OTBETCTBEHHBIM 3a INPHUEM JOKYMEHTOB, C HCIOJIb30BAaHHMEM IPOTPaMMHBIX CpeAcTB. B 3ToMm ciyuae
3asiBUTENIb COOCTBEHHOPYYHO BIHCHIBAET B 3asBJIEHHE CBOIO (PaMMIIMIO, UMSI U OTYECTBO (TOCiEHee —
IIPU HAJIMYKHN), CTABUT JaTy U TOJIHCh.

Cnennamuct MOILI, 0OTBETCTBEHHBIN 3a TPUEM JIOKYMEHTOB, OCYIIECTBIISET CIEAYIONIUE JECHCTBUS
B XO/JI€ IIpHEMa 3asBUTEIIS:

a) YyCTaHaBJIMBAeT MpeIMeT oOpalleHus, MPOBEPSIET JOKYMEHT, YAOCTOBEPSIOIINNA TUUYHOCTb;

0) mpoBepsieT MOJHOMOYUS 3aBUTEINS;

B) TpOBEpsIET HAJIMYKME BCEX IOKYMEHTOB, HEOOXOIMMBIX ISl IPEIOCTABICHUSI MyHUIIUTIATIbHOMN
YCIYTH, KOTOpBIE 3asBUTENb 00s3aH MPEAOCTABUTH CaMOCTOSTEIbHO B COOTBETCTBHM C IYHKTOM 2.6



HACTOALET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

I) MpUHMMAaET pelleHue o mnpueme (00 oTKaze B IpueMe) y 3asBUTENS MPEACTaBICHHBIX
JOKYMEHTOB;

Jl) PpErucTpupyer 3asBICHHE U [PEACTaBICHHbIE JOKYMEHTbl IOJ HWHAMBHUIYalIbHbIM
MIOPSIAKOBBIM HOMEPOM B JICHb UX ITOCTYIUICHHUS;

€) BbIJACT 3asBUTEIII0 PACIIUCKY C OIMCHIO MPEACTABIECHHBIX JOKYMEHTOB U YKa3aHUEM JIaThl UX
IIPUHSATHSL, TOATBEPIKIAOLIYIO IPUHATUE TOKYMEHTOB.

ITpu HeoOxomumocT crnenuanuct M®IL] u3roraBnuBaeT KONMM NPEACTABICHHBIX 3asBUTEIEM
JOKYMEHTOB, BBIIIOJHSET Ha HUX HAAIUCh 00 MX COOTBETCTBUHU MOJUIMHHBIM HK3EMIUIIpaM, 3aBepsieT
CBOEH MOAMMCHIO C YKa3aHueM (paMUIMK U MHULUAJIOB.

IIpyn OTCyTCTBUM Yy 3asBUTENS 3aIlOJHEHHOIO 3asBJICHUS MM HENPABUIBHOM €ro 3allOJHEHUU
cnenranuct M®LI, 0TBETCTBEHHBIN 3a IPUEM TOKYMEHTOB, IIOMOTA€T 3asBUTEIIIO 3aII0JIHUTD 3asBJICHUE.

JMUTeNnbHOCTh OCYIIECTBIICHUS BCEX HEOOXOUMBIX JIEHCTBUM HE MOXKET MPEBHIIATh 15 MUHYT.

3.9.1. KpurepueMm NpHHITUS pEIICHUs] O perucrpanuu 3asBieHus (00 OTKa3ze B perucTpaiuu
3asBIICHHS) SBISCTCS HAJIMYUEe OCHOBAHMS JUIS OTKas3a, yKa3aHHOTO B MyHKTe 2.12 Hacrosiero
AJMUHUCTPATUBHOIO pETJIaMEHTA.

3.9.2. MaxkcumanbHBII CPOK HCIIOTHEHUS aJIMUHUCTPATUBHOM MPOIeAyphI cocTaBisieT 1 pabounit
JI€Hb CO JIHS ITOCTYIUICHHUS 3asiBIICHUSI OT 3asBUTEIS O IPEJOCTAaBICHUY MYHULUIIAIIBHON YCIIYTH.

3.9.3. PesynbraTom aIMUHHCTPATUBHOW MPOIETYPHI SBISIETCS OJHO U3 CICAYIOIINX JICHCTBHMA:

- npueM u perucrpauus B M®ILI 3asBneHus U NOKYMEHTOB, NPEACTABICHHBIX 3asABUTENIEM, MX
repeAada CHeUaIMCTy YIpaBJleHUS, OTBETCTBEHHOMY 3a IIPUHATHE PELIICHHH O IIPENOCTaBICHUU
MYHUIUIAIBHON YCIIYTH (B Cilydae MpeJCTaBICHUs 3asBUTEIEM JIOKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.10
HACTOALIEro AJIMUHUCTPATUBHOIO PETJIaMEHTA);

- npueM u peructpanus B MO 3asBieHNsa U JOKYMEHTOB, IIPEACTABICHHBIX 3asBUTEIIEM, U UX
nepenava crienuanucty M®LI, orBeTrcTBeHHOMY 3a MEKBEJJOMCTBEHHOE B3aMO/IelicTBUE (B Cllydae, ecliu
3asBUTENIb CaMOCTOSITEJIBHO HE IPEACTAaBUJ JIOKYMEHTBHI, yKa3aHHble B INyHKTe 2.10 HacTosiuero
AJIMUHHUCTPATUBHOTO PETJIAMEHTA);

- OTKa3 B NIpuéMe JOKYMEHTOB (B ciy4yae HaJlW4Ms OCHOBAaHUM, yKa3aHHBIX B IyHKTe 2.12
HACTOAILIEro AJIMUHUCTPATUBHOIO PETJIAMEHTA).

Pe3ynpTaT  aAMMHUCTPAaTHMBHOM  MpoLEAypbl  (QHUKCHUPYETCS B  CHCTEME  3JIEKTPOHHOTO
IOoKyMeHTooOopoTa cnerranuctoM M®IL], oTBETCTBEHHBIM 3a IPUEM BXOASIIEH KOPPECTIOHCHIIUH.

HanpaB.JIe}me CIIEMUAIMCTOM MEKBEAOMCTBCHHBIX 3aIIPOCOB B OpraHbI Focy)]aPCTBEHHOﬁ BJIACTH,
OpraHbl MECTHOI'0 CAMOYIIPABJICHUA U MMOABCIOMCTBCHHDLIC OTUM OpraHamM opranm3anuy B cjy4ae,
€CJIA OINPEAC/ICHHBIC TOKYMECHTDLI HE ObLIN NMpeaACTaBJCHLI 3asABUTEJIEM CAMOCTOATEILHO

3.10. HamnpasieHue crienuanucTOM MEXBEIOMCTBEHHBIX 3allPOCOB B OpPraHbl TOCYAapCTBEHHOM
BJIACTH, OpraHbl MECTHOTO CaMOYIPAaBJIICHHWS W IOJBEIOMCTBEHHBIE 3THM OpraHaM OpraHu3allid B
cllydae, eclii JOKyMEHTbI, YKa3aHHble B MyHKTe 2.10 HacToslero AAMUHUCTPATUBHOTO perjaMeHTa He
ObUIM TIPEACTABJICHBI 3asBUTEJIEM CAMOCTOSITEIBHO, OCYLIECTBISIETCS B MOPSJIKE, YKa3aHHOM B ITYHKTE
3.16 HacTosImero AIMUHUCTPATUBHOTO pETIaMeHTa.

[IpuHsiTHE peleHns 0 MPe10CTABIEHUT
(00 oTKa3e B IpeAOCTABJICHMH) MYHHMIUIIAJIBHON yCJIYIH

3.11. [IlpunsATHe pemieHus o mnpenocraBieHuu (00 OTKaze B MPEAOCTABICHUM) MYHUIUIAIBLHON
YCIYTH OCYLIECTBIISIETCS B MOPSAKE, YKa3aHHOM B MyHKTe 3.17 HacTosimero AJIMUHHCTPATHBHOIO
periaMeHTa.

YBeaoMieHne 3asgBUTENIA 0 IPUHATOM pPellIeHHH,
BbI/1a4a 3asiBUTEI0 Pe3y/IbTATA NMPEeI0CTABJICHU MYHHIMIIAJIBHON yCIayru



3.12. YBemomiieHHE 3asBHUTENSI O NPUHATOM pEIICHUM, BbIJaua 3asBUTENIO peE3yibTaTa
MPEAOCTABIICHUS] MYHULIMNAIBHOW YCIYI'M OCYLIECTBISETCS B MOPSAKE, yKa3aHHOM B IyHKTe 3.18
HACTOALEr0 AJIMUHUCTPATUBHOIO PETJIaMEHTa.

111 (111) Ocob6enHOCTH BHINOJIHEHHSI AIMUHUCTPATHBHBIX Npoueayp (aeicTBuii) B
YnpasJ/ieHue npeaocTaBJeHUsI TOCYIaPCTBEHHBIX U MYHUIIUNIAJIbHBIX YCJIYT

3.13. IlpenmocraBneHne MYHHUIUMAIBHOW YCIYTH B YTNPaBICHUU BKIIOYACT CIEAYIOIIUE
aJIMUHUCTPATHUBHBIE TIPOIIETYPHI:

1) npuem u perucrpanusi (0TKa3 B IPHEME M PETUCTPAIMU) 3asBICHUS U JOKYMEHTOB JUIS
MPEJOCTaBICHUS MyHHUIIUIIATBHON YCIyTH;

2) HampaBJEHHE CICHHAIUCTOM MEKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl I'OCYIapCTBEHHOU
BJIACTH, OPraHbl MECTHOI'O CAaMOYIIPaBJICHHS W MOJBEJIOMCTBEHHBIE 3THM OpraHaM OpraHH3aluu B
cirydae, €Cly ONpeAeIeHHbIC TOKYMEHTHI He ObLIH MTPECTaBICHBI 3asiBUTEIEM CAMOCTOSTEIBHO;

3) npuHATHE pelIeHHs O MPEAOCTaBICHUM (pelieHuss 00 OTKa3e B MPEJIOCTABICHHH)
MYHUIMIAIBHON YCIYTH;

4) yBeJIOMIICHHME 3asBUTEIS O TNPUHIATOM pEIICHWH, BbIJaya 3asABUTCII0  pe3yJbTaTa
NPEAOCTABICHNUS] MyHUIMIIAIEHON YCIYTH.

3.14. TlpenmocraBieHue B yCTAaHOBJICHHOM MOpPsAKEe MH(GOPMAIMH 3asBUTEISIM M oOecreueHune
JOCTyIIa 3asBUTENICH K CBEACHHUSM O MYHHUIIMIIAIBHOW yCIyre, MOPSIKE e MPEAOCTABICHUS, 110 MHBIM
BOMPOCaM, CBSI3aHHBIM C MPEJOCTABICHUEM MYHHLIUNAIBHOW YCIYrH, B TOM 4YHCIE O XOJe
NPEIOCTaBICHHUS] MyHUIIUITATBHON yCIyru, BKiIrouas nHdopmupoBanue B M®L, ykazano B mynkre 1.4
HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

HpueM H perucrpaunusd 3asiBJICHUA U HHBIX JOKYMCHTOB
AJIA MIpeaoCTaBJICHUA MyHI/IIlI/IHaJIbHOﬁ ycayru

3.15. OcHoBanueMm Juid Hauyana aJMUHUCTPATHBHOM MpOLENyphbl SBISIETCS MOCTYIUIEHUE OT
3asiBUTENIS 3asBJICHUS O MPEIOCTaBICHUN MYHUIIUIIAIbHON yCIyTH:

- Ha OyMa)XHOM HOCHTEJIe HEMIOCPECTBEHHO B Y IPaBJICHNUE;

- Ha OyMaXXHOM HocuTeJe B YIIpaBJI€HHE Yepe3 OpraHU3alUI0 MOYTOBOM CBS3U, HHYIO
OpPraHM3aLMIo0, OCYIIECTBIISIFOIIYIO JOCTaBKY KOPPECIIOHICHIUH.

1) Ounas dhopma momaun JOKYMEHTOB — T0/1a4a 3asBJICHUS U JOKYMEHTOB TP JIMYHOM MPHEME
B TOpsiike oO0Iel odepenu B MPHEMHBIE Yachl WM IO MpeaBapuTesnbHON 3amucu. Ilpu ounoil dopme
MoJlayll JOKYMEHTOB 3asBHUTEb IOJAET 3asBJIICEHUE U JTOKYMEHThI, yKa3aHHble B NIyHKTax 2.6, 2.10
HACTOSIIEro AJMMHUCTPATUBHOIO perjiaMeHTa (B ciydae €CiM 3asBUTENb MPEJICTABISAET JTOKYMEHTHI,
yKa3zaHHble B yHKTe 2.10 HacTosimero AAMUHUCTPATUBHOTO PETJIAMEHTA 110 COOCTBEHHON MHUIIUATHUBE)
B OyMaXHOM BHJ€, TO €CTh JOKYMEHTbl YCTAHOBJIEHHON (OopMbl, CHOPMHPOBAHHBIE HAa OYMakKHOM
HOCHUTEJIE.

[Tpu ouHo¥i hopMe mogayn TOKYMEHTOB 3asBJICHHE O MPEIOCTABICHUN MYHUIMIAIBHON YCIyTH
MOJKET OBITh O(POPMIIEHO 3asIBUTENIEM B XOJI€ puema, 1160 opopmIIeHO 3apaHee.

[To mnpockbe oOpaTUBIIErocss JMLA 3asBICHHE MOXET OBITh O(QOPMIICHO CHEIHATHCTOM
VYrpaBiieHusi, OTBETCTBEHHBIM 3a IPUEM TOKYMEHTOB, C UCIIOJIb30BaHUEM NPOTPaAaMMHBIX cpeAcTB. B aTom
cllyyae 3asBUTENIb COOCTBEHHOPYYHO BIIMCBHIBACT B 3asBIIEHHUE CBOIO (aMUIIMIO, UM M OTYECTBO
(mocnenHee Npy HAIMYUM), CTABUT ATy U MOJIHUCH.

Cneunanuct YmnpaBieHMs, OTBETCTBEHHBIH 3a NPUEM JTOKYMEHTOB, OCYLIECTBISET CIEIYIOIIHE
NEHCTBUS B XO/1€ NIpHEMa 3asiBUTEIIS:

a) yCTaHaBJIMBAET MpEIMET OOpalleHus;

0) TpOBEpSIET MOJTHOMOYHS 3asIBUTEIIS;

B) IpOBEpseT HAIUYKME BCEX JOKYMEHTOB, HEOOXOIMMBIX JUIs MPEIOCTABICHNUS MyHULIUTIAIIbHON
YCIIyTH, KOTOpbIE 3asBUTENb 00s3aH MPEIOCTaBUTh CaMOCTOSITENIbHO B COOTBETCTBUU C IMYHKTOM 2.6
HACTOALET0 AZIMMUHUCTPATUBHOIO PETJIAMEHTA;



I) TNpPUHUMAaET pelieHue o mnpueMe (00 OTKaze B TpUEME) y 3asBUTEIS IMPEACTABICHHBIX
JIOKYMEHTOB;

J) PErucTpupyer 3asBI€HHE W MPEACTABICHHbIC JOKYMEHTBHl IO WHIAUBUAYaJIbHBIM
MOPSIAKOBBIM HOMEPOM B JIEHb UX MOCTYILICHHUS;

€) BBIJACT 3asBUTENIO PACIUCKY C OMUCHIO MPEACTaBICHHBIX IOKYMEHTOB U YKa3aHUEM JIaThl UX
MPUHSATHUS, TOATBEPKIAIOILYIO IPUHATHE JOKYMEHTOB.

[Ipy HEOOXOOUMOCTH CIEHHUATUCT YTPABICHUS M3TOTABIMBACT KOMHH IPEICTaBICHHBIX
3asiBUTENIEM JOKYMEHTOB, BBIMIOJIHAET HA HUX HAAMHCh 00 MX COOTBETCTBUU MOJJITMHHBIM IK3EMILISPAM,
3aBepsIeT CBOCH MOJIMUCKHIO ¢ yKa3aHueM (GaMIIUKA U UHUIHAJIOB.

IIpu OTCyTCTBUM Yy 3asBUTENSI 3allOJHEHHOTO 3asBJICHUSI WM HENPABWIBHOM €ro 3al0JIHEHUH
CHEIUATUCT YTpaBleHUsl, OTBETCTBEHHBIM 3a NpPHEM JOKYMEHTOB, MOMOTAET 3asBUTENIO 3arOJHUTH
3asiBJICHUE.

JMUTeNnbHOCTh OCYIIECTBIICHUS BCEX HEOOXOUMBIX JIEHCTBUM HE MOXKET MPEBHIIATh 15 MUHYT.

2) 3aoyHas ¢Gopma TMojaYd JOKYMEHTOB — HAlpaBJICHUE 3asABJICHHS O MPEJOCTABICHUH
MYHUIMIIATIBHON YCIYTH U JJOKYMEHTOB 4Y€pe3 OPraHU3alldi0 MOYTOBOM CBSI3M, MHYIO OPraHM3aIHIo,
OCYUIECTBJISIONLYIO JOCTABKY KOPPECIIOHACHIUU.

[Tpu 3a049HOM PopMe TIOJauN TOKYMEHTOB 3asIBUTEIh MOKET HAIIPABHUTH 3aSBICHUE U JOKYMEHTHI,
yKazaHHble B myHKTax 2.6, 2.10 HacTosmero AJIMUHUCTPATUBHOTO perjamMeHtra (B clydae, eciu
3asBUTENb MPEJCTABISET JOKYMEHTHI, yKa3aHHbie B myHkTe 2.10 HacTosmiero AJIMHUHUCTPATUBHOTO
periiaMeHTa Mo COOCTBEHHOW WHMIIMATHBE) B BHJC OpPUTMHATA 3asABJICHHS W KON JOKYMCHTOB Ha
OyMa)XKHOM HOCHTEJIE Yepe3 OpPraHM3alHUI0 MOYTOBOM CBS3HM, MHYIO OPTaHU3AIUI0, OCYIIECTBIISIOIIYIO
JIOCTaBKY KOpPPECHOHJIECHIMH. B 1aHHOM cilydae yJIOCTOBEpPEHHE BEPHOCTH KOIUW JIOKYMEHTOB
OCYIIIECTBIISICTCS. B TMOPSJIKE, YCTAaHOBJICHHOM (helepalibHbIM 3aKOHOAATEILCTBOM, JHEM DPETUCTpPAIlUN
3as1BJICHUS SIBJIAETCS JIEHD IMOCTYIUICHHUS 3asBJICHUS U IOKYMEHTOB B Y IIpaBJCHUE.

Ecnu 3asButens oOpaTuiCs 3a04YHO, CHEIUAIKMCT YTIPABJICHHS, OTBETCTBEHHBIM 3a MpPHEM
JOKYMEHTOB:

a) yCTaHaBJIMBAET IMPEAMET OOpaIlleHHUs, POBEPSIET JOKYMEHT, YIOCTOBEPSIOINN JTUYHOCTD;

0) mpoBepsieT MOJIHOMOYUS 3aBUTEINS;

B) TIPOBEPSICT HATMYHUE BCEX JOKYMEHTOB, HEOOXOAUMBIX JIJIsi MPEIOCTABICHUS MYHUIIUIIATBEHON
yCIyTH, KOTOPBIE 3asBUTENb O0s3aH MPEIOCTaBUTh CAMOCTOSITENILHO B COOTBETCTBHUHM C MYHKTOM 2.6
HACTOSIIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTa;

I) TpOBEpseT COOTBETCTBHUE MPEACTABICHHBIX JTOKYMEHTOB TPeOOBAaHUSIM YIOCTOBEPSSCH, UTO
OTCYTCTBYIOT OCHOBAHUS JJIsl OTKa3a B MpUEMe JJOKYMEHTOB;

) pPETUCTpUpYeT 3asBJICHHE W TPEJCTaBICHHbIE JOKYMEHThl TIOJ HHAWBHIYaTbHBIM
MOPSIZIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS;

€) HampaBiseT 3asABUTENI0 PACIHCKY C OIKCHIO TMPEICTAaBICHHBIX JOKYMEHTOB M YKa3aHHEM
JAThI UX TIPUHSTHUS, TTOATBEPKIAIONTYIO TPUHATHE JOKYMEHTOB.

YBenomieHue o mpueMe JOKYMEHTOB HalpaBisieTcs 3asBUTENI0 He mo3aHee | pabouero mHs,
CIIEIYIOIIEr0 3a JIHEM IOCTYIUIEHUS 3asBJIEHUS U JOKYMEHTOB, CIOCOOOM, KOTOPBIM HCIIOJIb30BAJ
(ykazau) 3asBUTEJIb MPU 3209HOM OOpAICHHH.

3.15.1. Kpurepuem NpUHATHS PEIICHUS O IPUEMe TOKYMEHTOB SIBIIICTCS OTCYTCTBHE OCHOBAaHUH
JUIsL OTKa3a B NpHEME JOKYMEHTOB, YKa3aHHbIX B MNYyHKTe 2.12 HacTosmero AJIMUHHUCTPATUBHOIO
periameHTa.

3.15.2. MakcuManbHBI CpPOK HCIIOJIHEHUS aJMHUHHUCTPATUBHOW TPOIEAYyphl cocTaBiser |
pabouuii J€Hb CO JHSA TOCTYIUICHHUS 3asBIICHUS OT 3asABUTENS O TMPEIOCTaBICHUU MYHUIIMTAIbHOU
YCIIYTH.

3.15.3. Pe3ynpTaTOM aaMHUHHCTPATHBHOM MTPOIICAYPHI SABISETCS OJHO U3 CIACAYIONINX JICHCTBHIA:

- TPUEM U perucTpaunus B YNpaBlIe€HUHU 3asBJICHUS U JOKYMEHTOB, IPEACTaBICHHBIX 3asIBUTEIIEM,
WX Tiepeada CHEIUAINCTy YTPaBICHUs, OTBETCTBEHHOMY 3a MPUHSITHE PEIICHUH O TPEIOCTaBICHUU
MYHHIIMIIATFHOM yCIyTHu (B cly4yae MpeAcTaBIeHUs 3asBUTENEM JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.10
HACTOAIIEro AJMUHUCTPATUBHOIO PErjaMeHTa);

- TPUEM U perucTpaunus B YpaBIeHUH 3asBJICHUS U JOKYMEHTOB, PEJCTABICHHBIX 3asBUTEIIEM,



U UX Iepelada CIeUUalINCTy YIIpaBJIeHUs, OTBETCTBEHHOMY 32 MEXBEJIOMCTBEHHOE B3aUMOJICHCTBUE (B
cllyyae, €CJIM 3asBUTENb CaMOCTOSATEIBHO HE MPEACTAaBUII JOKYMEHTBI, yKa3zaHHble B IyHKTe 2.10
HACTOALEr0 AJIMUHHUCTPATUBHOI'O PETJIAMEHTA);

- OTKa3 B IIPUEME M PETUCTpalMU 3asBJICHUS U JOKYMEHTOB, B Cllyyae HaJIM4YMs OCHOBAHUHN JUIS
OTKa3a B IpUEME JJOKYMEHTOB, yKa3aHHBIX B IyHKTE 2.12 HacToALEero AAMUHUCTPATUBHOTO pErjlaMEeHTa,
3asBJICHUE BO3BPALIAETCS 3asBUTEIIIO.

PesynbraT agMHHHMCTPAaTUBHOW TpoOHEnyphl (UKCHUPYETCS CHEIHAINCTOM  YIIPaBICHHUSA,
OTBETCTBEHHBIM 3a IIPUEM JIOKyMEHTOB, B JXYpHaj€ PpErucTpaluy BXOJAIIEH KOPPECHOHAECHIUH
VYnpaieHus, BKIIto4asi 3J€KTPOHHBINA peecTp.

HanpagJiieHue ciennaaucToM MeKBeI0OMCTBEHHbBIX 3alIPOCOB
B OPraHbl roCy1apCTBEHHOM BJIACTH, OPTaHbl MECTHOI'0 CAMOYIIPABJIEHUS
U MOJABEIOMCTBEHHbIE ITHM OPraHaM OPraHM3alMHu B CJIy4dae, ecjin
onpeeleHHbIE IOKYMEHTHI He ObLJIM NpeACTaB/IeHb] 3asiBUTEIeM CAMOCTOATEIHHO

3.16. OcHoBaHueM s Hayala aIMUHUCTPATUBHOM NPOLEAYPHl SBISETCS IONy4YCHUE
crienranucToM  YnpasieHus, MODL], OTBETCTBEHHBIM 3a MEXBEIOMCTBEHHOE B3aWMOJICHCTBUE,
JOKYMEHTOB ¥ MH(GOPMAIUU AJIsl HAIIPABIICHUSI MEKBEIOMCTBEHHBIX 3alIPOCOB O MOJTYYCHHH IOKYMEHTOB
(cBeneHUi U3 HUX), YKa3aHHBIX B MyHKTe 2.10 HacTosiero AJMUHUCTPATUBHOIO PErJaMeHTa (B cilydae,
€CIM  3aABUTEN]b HE MPEICTaBWI JOKYMEHTBI, YyKa3aHHble B nyHkre 2.10 Hacrosmiero
AJIMUHHUCTPATUBHOIO PErJIaMEeHTa 10 COOCTBEHHOW MHUIIMATHBE).

Cnenuanuct Ynpasienus, M®OIL[, oTBETCTBEHHBIN 3a MEXBEIOMCTBEHHOE B3aUMOJCHCTBHUE, HE
no3aHee | paboyero IHs, CICIYIOIIETo 3a THEM MOCTYIICHUS 3alpoca:

- ohopMIISIET MEKBEIOMCTBEHHBIC 3aIIPOCHI;

- TIOJANUCHIBAaCT O(OPMIICHHBIM MEKBEIOMCTBCHHBIH 3alpoc y PYKOBOIUTENS YIPaBJICHHS,
MOLJ;

- pEerucTpupyeT MEKBEAOMCTBEHHBIN 3alPOC B COOTBETCTBYIOIIEM PEECTPE;

- HampasJsIeT MEXBEIOMCTBEHHBIN 3aIIPOC B COOTBETCTBYIOLIMN OPraH UM OPraHU3aLMIO.

HanpaBnenue 3ampocoB, KOHTPOJIb 3a IMOJYYEHHUEM OTBETOB Ha 3alpOoChl U CBOEBPEMEHHOU
repefayell yKa3aHHBIX OTBETOB B YIPaBJIEHHUE OCYLIECTBISIET CHEUUAIUCT YmupasieHus, MOI,
OTBETCTBCHHBIN 3a MEKBEIOMCTBEHHOE B3aMMOICHCTBHE.

B nenp momydenus Bcex TpeOyeMbIX OTBETOB Ha MEXBEIOMCTBEHHBIE 3allpOChl CHEIHAIUCT
Vupasnenusa, M®LI, 0TBETCTBEHHBI 32 MEXBEIOMCTBEHHOE B3aUMOJECHCTBUE, MEpPENacT B TeueHUe 1
pabodero aHS 3apeTUCTPUPOBAHHBIE OTBETHI M 3aMpPOChl BMECTE C MPEACTABICHHBIMU 3asBUTEIEM
JOKYMEHTaMU B YTIPaBJICHHE ISl IPUHATHS PELICHUS O IPEAOCTABICHUA MYHHUIUITAIBHOW YCIYTH.

3.16.1. Kpurepuem npuHATUS PEUICHHs O HANpPaBIECHUU MEXBEIOMCTBEHHOTO 3aMpoca SIBISIETCS
OTCYTCTBHUE JIOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEJOCTABICHHUS MYHHUIUIIATBLHON YCIyTH, YKa3aHHBIX B
nyHkTe 2.10 HacTosmero AIMUHUCTPATUBHOTO PETVIAMEHTA.

3.16.2. MakcuManbHBI CPOK HWCIIOJIHCHUS aJMHHHUCTPATHBHOW TIPOIEAYPHI COCTaBiseT 6
paboumx JAHEW CcO [JHA TONyYeHHUs CHeNHamTucToM YmpasineHus, MODIL[, oTBeTCTBEHHBIM 3a
MEXBEJIOMCTBEHHOE  B3aUMOJCHCTBHE, JOKYMEHTOB HW  HWHPOpPMAIMH IS HANpaBIICHUS
MEKBEJOMCTBEHHBIX 3aIPOCOB.

3.16.3. Pe3ynpTaTOM UCHOJHEHHUS aJIMUHUCTPATUBHOM MPOIEIYpPhl SBISACTCA TOJTydeHUE
JOKYMEHTOB M UX HanpaBJIC€HHUE B YNOpPaBICHUE Ui MPUHATUSA PEIIEHUS O NPEAOCTABIECHUU
MYHHUIUTTAIGHOW YCITYTH.

Cnocobom ¢ukcanmu pe3ynbTaTa aJIMUHUCTPATUBHOW MPOLEAYPHI SIBISIETCS pPErucTparus
3ampaniuBaeMbIX JIOKYMEHTOB B JKYpHAJIe MCXOIAIIECH KOPPECHOHAEHIUH CHENUATUCTOM Y IPaBICHHUS,
M®II, OTBETCTBEHHBIM 3a MEKBEIOMCTBEHHBIE 3alpPOCHI, BKIIOYAs CUCTEMY MEXBEIOMCTBEHHOIO
3JIEKTPOHHOTO B3aUMO/ICHCTBUA.

IIpuHsiTHE pelieHns 0 MPeI0CTABIEHHH
(00 oTKa3e B IpeAOCTABJICHMH) MYHHMIUIIAJBHON YCJIYIH



3.17. OcHoBaHumeM A Hayaja aJMUHUCTPAaTMBHOM NpoLEXypbl SBISETCS HalIW4YMe B
VYnopaBiieHUn 3aperucTpUpOBaHHBIX JOKYMEHTOB, YyKa3aHHbIX B HyHKTax 2.6, 2.10 Hacrosmiero
AJIMUHUCTPAaTUBHOT'O pEerjiaMeHTa.

[Ipy paccMOTpEHMM KOMIUIEKTa JIOKYMEHTOB JUIsl IPEIOCTABICHUS MYHHULMIIAJBHOM YCIYTH
CIELUAIUCT Y IpaBIICHUS:

- OIpEeIeINsieT COOTBETCTBHE IMPEICTABICHHBIX IOKYMEHTOB TpPeOOBAHMSAM, YCTAaHOBJICHHBIM B
nyHkTax 2.6 u 2.10 Hactosiero AIMUHUCTPATUBHOTO PETJIAMEHTA;

- aHAJM3UPYET COJCPXKAIIYIOCS B TMPEACTABICHHBIX JIOKYMEHTax HH(pOpMamuo B IeNsiX
MOJITBEPXKICHUS CTaTyca 3asBUTEIIA U €ro NOTPeOHOCTH B MOTYYEHUH MYHULUIAIBHON YCIYTH, a TaKxkKe
HEOO0XOIMMOCTH MPEIOCTABICHUS Y IPABICHUEM MyHULIUTIAIILHON YCITYTH;

- yCTaHaBiIMBaeT (akT OTCYTCTBUS MJIM HAJIWYMsl OCHOBAaHMM A OTKa3a B IPEJOCTABICHUU
MYHHULMIIAJIBHOW  YCIIYTH, MpPENyCMOTPEHHbIX IyHKTOM 2.14 Hacrosuero AJIMUHUCTPATUBHOTO
periaMeHTa.

Crneunanuct YnpapieHUs,, OTBETCTBEHHBIN 3a MPUHATUE PEILIECHUS O NPEAOCTaBICHUN YCIYTH, IO
pe3yabTaTaM MPOBEPKU TOTOBUT OJHO U3 CIEIYIOIUX PELICHUMN:

- pellieHue O MPEIOCTABIEHUN MYHULIUIIAIbHON YCIYTH;

- perieHre 00 OTKa3e B MPEAOCTABICHUM MyHULIMIIAILHON yCIyTrH (B Cilydae HaJIM4us OCHOBaHMIA,
MIPEyCMOTPEHHBIX MYHKTOM 2.14 HacTosero A IMUHUCTPATUBHOTO PETJIAMEHTA).

Crienmanuct YnpaieHUs, OTBETCTBEHHBIN 3a NMPUHATHE PELICHUs O MPEAOCTAaBICHUU YCIYTH, B
TedeHue 2 pabouynx AHEH CO AHS TOJNyYeHHS JOKYMEHTOB OCYIIECTBIISIET O(OpPMIICHHE pEIICHUs O
IIPEJOCTaBICHUN MYHUIIMIIATILHONW YCIYTH WM pelleHus 00 0TKa3e B MPEIOCTaBICHUH MYHUIUIAIbLHON
yclyTu (Jajiee - JOKYMEHT, SIBJISIOIIMKCSA pe3yslbTaTOM IPEIOCTAaBICHUS MYHMIMIIAJBHOW YCIYTH), B
JBYX 3K3eMIUISIpax U NepeiaeT UX HayaJlbHUKY YTIpaBJeHUs Ha MOAIUCH.

OTBeTCTBEHHOE JIMIIO B JEHb IOCTYIUIEHUS JOKYMEHTa, SBJSIOLIETOCs Pe3yJbTaToM
IIPEJOCTaBICHUS] MYHULUIAIBHONW YCIIyTH, NOJIKMCHIBAET M IEpelaeT €ro CHEelHaIUuCTy YIpaBICHMUS,
OTBETCTBEHHOMY 3a IIPUHSITHE PEIICHUS O MIPEIOCTABIECHNUN YCIYTH.

Cnennanuict YnpaBieHHs, OTBETCTBEHHBIN 3a NPUHATHE PELICHMs O NMPENOCTABICHUN YCIIYTH, B
TedyeHne | pabOodero AHS HampaBiseT JOKYMEHT, SBISIOIIMNCA pe3ylbTaTOM IPEAOCTaBICHUS
MYHHUIMIIAJIBHOW YCIyTH cnenuanucty YmnpasieHus, M®L[, oTBeTCTBEHHOMY 3a Bblhady pe3yibTara
MIPEIOCTABIICHUS YCIYTH, ISl BBIJIAYM €r0 3asiBUTEITIO.

3.17.1. KpurepueMm NpHUHATHS pPEILICHUS O MPEIOCTABICHUHM MYHHIMIIAIBHOM YCIyru sIBISETCS
COOTBETCTBHE 3asBJICHHUS M TpWIaraeMbplX K HEMY JOKYMEHTOB TpeOOBaHMSIM HACTOSILErO
AJZIMUHUCTPATUBHOTO perjaMeHTa.

3.17.2. MakcuMalbHBIH CPOK MCIIOTHCHUS aIMUHUCTPATUBHOM MPOIIETypPhI COCTABIISICT HE Ooee
4 pabounx pAHEH cO JHSA TIOJYYEHHMs MOJHOIO KOMILJIEKTa JOKYMEHTOB, HEOOXOIUMOro JJist
MPEIOCTABIIEHUS MyHUIIMITAJIbHOW YCITYTH.

3.17.3. Pe3ynapTaroM aJIMUHHMCTPATUBHOM MpOLEAYpPHl SBISIETCS MPUHATHE pEIHICHUs O
MIPEIOCTABIIEHUN MYHUIMNAIbHON ycinyru (aubo pemieHus o0 OTKae B NPEAOCTaBICHUU
MYHUIIUTIATBHON YCIIYTH) U Nepeaaya MPUHATOTO PEelICHHs O MPeJIO0CTAaBICHUH MYHHIMIIAIBHOW yCIyTrH
(6o pemenus o0 OTKaze B MPEIOCTABICHWH MYHHUIUNAIBHON yCIyru) COTPYIHUKY YIpaBJieHHS,
M®ILI, oTBETCTBEHHOMY 3a BbIJauy pe3yJbTaTa MPEAOCTaBICHHUSI MYHULIMIIAIbHONW YCIIYTH, JUISl BBIJA4H
€ro 3asBUTEINIO.

PesynpraT agMHUHHUCTPAaTUBHON HpoLENYpbl (PUKCHPYETCS B HIEKTPOHHOM pPEecTpe C MOMETKOH
«UCIIOJIHEHO» CIHEIUAINCTOM YTIpaBJieHMs, OTBETCTBEHHBIM 3a BblAauy JOKYMEHTOB U B JKypHaie
UCXOJAIIEH KOPPECTIOHIEHIINH.

YBenomiienne 3asiBUTEJIs O IPUHATOM pellieHUH, BbI1a4a 3asiBUTEJII0 pe3ybTaTa
NpeaoCTABICHUSI MYHUIIMIIATBHOM YCIyTH

3.18. OcnHoBaHuem JJId  Hadajlda HJCIIOJIHCHUA aI[MHHHCTpaTHBHOﬁ npoucaypsl SABJIACTCA



IIOCTYIUIEHUE  creuuanucrty YmopasiaeHuss, MODILl], o0TBETCTBEHHOMY 3a BbAAYy pe3yJbTara
IIPEIOCTABIICHUS MYHMLMIIAIBHOW YCIYTH, PEIIECHUS O MPEJOCTaBICHUM MYHULMIAIBHON YCIYrM WIN
peteHust 06 0TKa3e B MPEJOCTaBICHNH MyHULIIMNIAILHON yeiyru (nanee — Pemienue).

AJIMUHUCTpAaTHBHAs  MNPOUEAypa  HUCIOJHSIETCS  CHEeUHAIMCTOM  YmhpasieHus, MOII,
OTBETCTBEHHBIM 3a BblJauy Pemienus.

[Ipu nocrynnenun Pemenus cnenuanuct Ynpasienus, M®ILI, oTBETCTBEHHBIN 3a €ro BbLAAdY,
UHGOPMHPYET 3asABUTENS O HAIMYUH MPUHATOTO PEIICHHS M COTIACyeT CIOCO0 MOJTYYEHHUs 3asiBUTEIEM
IagHoro Perenust.

HNudopmupoBaHue 3asiBUTENS OCYIIECTBISIETCS MO TeneoHy U (WIK) MOCPEICTBOM OTIPABICHHUS
JIEKTPOHHOI'O COOOIIEHNUS Ha yKa3aHHbIH 3asiBUTEIEM a/IpeC IEKTPOHHON OYTHI.

Ecnu 3asBuTens oOpatuics 3a nperocTaBIeHueM MyHUITUNIANBHON yeayru uepe3 Enunbrii mopran
TOCYJapCTBEHHbIX M MYHMLMIIAIBHBIX YCIYr, TO HWH(MOPMHUPOBAHUE 3asBUTEISI O pe3yJbTaTax
NPEAOCTABICHUsT MYHMLUIIAIBHOM  YCIYTM OCYLIECTBISETCA Takxke 4yepes EnuHbeil  nopran
rOCyapCTBEHHBIX U MYHULUIAIBHBIX yCIYT.

[Tpu npenocTaBieHUH MyHULIMIIAIBHON YCIYTH B 3JIEKTPOHHOM (popMe 3asBUTEII0 HAPaBIIsAETCs
YBEIOMJICHME B 3JEKTPOHHOH ¢opMe O BO3MOXXHOCTH TOJYYUTh pPE3YylbTaT HPEJOCTaBICHUS
MYHHUIUIIAIILHOW YCIYTH.

B kauecTBe pe3ynbTara NpeioCTaBICHHUS MYHHUIMIAIbHON YCIyrH 3asBHUTENb IO €ro BbIOOpY
BIIpaBe Noiay4yuTh Pemenue:

- Ha OyMa)XHOM HOCHTENE, IOATBEPKAAOUIEM COJEpKAHUE JJIEKTPOHHOIO JIOKYMEHTA,
HaIIpaBJICHHOTO Y IIPaBJICHUEM;

- B ()OpMeE IEKTPOHHOTO JOKYMEHTA, TOANNCAHHOTO YIOJIHOMOYEHHBIM JOHKHOCTHBIM JIMLIOM C
HCIOJIb30BAHNUEM YCUJIEHHOW KBaJIM(ULIMPOBAHHOMN 3JIEKTPOHHOM MOJIIHUCH.

B cnyyae nuuHOro ooOpaiueHus 3asBUTENsS BblJady PelieHus OCYIIECTBISIET CIEHUATIUCT
VYupasnenuss, M®II, orBeTcTBEHHBIM 3a BblJady PenieHus, IOJ pPOCHUCH 3asBUTENA, KOTOpas
IIPOCTABJISIETCSL B JKypHAJE pErucTpaluu, INpU INPEObSIBICHHUM UM JOKYMEHTA, YJOCTOBEPSIOLIETO
JUYHOCTh, a MpU OOpallleHuH IPEICTaBUTENs TaKKE JOKYMEHTA, MOATBEP)KIAIOIIEr0 IMOJIHOMOYHUS
IIPEICTaBUTEIIS.

B cnyuae HeBo3MOXkHOCTH MH(OPMUPOBaHUS crienuanuct Y npasiaeHus, M®L], oTBeTcTBEHHBII 3a
BBIIaUy pe3y/bTaTa MPEeAOCTaBICHUsS MYHULMIIAIBHON YCIyTH, HalpaBiseT 3asaBUTEN0 Pemnienne uepes
OpraHU3aLMIO TOYTOBOM CBSI3HM 3aKa3HBIM IIMCBMOM C YBEIOMJICHUEM.

Pe3ynpTar mnpemocTaBieHHs] MYHUIMOAIBHOW YCIyTHM BblAAaeTCs B (OpMe 3IEKTPOHHOTO
JIOKYMEHTA, MOIMMCAHHOIO 3JIEKTPOHHOM MOJNHUCHI0 B COOTBETCTBUU C TpeboBaHuaAMHU DenepanbHOro
3akoHa oT 06.04.2011 Ne 63-D3 «O06 371€KTPOHHOM MOAMUCH», B CIIy4ae, €CIH 3TO YKa3aHO B 3asIBICHUU O
MIPEAOCTABICHUH MYHULIUITAIBHON YCITYTH.

3.18.1. KpurepueMm mpUHATHS PELICHUS O BblJaue pe3ysbTaTa MpeA0CTaBICHUS MyHHUIMITIATbHOMN
YCIYITM WM HANPAaBICHUH PE3yJbTaTa MYHHULIMIIAIBHOM YCIYTM MOYTOBBIM OTIPABICHHUEM SIBIIACTCS
BbIOOp 3asBUTEJEM CIOCOOAa €ro YBEAOMIIGHHS O MPUHATOM peIleHUH, BBLAAYM pe3yibTaTa
MIPEAOCTABIICHUS] MyHULIMIIAIIBHON YCIIYTH.

3.18.2. MakcuManbHbIi CPOK MCIIOJHEHUS aJMUHUCTPATUBHOM Mpolenypsl cocTaBiseT |
pabounii 1eHb co AHs nocTymiaeHus Pemenus cneunanucty Ynpasinenus, M®LI, oTBeTcTBEHHOMY 3a €ro
BbIIAYYy.

3.18.3. Pe3ynpTaToM WCIONHEHHWS aJMWHHCTPATHBHOW TIPOLEAYPHI SIBISIETCS YBEIOMIICHHE
3asiBUTENS O NPUHATOM Pemenuu n (Win) Belgayda 3asBuTelto Pemenus.

Cnocobom ¢ukcauuu pesyiapTaTa aJMUHUCTPATUBHOW MPOLEIYPHl SIBISIETCA pErucTparus
Pemenus B )xypHaie HCXOIALIEN KOPPECTIOHACHIINN YTIPaBIEHUs, BKIIIOYasi 2JIEKTPOHHBIA peecTp.

HcnpaBienne oneyaTok U (M) olMOOK, JONYIHIEHHBIX B IOKYMEHTAX, BbIIAHHBIX
B pe3yJibTaTe NPeA0CTABJICHUS MYHUIUIIAJIBHOH YCIYyTH

3.19. B CJIydac BbBIABJIICHUA 3ad4BUTCIICM OIICHATOK, OIIMOOK B MOJIYYCHHOM 3asBUTCIICM



JOKYMEHTE, SIBJISIOIIEMCS] pPe3yIbTaTOM MPEAOCTABICHHUS MYHUIMIIAJIBHON YCIYT'H, 3asBUTENb BIIpaBe
oOpatutbcs B YIpaBlieHHE C 3asBJICHHEM 00 HCIIPaBJICHUU JOMYIIEHHBIX ONEYaTOK M OIIHUOOK B
BBIJIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHUIIUIIATLHON YCIIYTH TOKYMEHTaX.

3.19.1. OcHoBanmeM aJi1 Hadaja MPOIEAYpHl IO HCIPABICHUIO OINEYaTOK W (WJIHM) ONIMOOK,
JOMYIICHHBIX B JJOKYMEHTAaX, BBIJAHHBIX B PE3YJIbTaTe MPEJOCTaBICHUS MyHUIIMTIATILHON YCIIyTH (1arnee
— TIpoueaypa), ABISETCS MOCTYIUICHHE B YIpaBlIeHUE 3asBIICHUS 00 MCIPABICHUU OMEYaTOK M (MJIN)
omKOOK B JOKYMEHTaX, BBIJAHHBIX B pe3yjibTaTe MPEAOCTABICHHUS MYHHIMIIAIBHOW YCIyru (najiee —
3asBJeHUE 00 UCIIPABICHUN OTIEYaTOK U (MJIM) OITHOOK).

3.19.2. 3asBnenwe 00 UCHpPaBIEHWU OINEYATOK W (WJIM) OIMMOOK C YKa3aHWEeM CIocoda
nH(OPMUPOBAHUS O PE3yJbTaTaX €ro pacCMOTPEHUS U JOKYMEHTBI, B KOTOPBIX COJIEPKATCS OMEYaTKu U
(vn) omMOKHY, MIPEICTABISIOTCS CICTYIOIUMHU CIIOCOOAMMU:

- JU4YHO (3asBUTEIEM MPEICTABISIIOTCS OpPUTHMHANIBI JOKYMEHTOB C ONe4YaTkaMu U (WIJIH)
omurOKaMu), CIIEHUAIUCTOM Y IPAaBICHHsI, OTBETCTBEHHBIM 32 MPEJOCTaBICHUE MYHUIIUTIAIBHON YCIIyTH,
M3TOTABIIMBAIOTCS KO 3TUX TOKYMEHTOB;

- 4Yepe3 OpraHu3alHi0 IOYTOBOH CBS3W (3asABUTEJEM HAMpPABISAIOTCS KOIWU JIOKYMEHTOB C
orneyaTtkamMu u (WJIM) OIMOKaMHM ).

[Tpuem u peructpanus 3asBICHUS 00 HUCIPABICHUH OMEYATOK U (MIJIH) OMIHOOK OCYIIECTBISIETCS B
COOTBETCTBHUH C MMyHKTOM 3.15 HacTosero AIMUHUCTPATUBHOTO PEriiaMeHTa.

3.19.3. Cnenmanuct YnpasieHus, OTBETCTBEHHBIN 3a MPEIOCTABICHNE MYHUIIUTIAIIHOW YCITyTH,
paccMaTpuBaeT 3asBlICHUE, IPEACTABICHHOE 3asiBUTENIEM, U IIPOBOAUT MIPOBEPKY YKA3aHHBIX B 3asBICHUU
CBEJICHUI B CpOK, HE IMpeBblIarolMi 1 pabouyuil A€Hb € AaTbl PErMCTPAllMd COOTBETCTBYIOLIETO
3asIBJICHUS.

[To pe3ynbTaTaM pacCMOTPEHUS 3asBICHUS OO0 WCHPABICHUM OIEYaTOK M (WJIK) OIIUOOK
CIELUAIUCT YIIpaBleHHs], B TeUeHHE 2 pabouux AHEH:

- IpPUHMMAET pelleHHe 00 HCHpPaBICHUM ONeyaToKk M (Win) OIIMOOK, JONYLIEHHBIX B
JOKYMEHTaX, BBIJAHHBIX B pPE3yJbTaTe€ MPEAOCTABICHHUS MYHUIUINAIbHON YCIyTH, U YBEIOMIISIET
3asBUTEIIS O MPUHATOM PEIICHHH CIOCOO0M, yKa3aHHBIM B 3asiBIICHUH 00 MCIPABICHUU OINEYaTOK M (MIIN)
OIMOOK (C yKa3aHUEM CPOKa MCIPABICHHS TOMYIICHHBIX ONEYaTOK U (W) OIHUO0K);

- NpUHMMAET pelleHue o0 OTCYTCTBUM HEOOXOAMMOCTH HCIPABIEHUS ONEYaToOK M (W)
OMOOK, JOMYLICHHBIX B JIOKyMEHTaX, BBIAAHHBIX B pPE3ylbTaTe IPEJOCTABICHUS MYHHUIIMIAIbHOM
YCIyTH, ¥ TOTOBUT MOTHBUPOBAHHBII OTKa3 B UCIPABJICHUH ONEYATOK ¥ (WJIM) OMHMOOK, JOMYIICHHBIX B
JOKYMEHTaX, BbIJaHHBIX B PE3yJIbTaTe MPEIOCTaBICHUS MYHUIIMIIATbHON yCIyTH.

Hcnpasienue omnevyaTtok  (MJIK) OMIMOOK, JOMYIIEHHBIX B TOKYMEHTAX, BBIITAHHBIX B pE3yJbTaTe
MPEJOCTaBICHUS] MyHULIUIIAIBHOW YCIYTH, OCYILECTBIISETCS CHEIMAIMNCTOM YIpaBieHUs, B T€UEHUE 2
pabouux JHEH.

[Tpu ucnpaBieHun omeyatok M (WJIM) OIIMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBbIJAHHBIX B
pe3yibTaTe MPeI0CTaBICHUS MyHUITUIAIBHON YCIIyTH, HE JIOTTYCKAETCS:

- MU3MEHEHHE COJEp)KaHHs JOKYMEHTOB, SBJISIOIIMXCS  PE3ylIbTaTOM  MPEAOCTaBICHHUS
MYHULUIIAJIBHON YCIyTH;

- BHECEHHE HOBOW MH(pOpMalNH{, CBEIEHHH W3 BHOBb MOJIYYEHHBIX JOKYMEHTOB, KOTOpbIE HE
OBUTM TIPECTABIICHBI ITPH TT0/1a4e 3asBJICHUS O IPEIOCTABICHINH MyHUITUTIAIEHOW YCITYTH.

3.19.4. KpurepueM NpHUHATUS pPEUICHUS 00 UCIPABICHUH OMNEYaTOK U (WMJIM) OMIMOOK SIBISETCS
HAIMYAE OINEeYaToK W (WiIh) OMmMOOK, JOMYIICHHBIX B JOKYMEHTaX, SBIISIONIMXCS pE3yIbTaTOM
MIPEJOCTaBICHUS MyHHUIIMIIATbHOMN YCITyTH.

3.19.5. MakcuManbHBIH CPOK MCIIOTHEHHS aIMUHUCTPATUBHOM MPOIIETypPhI COCTABIISIECT HE Ooee
5 pabGouux AHeW cO AHA MOCTYIUICHHS B YTpaBJIeHUE 3asBIECHUS 00 HMCHpPABICHUU OINEYaTOK M (MIIN)
OLIMOOK.

3.19.6. Pe3ynbpTaToM mporenypsl SBISETCS OJJHO U3 MEPEUUCICHHOTO!

- WCIpaBIICHHBIE JOKYMEHTHI, SBISIONIMECS PE3YJIbTaTOM IPEIOCTABICHUS MYHHUIIUTIAIEHOU
yCIYTH;

- MOTHBUPOBAHHBI OTKa3 B WCIPABICHUH OMNEYATOK M (MJIM) OIIMOOK, IOIMYyIICHHBIX B
JIOKYMEHTaX, BBIJAaHHBIX B PE3yJIbTaTe MPEIOCTaBICHUS MYHHIIUIIATbHON YCIyTH.



Bbiaya 3asgBUTENIO HCHPABICHHOTO JOKYMEHTa MPOHM3BOIUTCS B TOPSJIKE, YCTAaHOBICHHOM
nmyHKTOM 3.18 Hacrosmero AIMUHUCTPATUBHOTO PETJIaMEeHTA.

3.19.7. Cnocobom ¢ukcanuu pe3yiabTaTa MPOLEIyphl SIBISETCS PErHCTpalus CHEIHAIHNCTOM
VYnpaiieHusi, OTBETCTBEHHBIM 33 MPEIOCTABICHUE MYHUIIMTIAIBHON YCIYTH, UCIIPABICHHOTO TOKYMEHTa
WJIA IPUHATOTO PEUICHHUS B )KypHaJIe HCXOIAIICH TOKyMEHTAIUY, BKIIOYas 3JICKTPOHHBIA peecTp.

JlokyMeHT, copep Kaliuid oneyaTku U (Win) omMnOKH, B cIydyae HalpaBJICHUs 3asBJICHUS TOYTOH,
mocje 3aMEHbl MOJUIEKHUT YHUYTOKEHHIO, (PakT KOTOpOro (uKCHUpyercs B Jeje IO PaCCMOTPEHHIO
oOparlieHus 3asBUTEJIS.

Iopsiaok BbIIaYM Ty0JIHKATA JOKYMEHTA, BBIIAHHOTO 10 pe3yJibTaTaM NMpeaocTaBJIeH s
rocy1apCcTBeHHOI WM MYHUIIMNIAJIbHOMH YCJIYI'H, B TOM YHCJIe MCUEePNbIBAIONIIUIA NepeYeHb
OCHOBAHUII IJIs1 0TKAa3a B BblIaye 3TOr0 Ay0/1MKaTa

3.20. OcHoBanueM IS BbIJa4M (HAmpaBJICHHS) AyOnMKara JTOKYMEHTa WJIM YBEIOMJICHHS 00
OTKa3e B BbIJA4e JTyOJMKATa JOKYMEHTA SIBJISICTCS MPEICTABICHUE 3asIBUTEIIEM B YTIPABIICHUE 3asIBIICHUS
0 Bbgaue aybnukara JokymeHTa (o Qopme corjacHo mpuiokeHuto Ne 3k  HacTosmiemy
AJIMUHUCTPATUBHOMY pETJIAMEHTY) OJHUM U3 CJICAYIONIMX CIIOCOOOB: TPH JIMYHOM OOpaIleHUU;
MOYTOBBIM OTIIPABIICHHEM.

3.21. Tlpu nu4HOM OOpAIICHUH YCTAHOBJICHWUE JIMYHOCTH 3asBHUTEIS OCYIICCTBIISCTCS B
COOTBETCTBHUH C ITYHKTOM 2.6 HacTOSAIIEr0 AJMHUHUCTPATHBHOTO PErilaMeHTa.

[To mpochbe 3asBHUTENS HAa BTOPOM DK3EMIUISIpE 3asBICHUS O BbIAade yOJMKaTa TOKYMEHTA
OTBETCTBCHHBIM JIOJDKHOCTHBIM JIMIIOM YTIPABJICHUS TPOCTABISETCS OTMETKa O TPUEME, a TakKKe
YKa3bIBaeTCsl (paMIIINs, HHULIUAJIBI, TOJPKHOCTD JIUIA, TPUHSBIICTO YKa3aHHOE 3asBICHUE U IOKYMEHTHI,
Jata ux npuema.

3asBieHMEe O BbIade AyOJMKaTta JIOKYMCHTA, HAMPABICHHOE 3asBUTEIEM IOYTOBBIM
OTIIPABIICHUEM, PETUCTPUPYETCS YIPABICHUEM B JICHb €r0 IMOCTYIUICHUS C MPOCTABICHUEM Ha 3asBICHUU
OTMETKH, (PUKCHPYIOIIEH JaTy MOCTYILICHUS.

VYmpaBieHueM paccMaTpUBaeTCs 3asBIEHHE O BblAaue AyOJMKaTa JOKYMEHTa, MPEICTaBICHHOE
3asiBUTENIEM, W TIPOBOJMTCS TPOBEPKA CBEJCHWH, YKa3aHHBIX B 3asBICHUM O BbIJaue JyOJMKaTa
JOKYMEHTa, B CPOK, HE MpeBbIIAONMMi 3 pabouux [HA C JaThl PErHCTpPaIiid COOTBETCTBYIOIIETO
3asIBJICHUS.

KputepreM npuHATHS peUIeHHS MO aJIMUHUCTPATUBHOI IMpoleaype SBISETCS YCTaHOBJICHUE
HAJIMYUS WU OTCYTCTBUS OCHOBaHHS (OJHOTO HJIM HECKOJBKUX) JUIsl OTKa3a B BbIjade AyOJIMKaTa
JOKYMEHTA.

3.22. OcHoOBaHHSIMH JUTS OTKa3a B BbIIaue TyOJMKaTa JOKYMEHTA SIBJISTFOTCS:

- OTCYTCTBHE B 3asiBICHHHM O Bblaue IyOnuKaTa AOKyYMEHTa WH(GOpPMAIlMU, MO3BOJISIOIIEH
UICHTH(PUIIMPOBATH paHee BBIAHHBINA JOKYMEHT;

- TpelCTaBJICHUE 3asiBICHUA O BbIaue AyOIMKaTa JOKYMEHTA HEYITOJIHOMOUYEHHBIM JTUIIOM.

3.23. JIoKyMEHTHI, SBIISIOIINAECS PE3YyIbTaTOM HCIIOJTHCHHUS aAIMHUHHCTPATHBHOW TIPOIICAYPHI,
BBIIAIOTCST 3asBUTENIO (IIPEACTABUTENIO 3asBUTENsI) MPH JHYHOM oOOpamieHuu B YTpaBleHUE WIH
HAIPABJIIOTCS 3asSBUTEIIO IMIOYTOBBIM OTIIPABIICHUEM HE MO3JHee 5 pabounx JHEH co JHS 0(hOPMIICHHS
nyOnukaTa TOKyMEHTa WM YBEIOMIICHHs 00 OTKa3e B Bblaue AyOIuKaTa JOKYMEHTA.

3.24. Pe3ynbraToM aJIMUHUCTPATUBHON TIPOIEAYpHl SIBJISICTCS BblAada (HAmpaBJICHHE)
nyOnuKaTa TOKyMEHTa WM YBEIOMIICHHS 00 OTKa3e B BblAaue AyOIMKaTa JOKYMEHTA.

MakcuManbHBIA CPOK HWCIOJTHEHHS aJMHUHUCTPATHUBHOW TMPOIEAYpPhl COCTaBIseT HE Ooisee 5
pabounx AHE co HS MOCTYIUICHUS B YTIpaBleHUE 3asBICHUS O BhIJaUe JyOIrKaTa JOKyMEHTA.

V. ®opMbI KOHTPOJIS 32 HCTIOJHEHHEM aIMUHIUCTPATHBHOIO perjiaMeHTa

HOpﬁ)lOK OCYIIECTBJCHUSA TCKYHICr0 KOHTPOJIA 3a COﬁJ’IlOIleHI/IeM U UCITOJTHEHHMEM OTBECTCTBCHHBIMU
JOJIKHOCTHBIMH JIMIAMH MOJIOKEHU I AIMUHHUCTPATHBHOI'0 perjiaMeHTa NpeaoCcTaBJICHUS



MYHHIHMIAJIbHON YCJIYTH M HHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABIUBAIOIINX
TpPeOOBaHUs K NMPeJI0CTABICHUI0 MYHHIMIIAIbHON YCJIYIH, a TAK/Ke NPUHATHEM UMM pelleHu i

4.1. Texkymui KOHTpPOIb 3a COOJIOAEHHWEM U MHCIOJHEHHEM  JOJDKHOCTHBIMHU JIMLIAMHU
IIOJIO)KEHUH HACTOSALIEr0 AJIMUHUCTPATUBHOIO pErjaMeHTa W WHBIX HOPMATHUBHBIX IPAaBOBBIX AKTOB,
yCTaHaBJIMBAIOUIUX TPeOOBaHMs K MPEIOCTABICHUI0O MyHUIIMIIAIILHON YCIYTH, a TaKXe MPUHATHEM UMHU
peLIeHUI OCYLIECTBIIAETCS HAYaIbHUKOM Y IIPaBJICHUS.

4.2. KOHTpOib [AEATENBHOCTHM YHPAaBICHUS 110 MPEAOCTABICHUIO MYHHUIMNAIBHOM yCIyru
OCYILECTBISETCA 3aMECTUTEIIEM PYKOBOJUTENS A IMUHUCTPALINH, KYpUPYIOLUIHUM paboTy YTpaBieHHUS.

KOHTponb HCHOMHEHUS HACTOSINEro AIMHHHCTPAaTUBHOIO perijamMeHTa coTpynHukamu MOIL]
ocyuecTBisiercs pykooaurenem MOII.

IopsaaoKk ¥ NePUOAUYHOCTH OCYIIECTBICHHS MIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK MOJHOTHI
U Ka4yecTBa NMpeJ0CcCTABIeHUs MyHUIIMNIAILHOM YCJIYyrd, B TOM YHCJIe MOPSI0K
U GopMBbI KOHTPOJISI 32 MOJHOTONH M KA4eCTBOM NMPeI0CTABJIEHNSI MyYHUIIUNIAJILHOH yCJIyT'H

4.3. KOHTpPOJb MOJHOTHI U Ka4eCTBA MPEIOCTABICHUS MYHUIIUIIAIBHON YCIYTH OCYIIECTBISETCS
IIyTeM MPOBEJCHUS [UIAHOBBIX U BHEIJIAHOBBIX IPOBEPOK.

[Tn1aHoBbIE TPOBEPKU MPOBOJATCSA B COOTBETCTBUHU C IUIAHOM pabOThl YTpaBieHUs, HO He pexe |
paza B 3 roja.

BuennaHoBble NMPOBEPKH HPOBOAATCS B Cllydyae MOCTYIJIEHUS B AJIMUHUCTpaLUi0 oOpalleHui
(U3NYECKUX U IOPUIUYECKUX JIMIL C J)Kal00aMu Ha HApyLLIECHUsI UX IIPaB U 3aKOHHBIX HHTEPECOB.

4.4. BxemnaHOBBIE NPOBEPKU MPOBOIATCA B (OpME JOKYMEHTApHOM MNPOBEPKH U (WUJIN)
BBIE3/IHOM MTPOBEPKH B MOPS/IKE, yCTAHOBICHHOM 3aKOHOaTebcTBOM Poccuiickoit denepanui.

BuennanoBble IPOBEPKH MOTYT MPOBOJUTHCS Ha OCHOBAHMM KOHKPETHOI'O OOpaIlleHUs 3asBUTENS
0 (hakTax HapyLIEHHs €ro NpaB Ha MOJy4YeHUE MYHULIUNAIbHON YCIIyTH.

4.5. Pe3ynbTaThl MJIAHOBBIX W BHEIUIAHOBBIX NMPOBEPOK O(GOPMIIIOTCS B BHJE aKTa, B KOTOPOM
OTMEYAIOTCS BBISBJICHHBIE HEJOCTATKH U MIPEIIOKEHHS 110 UX YCTPAHEHMUIO.

OTBeTCTBEHHOCTH I0JLKHOCTHBIX JIMIL 32 PellleHUus M JelicTBus (0e3geicTBHA),
NpUHUMAaeMble (OCylecTBIsieMble) UMM B X0/1€ PeI0CTABJIEHUS MYHUUMIAJbHOM YCJIYrH

4.6. JlomKHOCTHBIC JUIAa YTIPaBICHUS, OTBETCTBEHHBIC 3a TPEOCTABICHHEC MYHUITUTIAITBHON
yCIyTH, HECYT MEPCOHANBHYI0 OTBETCTBEHHOCTH 3a COOJIIOJICHHE TMOpSIKa M CPOKOB IMPEIOCTABICHUS
MYHHUIUITAIGHOW YCIYTH.

M®Il u ero pabOTHUKM HECYT OTBETCTBEHHOCTb, YCTAHOBJIICHHYIO 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu:

1) 3a MONHOTY mepemaBaeMbIXx B YTIPaBICHUE 3asBICHUI, HWHBIX JOKYMEHTOB, MPUHSTHIX OT
3asiButenst B MOILI;

2) 3a CBOEBPEMEHHYIO Tepeiady B YTpaBJiICHUE 3asBJIICHUH, UHBIX JOKYMEHTOB, MPHHSATHIX OT
3asBUTENS, @ TAK)KE 3a CBOEBPEMEHHYIO BBIJIaUy 3asBUTEIIO JOKYMEHTOB, TMEPEIAHHBIX B ATUX IENISIX
MOII YnpasneHuewM;

3) 3a colOuoieHNEe TPaB CYOBEKTOB MEPCOHATBHBIX JTaHHBIX, 332 COOJIOIEHNE 3aKOHOIATEILCTBA
Poccuiickoit denepanuu, ycTaHaBIUBAIOIIETO OCOOCHHOCTH oOpalieHus ¢ HH(opMammei, JocTym K
KOTOpo# orpanndeH PeaepanbHbM 3aK0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHaNIbHBIX TaHHBIXY.

Kanoba wa HapymieHHe TOpsAKa TPEJOCTABIEHUS MYyHHIMMIAIbHOW  ycmyrm  MOI]
paccMarpuBaeTcs MHUHUCTEPCTBOM 3KOHOMHYECKOTO PAa3BUTHSI M MIPOMBINLIEHHOCTH Pecryomuku Komm
— OpraH rocyJapCTBEHHOM BIacT, siBistomuiica yupenutreneM MO®I[ (manee - Munucrepcerso). [lpu
ATOM CPOK PACCMOTPEHHUS JKaJTOOBI UCUUCIISIETCS CO JTHS PETUCTPAI KanoO0sl B MUHUCTEPCTRBE.

ITos10:xeHus, XapaKkTepu3yolue TPeOOBaHUA K NOPAAKY U ¢GopMaM KOHTPOJIS
3a MpegocTaBJIeHHeM MYHHIUNIAJIBHOMN YCJIYTH, B TOM YHCJIe CO CTOPOHBI I'PasKAaH,



HUX 00beINHEeHUI U OpraHu3anuii

4.7. KoHTpoib 3a NpPEIOCTaBICHHEM MYHHIMIIATBHON YCIYTd OCYIIECTBIsIeTCs B (opme
KOHTPOJISL 3a COOJIIOJIGHHEM TIOCJIeI0BATEIIbHOCTH JIEHCTBUM, OIpPENeICHHbIX aIMUHUCTPATUBHBIMU
IIpoLEeypaMl 110 HCIIOJIHEHUIO MYHULIMINAJIBHOW YCIYTM WM HPUHATHEM pPELIEHUN JOJKHOCTHBIMU
JUIAMH, IIyTeM NpPOBEACHHUS TPOBEPOK COOJIOJIEHUS W HUCHOJHEHHUS JODKHOCTHBIMU JIMIIAMU
Vnpasnenus npaBoBbIX akToB Poccuiickon @enepauuu, a TakKe MOJIOKEHUM HACTOSLIErO
aMUHUCTPATUBHOI'O PETJIaMEHTA.

[IpoBepka TakKe MOXET TPOBOAMTHCA IO KOHKPETHOMY OOpallleHUI0 TpakIaHHMHA WIIH
OpraHu3alyu.

4.8. Tlpu oOpameHnu rpaxaaH, UX 0ObeAMHEHUH U OpPraHU3aluii K pyKOBOJIUTEINO Y IPABICHUS
MOJKET OBITh CO3/1aHa KOMHUCCHUS C BKJIIOYEHHEM B €€ COCTaB TpaklaH, MpeJCTaBUTeNel 00IIeCTBEHHbBIX
OObEIUHEHUH M OpraHu3aluidi I TPOBENCHHS BHEIUIAHOBOW NPOBEPKHM MOJHOTHI M KadecTBa
MPEAOCTABIICHUS] MyHULIMIAIIBHOW YCITYTH.

V. locyneoublii (BHecyaeOHbIIT) MOPAI0K 00ka10BaHMS pellieHUii U AeiicTBuii (0e31eiicTBU)
OpraHa, NpeaocTaBJIAILIEer0o MyHHIMIAJBHYI0 yeayry M®II, opranusanuii, ykasaHHbIX B 4aCTH
1.1 craTtbu 16 @enepanbHoro 3akona ot 27 uroJis 2010 r. Ne 210-®P3 «O6 opranuszanumn
NMPeI0CTABJIECHHS FOCY1aAPCTBEHHBIX H MYHMUMIAJBHBIX YCJIYI», 4 TAKKe UX JT0KHOCTHBIX JINII,
MYHUIUNIAJTbHBIX CJIYKAIIUX, pPA0OTHMKOB

VYkazaHHasi B HACTOALIEM pazjene MHbopMalus MOAISKUT pa3MElIeHHI0 Ha OQUIIMAIBHOM caiiTe
AnMuHHCTpanuu, Ha EAMHOM mopTane rocy1apCTBEHHBIX U MyHUIIUTAIBHBIX YCIIYT, B TOCYIapCTBEHHON
unpopmanronHon cucreme Pecnybnmuku Komu «PeecTp rocynapcTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT
Pecry6nuku Kommy.

HNudopmanus aJs 3asgBUTEIS 0 €T0 NIPaBe NMOAATh KaJI00y HA pelieHHs U JeiicTBuA (0e3eiicTBHe)
oprasa, NpeJoCTaBJIAIIIECI0 MyHHIIUNIAJIBHYIO YCJIYIY, €ro J0J1KHOCTHOI'O JIHLa 100
MYHMIHMNAJIBbHOTO cay:xamero, M®II, ero paboTHuka, a Tak:Ke OpraHu3anuii, yKa3aHHbIX B 4aCTH
1.1 cratbu 16 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3
«O0 opranu3aumm NpeAoCTaBJIeHUs] TOCYAAPCTBEHHBIX H MYHMIMIIAJIbHBIX YCJIYI»,

WIN UX Pa0OTHMKOB NPH NPEeJ0CTABACHUH MYHHIIUNIAJIBHON yCJIYTH

5.1. 3asBUTENN MMEIOT MPaBO Ha 00XKaJOBAaHUE PEUICHUH, MPUHATHIX B XOJA€ MPEAOCTABICHUS
MYHULIMIAIBHOM  yCiyru, pAelcTtBuid (Oe3nedCTBUIM) CHENMATUCTOB, JIOJDKHOCTHBIX JIMI[  WJIHU
MYHULIMIIAJIBHBIX  CHyXallMX  YnopasieHus, Axamusauctpanuu, MO®PIL[, npu mnpenocraBieHuH
MYHMIMIIAJIBHON YCIYTU B JOCY1€0HOM IOPSIJIKE.

Opranuzanun, ykaszanssle B yactu 1.1 crateu 16 @enepanbHoro 3akona ot 27.07.2010 Ne 210-D3
«O0 opraHu3zanuu NpeJoCTaBICHUS TOCYJapCTBEHHBIX U MyHHIMNAIBHBIX yciayr» B PecnyOnuke Komu
OTCYTCTBYIOT.

IIpeamer kano00bI

5.2. 3asgBuTenb MOXKET OOPATUTHCA C HKaT000H, B TOM YHCIIE B CIEAYIOUINX CIIydyasx:

1) HapylieHHEe CpOKa PErHCTpaIliy 3asBJICHHS 3asABHUTENS O MPEAOCTABICHUH MYHHIIMIAILHOM
yCIYyTH, 3ampoca, yka3aHHOro B cratbe 15.1 @enepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHM3aliy MIPEIOCTABICHUS FOCYIapPCTBEHHBIX U MYHUIIMITATIBHBIX YCIYT;

2) HapylleHHE CpoKa NpPEJOCTaBICHUs MYHHLIUNAIbHOW yciyrn. B ykasaHHOM ciydae
nocyneoHoe (BHecyneOHOE) OoOKalloBaHHWE 3asBUTEIEM pelieHud u acicTBuil (Oe3meiictBusi) MOII,
pabotauka M®I] Bo3moxHO B ciydae, ecnu Ha M®DII, pemenus u aeiictBus (6e3nelcTBHE) KOTOPOTO
00XaJIyIOTCsl, BO3JI0KeHa (DYHKIUS MO MPETOCTABIEHUIO COOTBETCTBYIOUIEH MYHUILIMIIAIBLHONW YCIYTH B
MIOJTHOM 00BEMeE, B MOPSJIKE, ONpeeleHHoM yacTbio 1.3 crateu 16 @enepanbHoro 3akona ot 27.07.2010



Ne 210 - @3 «O06 opraHuzanuy Npe1oCTaBICHUs TOCYAAPCTBEHHBIX M MyHUITUTIATBHBIX YCIYT;

3) TpeOoBaHWEe TPEICTABICHUS  3asfBUTEIEM  JOKYMEHTOB Wid  HWHpopMmamuu  jmbo
OCYILIECTBIICHUS JCHCTBUM, NPEICTaBICHUE WJIN OCYLIECTBICHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTUBHBIMH TMpaBOBbIMU akTamu Poccuiickoit denepannu, HOPMATHUBHBIMU IPABOBBIMH aKTaMH
Pecniyonuku Komu, MyHUIMNATbHBIMU TPABOBBIMU aKTaMU IS MPEIOCTaBICHUS MYHUIIMNAIbHOU
YCIIyrH;

4) oTKa3 B IpUEME JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEIyCMOTPEHO HOPMATHBHBIMH
npaBoBbIMHU akTamu Poccuiickoit denepannu, HOPMATUBHBIMU TMPaBOBbIMU akTamMu Pecrybmuku Komu,
MYHUIUIIATBHBIMU IPABOBBIMU aKTaMU JJI MPEJOCTABICHHUS MyHUIIUTIIAIBHOU YCIIYTH, Y 3asiBUTEIIS;

5) oTka3 B MPEAOCTABICHUM MYHHUIMIAIBHOW YCIYTH, €CJIM OCHOBaHMS OTKa3a He
MPEIyCMOTPEHBI  (pelepalIbHBIMU  3aKOHAMH ¥ TPHUHATBIMH B COOTBETCTBUU C HHUMH HWHBIMH
HOPMAaTUBHBIMH TPaBOBbIMH akTaMu Poccuiickoii ®exnepanuy, 3akOHaMH W HHBIMH HOPMATHBHBIMU
paBoBbIMU akTamu PecryOnwku Komu, MyHUIIMTIATBHBIMU MPABOBBIMH aKTaMU. B yka3aHHOM ciydae
nocyneOHoe (BHecyneOHOe) 00KalloBaHWE 3asBUTEIEM pElIeHUH u acicTBuil (OezmeiictBusi) MOILI,
paborHnka M®IL] Bo3MOxkHO B ciydae, ecnmn Ha M®LI, pemenust u neiictust (6e31eicTBHE) KOTOPOTO
00XaJTyIOTCS, BO3JIO)KeHA (YHKIUS O MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHUIIUIAIBHBIX YCIyT B
MOJTHOM 00BEME, B MOPSIKE, OnpeneneHHoM JacTbio 1.3 crateu 16 denepansHoro 3akona ot 27.07.2010
Ne 210-@3 «O06 opraHu3anuu NpeaoCTaBiICHHs TOCYAapPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYTY,

6) TpeOOBaHME BHECCHHUS 3aBUTEIICM IPH TPEIOCTABICHUN MYHUIMIIAILHON YCIYTH IUIATHI, HE
MIPEeIyCMOTPEHHOH HOPMAaTUBHBIMH TPaBOBbIMH akTamMu Poccuiickoit denepanuu, HOPMATHBHBIMU
npaBoBbIMU akTamu PeciyOimku Komu, MyHUIIUTTATBHBIMU TTPAaBOBBIMH aKTaMU;

7) otka3 YmpamieHus, ero IouKHOCTHOro iuiia, M®II, pabornuka M®DI], opranuzanuii,
penycMOTpeHHbIX 4acTbio 1.1 crateu 16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHM3aliy MPeIOCTaBICHUSI TOCYJAPCTBEHHBIX M MYHHIIMIIAIBHBIX YCIYyT», WM UX PAOOTHUKOB B
WCIIPABJICHUU JIONMYIIEHHBIX WMU OIEYAaTOK M OIIMOOK B BBIJAHHBIX B PE3YJIbTATE€ MPEIOCTABICHUS
MYHHIIMIIATBHOM YCIIYTH JOKYMEHTax JIM0O HapylIeHHe YCTaHOBIEHHOTO CPOKa TaKMX HCIpaBieHud. B
YKa3aHHOM CiIy4ae 1ocyacOHoe (BHecyneOHOE) O0KajJoBaHHWE 3asBUTEIIEM pCIICHUH W JCHCTBHIA
(6e3netictBust) MOILI, pabotarka M®IL] Bo3moxHO B ciy4ae, ecniu Ha MOILI, pemenus u aeicTBus
(6e3meiicTBHE) KOTOPOTO OOXKAITYIOTCS, BO3JIOKEHA (PYHKIHS IO MPEJOCTABICHHIO COOTBETCTBYIOIIMX
MYHHIIMMAIBHBIX YCIYT B IOJHOM OOBeMe B TOpsAKe, OMpeneleHHOM dacTtbio 1.3 crateu 16
®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu nperocTaBieHUsl TOCY1apCTBEHHBIX
Y MyHUIUTNIAIBHBIX YCIYT»;

8) HapylieHHe CpoKa WM TOpsIKa BBIAAYM JOKYMEHTOB IO pe3yjibTaTaM MpeI0CTaBICHUSI
MYHULUIIATBbHON YCIYTH;

9) mNPUOCTAHOBICHWE  MPEJOCTABICHUS  MYHHUIUMAJIBHOW  YCIYIM, €CIM  OCHOBaHHSI
MIPUOCTAHOBIICHUSI HE TIPEAYCMOTPEHBI defiepalbHbIMU 3aKOHAMU U MPUHATHIMUA B COOTBETCTBUU C HUMH
WHBIMM HOPMATHBHBIMHU TMpPAaBOBbIMU akTamu Poccuiickoin ®Deaepanuu, 3aKOHAMH W WHBIMHU
HOPMAaTUBHBIMH MpaBoBbIMU akTamMu PecnyOnuku Komu. B ykazanHoMm chmyuyae jpocyneOHoe
(BHEecyneOHOe) o0xalloBaHUE 3asiBUTENIEM pelleHuid u aerictBuil (6e3neiicteus) MOLI, pabornuka M®I]
BO3MOXHO B ciydae, ecnu Ha MOII, pemenus u gedictBus (Oe3neiicTBUE) KOTOPOro 00XKalyroTcs,
BO3JI0’K€HA (DYHKIHUS 110 MPETOCTABIEHUIO COOTBETCTBYIOIUX MYHUIIMIIAIBHBIX YCIYT B MOJTHOM 00beMe
B MOpsIZIKe, onpeaeneHHoM yacThio 1.3 crateu 16 denepanbhoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHU3aIHH MPETOCTABICHUS TOCYIapCTBEHHBIX M MYHUIIUTIAIBHBIX YCIYT»;

10) TtpeOoBaHMe y 3asABUTEIS MPH MPEAOCTABICHUA MYHHUIIUIAIBHOW YCIYTH JOKYMEHTOB WU
nH(popManuu, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH MPH MEPBOHAYATHLHOM
OTKa3e B MpHEMe JTIOKYMEHTOB, HEOOXOJIUMBIX JJisi MPEIOCTaBICHUS MYHUIIMIAIBHOW yCIyrd, aubo B
MPEIOCTABIIEHUN MYHHMIIMIIAIILHOM YCIYTH, 3a MCKIIOYEHHEM CIIydaeB, NMPEAYCMOTPEHHBIX MyHKTOM 4
gactu 1 crateu 7 @enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opraHu3aiiyl npeaoCTaBICHUS
TOCYJapCTBEHHBIX M MYHUIMMAIBHBIX ycIayr». B ykazanHoMm ciydae pocyneOHoe (BHecyneOHOE)
o0XaJloBaHUE 3asiBUTENIeM perieHuid u neiictBuii (6e3nerictus) MOL, pabotHuka M®IL] Bo3MOXKHO B
ciydae, ecni Ha MOLI, pemenus u geiictBusi (Oe37eiicTBHE) KOTOPOTO OOXKalyrHOTCs, BO3JIOXKEHA
(GYHKIHUS 110 MIPETIOCTABICHUIO COOTBETCTBYIONINX MYHUITUTIATBHBIX YCIYT B TIOJTHOM O00OBEME B MOPSJIKE,



ompeneneHHoM yactbio 1.3 crateum 16 @enepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHM3aLUH NPEIOCTABICHHS TOCYAaPCTBEHHBIX 1 MYHHIIUIIAIBHBIX YCIIyT.

Oprasbl rocyapcTBeHHOM BJIACTH, OPraHU3aLUH, 10JKHOCTHBIE JIMIA,
KOTOPBIM MO:KeT ObITh HAMPABJIEHA Kaj100a

5.3. JKanoba monmaercs B MUCbMEHHOM (hopMe Ha OyMa>kHOM HOCHUTEJIE, B TOM YUCIIE TIPU JINYHOM
npueMe 3asBUTENSA, B DIEKTpOHHOH ¢dopme B VYmpasinenue, Anmuauctpanuo, MOPIL], mmbo B
MUHHCTEPCTBO SKOHOMHYECKOTO pa3BUTUS M TNpoMblnuieHHOCTH PecmyOnuku Komm — opran
rocyJIapCTBEHHOM BiIacTH, sBisitontuiics yapeautenem MO (nanee - MUHUCTEPCTBO).

[Ipuem xamo6 B mnHcbMeHHOW (opme ocymecTBisercs YnpasienueM, MO®I[ B wMecrte
IIPEJOCTaBICHUS] MyHULIMIIAIILHON YCIIyTH (B MecCTe, IJie 3asBUTEIb M0aBajl 3asiBJICHHUE Ha IOJIy4yeHHE
MYHUIIUIAIBHON YCIYTH, HapylIeHHE MOpsAAKa KOTOPO obxaiyercsi, MO0 B MecTe, Ie 3asBUTEIeM
MIOJTy4YeH pe3y/IbTaT YKa3aHHOM MyHULIMIIAILHON YCIIYTH).

[Tpuem >xano® B MUCBMEHHOW (hopMe OCyIIecTBIseTCS YTpaBieHuem, Aamuaucrpanueir, MOL],
MUHHCTEPCTBOM IO MECTY UX (PAaKTUUECKOI'0 HaXOKIACHUS.

Kanobel Ha pemienust u AeiictBus (Oe3nelicTBUE) HadyallbHUKA YTPABICHUS PaccMaTpPUBAOTCS
HEINOCPEACTBEHHO IIEPBBIM 3aMECTUTENIEM PYKOBOAUTENS AIMUHUACTPALIMH.

Kanobelt Ha pemenus u geiictBus (Oe3neiictBue) paborHuka ML paccmarpuBaroTcs
HENOCPEICTBEHHO pyKoBoauTesneM MOLI.

IMopsinok moxayu U pacCMOTPEHHS JKATOObI

5.4. XanoGa Ha pemieHus W AeUCTBUS (Oe3aeiCTBHE) ClIeNMAMCTa YIIpaBiICHUs, HadaIbHUKA
VYrpaBneHus, MyHUIIMTTAIBHOTO CIIYKAIleT0 MOXET OBbITh HAalpaBlieHa Yepe3 OpraHU3alMI0 IMOYTOBOMU
CBA3M, HWHYK OpraHM3alMio, OCYIIECTBISIONIYI0 JOCTaBKYy KoppecnoHiaeHuuu, dvepes MOILI, c¢
MCIOJIb30BaHUEM HH(OPMAIIMOHHO-TEIICKOMMYHUKAIIMOHHOW ceTn «VHTepHEeT», o(hUIMaIbHOrO caiTa
Anmunuctpanuu, EquHOro nopraia rocyJapcTBEHHBIX U MYHUIIMMANBHBIX YCIYT, a TAKKe MOXKET OBbITh
MIPUHSATA TP JINYHOM TIPUEME 3asBUTEIIS (3aKOHHOTO MPEICTABUTEIIA).

Kanoba Ha pemenus u aeiictBus (6e3aericteue) M®ILI, ero JOMKHOCTHBIX JUI[ U PAOOTHHUKOB
MOJKET OBITh HalpaBjeHa Yepe3 OpraHu3allio MOYTOBOM CBSA3H, HHYIO OpPraHU3alNIo0, OCYIIECTBISIONIYIO
JIOCTaBKy KOPPECIOHACHIIMU, C WCIONb30BaHHEM HWH(GOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON CeTH
«UHuTtepHer», opununansHoro caiita M®Il, MunucrepcTBa, a Takke MOKET OBITh MPHUHSTA MPH JIUIYHOM
MpueMe 3asiBUTENS.

Kanoba paccmarpuBaercs MOPIl, npenocraBUBIMIMM MYHUIUINAIBHYIO YCIYrYy, MOPAIOK
MIPEJOCTaBIEHUs] KOTOPOM OB HapyllleH BCIEICTBUE pelieHuid u aedictBuil (6e3neiicteus) M®LI, ero
JOJKHOCTHOTO JUIa U (WIK) pabOTHHKA.

[Tpu nmoctymieHuu *anoobl Ha penieHus U AeiictBus (Oe3nelicTBre) YpaBiieHus, TOIKHOCTHOTO
nuna YrpasieHus, MyHUITUTIATBHOTO ciyxaiiero, M®I] obecrieunBaet ee nepeaady B A IMUHUCTPALINIO,
B MOpPSAKE U CPOKH, KOTOPbI€ YCTAHOBJIEHBI COTJAIIEHMEM O B3auMopeiicTBuu Mexay MOL u
AJMUHHUCTpaIuel, HO He MO3/JHee CIeIYIOIIero paboyero Hs CO JHS MOCTYIIEHUS KaloOBbl.

5.5. Peructpamus xamoObl ocymiecTBIsieTcss  YmpaBieHueMm, AnMunuctpanuen, MOI]
COOTBETCTBEHHO B JKypHaje ydera Kajno0 Ha pemeHus U AeucTBus (Oe3neiicTBue) YTpaBieHUs,
AJMUHUCTpAIUH, €r0 JOJDKHOCTHBIX JIMII M MYHUIIMIAIBHBIX CIYKallMX, B KypHaJIe ydeTa amnod Ha
pemenus u nercteus (0e3xeiictue) MO, ero pabotHukoB (manee — XXypHai) He O3/IHEE CIEAYIONMIETO
3a THEM €€ MOCTYIUIeHUs pabodero JHS ¢ MPUCBOCHUEM €l perUCTPAIlMOHHOTO HOMEpa.

Benenune Xypnana ocymectsusiercs no ¢popme u B HOPSAAKE, YCTAaHOBICHHBIMHU IIPABOBBIM aKTOM
VYnpaBnenusi, AIMUHUCTpAINH, JIOKaJIbHBIM akToM MO,

VYnpasnenuem, Anmunuctpanueii, M®L] BeimaeTcss pacnucka 3asBUTEII0 B MOJTYYEHUH OT HETO
XKaloObl U WHBIX MPEICTaBICHHBIX JIOKYMEHTOB B MHCbMEHHON (opme Ha OyMaKHOM HOCHUTENE C
yKa3aHHUEM PETUCTPAIIMOHHOTO HOMEPA JKaJI0Obl, 1aThl M BPEMEHH €€ MprueMa, MepeyHs MpeCTaBIeHHBIX
JIOKYMEHTOB HEMOCPEACTBEHHO MIPH JINYHOM MPUEME 3asIBUTEIIS.



Pacnimcka o perucrpanmu kajgo0bl Ha pelieHus: u AeicTBus (Oe3nelicTBre) YTpaBiIeHUS U €ro
JNOJDKHOCTHBIX ~ JIML, MYHHUIUNAIBHBIX CIY)KallUX U I[OJIYYEHUU JOKYMEHTOB C YKa3aHUEM
PETUCTPAllMOHHOIO HOMEpa KajaoObl, JaTbl U BPEMEHU €€ IIpUeMa, IE€pPEeYHsl IPEACTaBICHHBIX
JOKYMEHTOB, HaIlpaBJIEHHBIX yepes Mo, c HCII0JIb30BaHUEM nH(}OpPMAaLIMOHHO-
TEJIEKOMMYHHKAIIMOHHOHN cetu «MHTepHeT», odpuunanbHoro caiita AnMuHucTpauuu, Eaunoro noprana
rOCYJapCTBEHHBIX W MYHULMIAJIBHBIX YCIYI, OPraHU3alMI0 MOYTOBOM CBSI3M, MHYIO OPraHHU3alLUIo,
OCYHIECTBJISIOIIYI0 JOCTaBKY KOPPECIOHJICHLNH, HAIPaBIACTCS 3asBUTEII0 4YE€pe3 OpraHUu3alMIo
MIOYTOBOM CBSI3M, MHYIO OPraHM3alUIO, OCYILIECTBIISIOUIYIO JOCTABKY KOPPECHOHJCHILIMM, B T€YEHUE 3
pabouux qHEW co AHA UX perucrpanuu B Ynpasnenun, MOLI.

Kanoba B Teuenue 1 paboyero qHS cO THS €€ PETUCTPALlMU MOMJICKHUT Iepeade J0KHOCTHOMY
nuiy, pabOTHUKY, HAIETICHHOMY TOJTHOMOYHSIMU IO PACCMOTPEHUIO Kaj00.

5.6. JKamoba momkHa coaepKaTh:

1) nHauMeHoBaHHE YTIpaBiCHHS, TOJKHOCTHOTO Jjuia Ympasieuus, M®ILI, ero pykoBoautens u
(wm) paboTHUKA, pelIeHUs U ACHCTBUSA (0€3eHCTBHE) KOTOPBIX 00KATYIOTCS,

2) QaMwinioo, uMs, OTYECTBO (MOCICOHEEe NpPU HAJIMYMH), CBEIACHUS O MECTE >KUTEIbCTBA
3asiBUTENs — (DU3MUECKOro Jinia JIMOO0 HAaUMEHOBAaHUE, CBEICHUS O MECTe HaXOXKICHHS 3asBUTENS —
IOPUJIMYECKOTO JIMIA, a TaKKe HOMEp (HOMepa) KOHTaKTHOTO TeinedoHa, aapec (agpeca) RJIeKTPOHHOU
MOYTHI (ITPYU HAJMYWHU) U TOYTOBBIN aJpec, M0 KOTOPHIM JOHKEH OBITh HAIMIPABIIEH OTBET 3asBUTEIIO;

3) cBeaecHus 00 OOXalyeMbIX pelIeHUsX © JeicTBuax (Oe3neiicTBuu) — YmpaBieHus,
JOJKHOCTHOTO JIUIa Y IpaBieHus, 1100 MyHUIIMNIAIBHOTO ciysxaiiero, M®I] niu ero paboTHuka,

4) 1OBOJBI, HA OCHOBAHUHM KOTOPBIX 3asIBHUTE]Ib HE COIIACEH C PCIICHHEM U JICHCTBUEM
(6e3netictBueM) YmpaBieHHs], JOJKHOCTHOTO JUIA YTMpaBlIeHUs, TUOO MYHUIIUIAIBLHOTO CIYXAaIlero,
M®OI] wu ero paboTHUKA.

3asiBUTENIEM MOTYT OBITh MPEICTABICHBI TOKYMEHTHI (MIPU HATWYHH), TIOATBEPKAAIOIINE JOBOIBI
3asiBUTEIIS, 1100 X KOIIHH.

5.7. B cnywyae ecnu >xamoba mojaeTrcs 4Yepe3 MPEACTaBUTENS, UM TaKkKe MpPelCTaBiIsIeTcs
JOKYMEHT, MOATBEPKAAIOIIMI TOJHOMOYHS Ha OCYIIECTBIECHHUE COOTBETCTBYIOIIMX JAcicTBUU. B
Ka4yecTBe JIOKYMEHTA, [TOITBEPKAAOLIET0 TOJTHOMOYUS MPEACTaBUTENS, MOKET OBbITh IPECTaBlICHA!

a) odopMIIeHHAs B COOTBETCTBUH C 3aKOHOAaTeNbCcTBOM Poccuiickoit denepaiuu 10BEpEHHOCTh
(st pU3MUYESCKUX JIHIT);

0) odopmiieHHas B COOTBETCTBHM C  3aKOHOJaTelnbCcTBOM  Poccuiickoit ~ deneparuu
JIOBEPEHHOCTb, MOANHUCAHHAS PYKOBOAMTENIEM 3asIBUTENS WM YINOTHOMOYEHHBIM 3TUM PYKOBOJUTEIEM
JTUIOM (IJ1s FOPUANYECKUX JINI);

B) KONHS PELICHHs O Ha3HAUCHUH MM 00 M30paHuu MO0 MpHKa3a 0 Ha3HAYCHHH (PU3UUECKOro
JIUIA Ha JOJKHOCTh, B COOTBETCTBHH C KOTOPHIM Takoe (PU3HUECKOe JINLIO 00J1aJaeT MpaBoOM JIEHCTBOBATh
OT UMEHH 3asBUTeNs 06€3 JOBEPEHHOCTH.

5.8. Ilpum mocrymnennn xano0sl uepes M®ILI, obecnieunBaercs ee rnepeaada 1Mo 3allUAIICHHON
MH(GOPMAIIMOHHOH cHCTeMe WIN KyphepCKOI 10CTaBKOH TOKHOCTHOMY JIUITY, pAOOTHHUKY, Ha/IEJIEHHOMY
MTOJIHOMOYUSIMU IO PACCMOTPEHMIO Kajlo0 B MOPSIIKE U CPOKHU, KOTOPbIE YCTAHOBJIEHBI COIJIALIEHUEM O
B3auMojieiicTBun Mexay M®PLL u AnMuHHUCTpanyei, Ho He MO3/Hee CIEeIYIoIEero padboyero JHs co JAHs
MOCTYIUIEHHUS KaJIOObI.

[Ipu mnocrymnenuu xanoder depes MODILI, cneumamuct MO®I[ peructpupyer xanody B
nHpopmanmonnoit cucreme MODI[ ¢ mpucBoeHuem kajobe PETUCTPAIIMOHHOTO HOMEpa W BBIJTAET
3asBUTEIIIO PACIIUCKY B MOJYYEHHUHU KaJ0Obl, B KOTOPOU yKa3bIBACTCS:

MECTO, JaTa U BpeMsl IpueMa >kKajao0bl 3asiBUTENS;

- (amMunus, UMs, OTYECTBO (TIOCTIEAHEE MIPH HATTUYHN ) 3asBUTEIIS;

- TepeyeHb MPUHATHIX JOKYMEHTOB OT 3asiBUTEIIS;

- (amMunus, UMs, OTYECTBO (TTOCTEAHEE TPH HATTMYHN) CIICIIHATIUCTA, IPUHSBIIIETO KAI00Y;

- CPOK pacCMOTPEHHs KaJloObl B COOTBETCTBUM C HACTOSIIMM AJIMUHUCTPATUBHBIM
pErIaMEHTOM.

5.9. B cimydae ecnm >xamoba mmojaHa 3asBUTENEM B YIpaBieHue, AaMuHUCTparmio, MOIL],
MUHHCTEPCTBO, B KOMIIETEHIIMIO KOTOPOTO HE BXOIUT NPHUHATHE PELICHHs IO kajobe, B TeyeHHe 3



paboumx gHEW CO JHS €€ PEerucTpaluy YHOJTHOMOYCHHOE JOJDKHOCTHOE JIMII0 YKA3aHHOTO OpraHa
HaIpaBJIsieT XaJoO0y B OpraH, MPeAOCTaBISAIONIMN MYHHUIMMNAIBHYIO YCIYry W YIOJHOMOYCHHBIA B
COOTBETCTBUH C KOMIIETEHITUEH HA €€ PACCMOTPEHHUE, M B MUCbMEHHOUN opMe HHPOPMUPYET 3asABUTEIS O
TepeHaIpaBICHUH KAJIOObI.

[Ipy STOM CpPOK pacCMOTPEHHS JKaJOObl HCYHCISAETCS CO MJHS PErucTpaliy >KajioObl B
YIIOJITHOMOYEHHOM Ha €€ PaCCMOTPEHHE OpraHe.

B cnydae ecnii B OTHONIICHWHU MOCTYMUBIICH Kalo0bl (eepaibHBIM 3aKOHOM YCTaHOBIICH WHOM
MopsiIoK (Tporieiypa) Mogauyd ¥ pacCMOTPEHHS >Kajo0, TOJI0KEHUST HACTOAIIET0 AJMHUHHCTPATHBHOTO
perIamMeHTa He MPUMEHSIOTCS M 3asIBUTEIb YBEJOMIIIETCS O TOM, UTO €ro kanoba Oyaer paccMOTpeHa B
MOPSIIKE ¥ CPOKH, MPEyCMOTPEHHBIEC (eiepaTbHbIM 3aKOHOM.

5.10. B ciydae ycTaHOBJICHHUS B XOJ€ WIM MO Pe3yIbTaTaM PaCCMOTPEHHS KaJlOObl MPHU3HAKOB
COCTaBa aJMHUHHUCTPATHBHOTO IPABOHAPYIICHUS WM TMPU3HAKOB COCTaBa NPECTYIICHUS HMEIOIIHECS
MaTepuanbl He3aMeIIUTeNbHO (He mo3mHee | pabouero mHS €O JAHS YCTAHOBIICHUS YKa3aHHBIX
00CTOSITEILCTB) HANPABJISAIOTCS JIOJDKHOCTHBIM JIMIIOM  YTIpaBieHus, AamuHuctpanuud, MOIL[ B

IIPOKyparypy ropoaa Bopkyrsl.
Cpokmn paccMoOTpeHus xKajai00

5.11. JKamoba, mocrynuBiias B Ynupasienue, AamuHuctpamnuio, M®IL], MunucrepctBo, 1100
BBILLIECTOSIIUI OpraH (IpU €ro HaJIM4YuM), MOJUIEKHUT PAaCCMOTPEHMIO B TeueHue 15 pabouunx qHel co qHs
€€ perucTpaiui, a B ciaydyae 00’kajJoBaHUs 0TKa3a AJIMUHUCTPALUH, YTIPABICHUS, UX JOJKHOCTHBIX JIMII,
M®II B npueme 10OKyMEHTOB y 3asiBUTENS IUOO B UCIIPABICHUH JIOMYILEHHBIX ONEYaTOK U OLIMOOK MU B
cilydae 00>KajJoBaHMsI HapyIICHUs YCTAHOBJIEHHOIO CpPOKa TaKMX MCIPABICHUH - B T€UEHHE 5 pabouux
IHEW co JHs ee perucTpaluu, eciu 0osee KOPOTKHE CPOKH PACCMOTPEHHS KaloObl HE YCTaHOBJIECHBI
VYpasnenuem, [IPEOCTaBIIAIOIIUM MYHULIUIIATbHYIO yCIIyrYy, MO®II, MuHucTepcTBOM,
YIIOJTHOMOUYEHHBIMH Ha €€ pAaCCMOTPEHHE.

B ciydae ynoBieTBopeHus xano0bl B (popMe HCIpaBieHHs JOMYIICHHBIX OMEYaTOK U OMIMOOK B
BBIJJAHHBIX B PE3YJIBTATE INPEJOCTABICHUS MYHULMIIAIBHON YCIyTH JOKYMEHTaX, OTBETCTBEHHOE JIMIIO
VYnopaBnenuss B TedeHHe S5 pabouyux JHEH CO JHSA perucTpaluu KajloObl TOTOBUT IPOEKT
MOTHUBHPOBAHHOT'O OTBETa O PE3yjibTaTaX PacCMOTPEHMs *kKajloObl, B TOM 4YMCJE MPOEKT JOKYMEHTa C
MCIPABJIEHHBIMH JIOMYIIEHHBIMH ON€YaTKaMH U OINOKaMHU.

Pe3yabTaT paccMoTpeHuUs KaJI00bI

5.12. Tlo pe3yabTaTaMm pacCMOTPEHHS MPUHUMACTCS OJHO U3 CIICTYIOIINX PEIICHHIA:

1) kamoba ymOBIETBOPSETCS, B TOM YUCIe B POpPME OTMEHBI IPUHATOTO PEIICHHUS, HCITPABICHUS
JOTMYIIEHHBIX OTIE€YaTOK U OIIMOOK B BBIJAHHBIX B pe3yJIbTaTe MPEIOCTABICHUS MYHUIIMIIAIILHON YCIyTH
JIOKYMEHTaxX, BO3BpaTa 3asBUTEII0 JECHEKHBIX CpPEICTB, B3UMAHHE KOTOPBIX HE IPEAYCMOTPEHO
HOPMAaTUBHBIMU IPAaBOBbIMU akTaMu Pocculickoil denepanyyu, HOPMATHBHBIMU IPABOBBIMU aKTaMHU
Pecniy6nuku Komu;

2) B yIOBIETBOPEHUH 5KajT00bI OTKA3bIBAETCS.

B cnyuae ynoBneTBopeHus kanoObl B popMe HUCIIPABICHUS JOMYIIEHHBIX OMEYaTOK U OMUOOK B
BBIJIAaHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHUIIUNAIBHON YCIYTH IOKYMEHTaX, OTBETCTBEHHOE JIUIIO B
TedeHue 5 paboumx AHEW CO JTHS PETUCTPALUU KaJoO0bl TOTOBUT MPOEKT MOTHBHPOBAHHOTO OTBETA O
pe3yibpTaTax pacCMOTPEHUS KajJo0bl, B TOM YHCJIE TPOEKT JOKYMEHTA C UCIIPABICHHBIMH JOMYIIICHHBIMHI
OIleYaTKaMHU M OIIMOKaMHU.

ITopsinok nHpopMHUPOBaHNS 3aBUTES 0 Pe3yJbTaTax PaCCMOTPEHMA KAT00bI
5.13. He no3nnee AHA, CAETYIOUIETO 32 THEM MPUHATHSA YKAa3aHHOTO B IMyHKTE 5.12 HacTosAIIero

A)IMI/IHI/ICTpaTI/IBHOFO periamMeHTa pClICHUs, 3asIBUTCIIIO B IMMCHbMEHHOM (bopMe " 110 KCJIIaHUIO 3asABHUTCIIA
B BHCKTpOHHOfI (I)OpMC HaITPpaBJIACTCA MOTHBHpOBaHHLIﬁ OTBCT O pE3yJIbTaTaX PaCCMOTPCHUA JKaJI00BI.



B MOTHBHPOBaHHOM OTBETE IO Pe3yIbTaTaM PACCMOTPEHHS KOOI YKa3bIBAIOTCS:

a) HauMmeHoBaHue Ympasinenus, MOL], paccMoTpeBiiero xanody, JOHKHOCTh, (haMUIus, UMs,
0T4ecTBO (MOCieaHee — MPU HAJTMYUH) JOJDKHOCTHOTO JIMIA, PaOOTHUKA, MPHUHSBILETO pEIIeHHE IO
JKajiooe;

0) HoOMep, Jara, MECTO MPHHATUS PEIICHHs, BKIOYas CBEICHHS O JIOJDKHOCTHOM JIHIIE
VYnpasnenus, pabotauke M®II, pemenue vwim nerctBus (0e31eMCTBUE) KOTOPOTO 00KATYIOTCS;

B) (amunus, uMs, 0T4eCcTBO (MOCIETHEE — IPH HATMYHMH) WM HAUMEHOBAHUE 3asiBUTEIIS,

I) OCHOBaHUS AJI MPUHSTUA PELICHUs 10 kKanooe;

J) TPHUHATOE 1O Kajo0e peleHne ¢ yKa3aHueM apryMEHTUPOBAHHBIX PAa3bACHEHHUN O MPUYMHAX
MIPUHSTOTO PELICHUS;

€) B Cllydyae eClM JXKanoba IOJUICKHUT YHOBICTBOPEHUIO - CPOKH YCTPAHEHUS BBISBICHHBIX
HapyLICHUI, B TOM YHCIIE CPOK MPEAOCTaBICHUs pe3yjbTaTa MYHHUIMIIAIbLHOW yCiayrd, uHGoOpManus o
JNEUCTBUAX, OCYLIECTBISIEMBIX OPraHOM, IPEIOCTaBIAIOIMM MYyHULHUNAIBHYIO yciyry, M®IL], B nemsax
HE3aMeUINTEIILHOTO YCTPaHEHUS BBISIBJICHHBIX HAPYIIECHUN NpU OKa3aHUM MYHMIIMIIAIBHOM YCIIYTH, a
TaKXKe TPUHOCATCS W3BHHEHHS 3a JOCTAaBICHHBIE HEyJ0OCTBa W yKa3blBaeTcss HWHPoOpManus O
JNAIbHEUIINX JEWCTBUAX, KOTOpble HEOOXOJUMO COBEpIIMTH 3asBUTENI0 B IIENAX IOJTYYECHUS
MYHULUIIAJIBHON YCIyTH;

) CBEACHHUS O MOPSAKE 00KaTOBaHUS MPUHATOTO T10 3KajJ00e pereHus..

I[Mopsinok 00:ka10BaHMsl pelIEeHUS 10 KaJi00e

5.14. B cnydae Hecorjacusi ¢ pe3ylbTaTaMH JIOCYJeOHOro o0XalloBaHUS, a TakXKe Ha J000i
CTaJH PACCMOTPEHUS CIIOPHBIX BOIPOCOB 3asIBUTEIh UMEET IPaBO OOPATUTHCS B CY/ B COOTBETCTBHH C
YCTaHOBIICHHBIM 3aKOHOJIaTeIbCTBOM Poccuiickoit depepauu mOpsIIKOM.

IIpaBo 3asiBUTEISA HA MOJIyYeHHe HH(POPMALIMHU H JOKYMEHTOB,
HEOOXOAUMBIX /1151 000CHOBAHUS M PACCMOTPEHMS KAT00bI

5.15. 3asBuTenb BIpaBe 3amlpaiivBaTh U MOJy4aTh WHOOPMALIUIO U JOKYMEHThI, HEOOXOUMBIE
111 0OOCHOBAHHUS M pACCMOTPEHHMS KallOOBI.

3asBuTeNnp oOpamiaercd B YIOpaBiieHHE, AJIMUHHCTPALMIO C 3asBICHUEM Ha IOJy4YeHHE
uHbOpMAllUd U JOKYMEHTOB, HEOOXOIUMBIX /51 OOOCHOBAHHS M PACCMOTPEHMs >XKanoObl (namee —
3asiBJIEHNE) B MMCbMEHHOHN popMe Ha OyMa)KHOM HOCHUTENIE, B 3JIEKTPOHHOM (popme.

3asBiIeHNE MOXET ObITh HAIPaBJICHO Yepe3 OPraHU3aIMI0 TOYTOBOM CBS3HM, HHYIO OpPraHU3alHIo,
OCYIIECTBJISIONIYIO JOCTaBKY KoppecnonaeHiuu, yepes M®II, ¢ ucnonas3oBanuemM HHGOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTH «MHTepHeT», OpHUIMaIbHOIO cailTa AIMHUHHMCTPALUMHU, a TaKXe MOXKET
OBITh IPUHATO MIPH JTMYHOM TIPUEME 3asBUTEIIS.

3asBIeHNE JOIDKHO COJIEPHKATh:

1) HauMmeHOBaHWE YTPABICHHUS, €r0 JODKHOCTHOTO JIMIA JIMOO MYHHIMITATBHOTO CIYXAaIIero
AJZIMUHUCTpAIMH, B KOMIETEHIMH KOTOPOr0 HaXOAUTCS MHPOPMALUS U JOKYMEHTbI, HEOOXOAUMBIE s
000CHOBaHUS U PaCCMOTPEHUS HKaJI00BI;

2) QaMmiuio, uUMs, OTY4ECTBO (NOCIEAHEE - NMPHU HATMYUH), CBEIACHUS O MECTE >KUTEIbCTBA
3asgBHUTENS - (U3UUECKOro JHUIAa JHOO0 HAaWMEHOBAaHHE, CBEICHUS O MECTE€ HAXOXKICHUS 3asBUTEINS -
IOPUINYECKOT0 JIMIIA, a TaKke HoMep (HoMmepa) KOHTAKTHOro tenedoHa, ajapec (ampeca) >JIEKTPOHHOM
MOYTHI (TIPY HAMYHH) ¥ TIOYTOBEIH ajjpec, M0 KOTOPBIM JIOJKEH OBITh HAalPaBJICH OTBET 3asSBUTEITIO;

3) cBenenus 00 MHPOPMAIMU U JOKYMEHTaX, HEOOXOJUMBIX JJIsi OOOCHOBAHHUS U PACCMOTPEHUS
KaJI0OBbI.

Cpok mnpenocTtaBieHUs] WHPOPMALMU U JIOKYMEHTOB, HEOOXOAMMBIX JUIsI OOOCHOBAaHUSA H
PacCMOTPEHHS KaJIOOBbI, COCTABIISIET HE Oosiee 5 pabodymnx JTHEW CO THS PETrUCTPAINH 3asBIICHUS.

OcHoOBaHMi1 [UI 0TKa3a B IpUEME 3asiBIICHUS HE TIPELYCMOTPEHO.

Cnoco0b1 nHGOPMUPOBAHMA 3asIBUTEJISI 0 MOPSAAKE MOJAYH H PACCMOTPEHHUS KAT00bI



5.16. Hudopmanus o nmopsiake Moja4u U pacCMOTPEHUS KAI00bI pa3MeIaeTcs:

- Ha MH(OPMAIMOHHBIX CTEHJaX, PACIIOJIOKEHHBIX B AnMuaucTpanuu (YnpasiaeHus), MOII;
- Ha opUIMaNBHBIX caiitax Aamunuctparmu, MOLI;

- Ha EnuHoM moprase rocyaapcTBEHHbBIX U MYHUIIUIIATBHBIX YCIIYT.

5.17. Hudopmanuio o MOpsAKe MOJAYH U PACCMOTPEHUS KAIOObI MOKHO MOJTyYUTh:

- mocpeacTBoM TenedOHHOM CBs3M Mo HOMepy YmpaBieHus, MOLI;

- TIOCPEICTBOM (PAKCUMHUIBHOTO COOOIIECHUS;

- pu IMYHOM oOparnieHuu B YnpasieHue, M®II, B ToM yuciie 1Mo JIeKTPOHHOHU TTOYTE;

- TIpU MMCbMEHHOM OOpallleHuu B Y1pasieHue, AnmuHuctpanuio, MOLI;

- ImyTeM nyOaudHOro HHGOPMHUPOBAHUS.



‘ Ne 3asBneHMS

ITpunoxxenune Ne 1

K aJIMUHUCTPAaTUBHOMY pEIJIAMEHTY
IIPEIOCTABIICHUS] MyHULIUIIAJIbHOM
yCIyru «YCTaHOBKA MH(POPMALTMOHHON
BBIBECKHU, COIIACOBAHUE JU3aliH-
IPOEKTa pa3MEILCHHsI BEIBECKH

Opran, 00pabaTbIBarOIMA 3asBICHUE HA
IpeIOCTaBICHHE MYHHIIUIAIBHON YCITyTH

Jlanuble 3asBUTENIs (IOPUIUYECKOTO JINIA)

Ilonnoe HaMeHOBaHUE
IOPUIMYECKOTrO Juiia (B
COOTBETCTBHH C YUPEIAUTEITHHBIMU
JIOKYMEHTaMH )

OpranuzannoHHO-TIpaBoBas popma
IOPUINYECKOTO JIUIIA

damuns, UM, OTYECTBO (TTOCIICTHEE
- IPH HAJIMYHMH) PYKOBOJIUTEIIS
FOPUANYECKOTO JIUIA

OI'PH \
FOpuanyeckuii aapec
WNHneke Pernon
Paiton HacenenHbii myHKT
Ynuna
Jom ‘ Kopmyc ‘ ‘ KBaprupa
ITouToBbIii apec

Wnunekc Peruon
Paiion HaceneHHbIi MyHKT
Ynuna
Jom ‘ Kopmyc ‘ ‘ KBaprupa
KoHTaKkTHBIE JaHHBIE

3ASBJIEHUE

[Ipoury cornacoBars ycTaHOBKY HH(POPMAIIMOHHOM BBIBECKH, TU3alH-TIPOEKTa

pasMCIICHUS BBIBCCKHU

(MECTOIOIOXEHHE, KaaCTPOBBIH HOMEp TOMEIICHHS)

Bux o6bexTa 11t pasmenienus nHGOpMaIim:

["aGapuTHBIE pa3Mepsl:

X

Hanu4uue u BUJ IIOICBETKH:

IIpeacrapiieHnbl ciieayonme J0KyMeHTbI

1]




N

MecTo nonyueHus pesyaprara
MIPEJIOCTABIICHUS YCIYTU

Cnoco0 nosrydeHus pe3ynbrara

Jlannblie npeacraBuTeis (YNOJTHOMOYEHHOTO JIMIA)

damunusa

Nmsa

OtuecTBO
(npu HAJIMYMM)

Jara poxaeHus

I[OKyMeHT, y)IOCTOBepﬂlOHIHﬁ JIMYHOCTD IPEACTABUTEISA (yHOJIHOMO‘leHHOFO .]'[I/IIIa)

Bun
Cepus ‘ Homep ‘
Briman ‘ Jara Beigauu ‘
AJpec perucTpanvu npeacTaBuTesis (YnoJHOMOYEHHOI0 JTHIA)
Nunexc Pernon
Paiton HacenenHpii myHKT
Ynuna
Hom | Kopnyc | | KBapTupa ‘
AJpec MecTa )KUTeIbCTBA NpeACcTaBUTe s (YIIOJHOMOYEHHOI0 JIHIIA)
Nunexc Pernon
Paiton HacenenHpii myHKT
Ynuna
Hom | Kopnyc | | KBapTupa ‘
KoHTaKkTHBIE JaHHBIE
Hara TMommucs/ DO




[Tpunoxenue Ne 2

K aJIMHHHACTPAaTUBHOMY perjiaMeHTy
NPEIOCTABICHUS MYHHUIIUIIAIbHON
ycIyru «YcTaHOBKa HH(OPMAIIMOHHOM
BBIBECKH, COTTIACOBAHHE JH3aiiH-
IPOEKTa Pa3MEIICHUS BHIBECKI»

‘ Ne 3asBneHus

Opran, 00pabaTbIBarONIMA 3asBICHUE HA
IpeIOCTaBICHHE MYHHIIUIAIBHON YCITyTH

Jlannble 3asaBuTes (GU3MIECKOro JUNa, MHANBHAYAJbHOTO NMPeINPHHUMATEJIS)

DamMuus
Nms
OtuecTBO
(Ipu HAITMYMN)
Jara poxaenus
[lonmHOE HanMeHOBaHUE
WHUBUAYaJILHOTO
1
IpeITPUHUMATEIIS
2
OI'PHUII
JLOKyMEeHT, y10CTOBePA IO JIMYHOCTD 3asiBUTEJIs
Bun
Cepus |Homep |
Briman ‘ Jlara BbIauM ‘
AZlpec perucTpainum 3asiBuTeJis /
3
IOpuanyecknii aapec (aapec perucTpaniy) HHAMBHAYAJTbHOIO NPEeANPHUHUMATEIS
WNHneke Pernon
Paiion HaceneHHbI MyHKT
Ynuna
Hom | Koprye | | KBapTupa ‘
AJipec MecTa )KUTeJIbCTBA 3asiBUTEJIs /
4
ITouToBBIN agpec HHAMBUAYAJIbHOIO NPEANPHHUMATEIISA

WNHneke Pernon
Paiion HaceneHHbIl MyHKT
Ynuua
Jom ‘ Kopmnyc ‘ ‘ KBaprupa ‘

KoHTakTHBIC JaHHBIE

3ASBJIEHUE

Ilome 3aIIOJIHACTCA, €CJIU TUII 3adBUTCIIA «I/IH,HI/IBI/I,HyaJ'IBHHﬁ NpeAnprUHUMATEIIb>
Ilome 3aII0JIHACTCA, €CJIU TUII 3aABUTCIIA ((I/IHIII/IBI/II[yaJ'IBHHﬁ OpeANpUHUMATCIIbY
3aroj0BOK 3aBHCHUT OT THUIIA 3asBUTEIIS
3aroj0BOK 3aBHCHUT OT THUIIA 3asBUTEIIS

A WN P



[Ipomry cornacoBaTh yCTaHOBKY HH(OPMALIMOHHOM BBIBECKH, JU3AH-TIPOEKTa

pasMEIICHUS BEIBECKHU

Bun o6bexTa st pa3menieHus nHGOpMaIuu:

["aGaputHbie pa3Mepsl:

(MecTOIOJIOKEHHE, KaJACTPOBBIN HOMEp MOMELICHHS)

Hannune u BU IOICBETKU:

IIpeacrasiieHbl ciaeayOIMe JOKYMEHTbI

=

N

Mecro nonyueHust pe3yiprara
IIPEJOCTaBICHUS YCIIYTH

Cniocob nosryyeHus pe3yabrara

JlanHble npeacTaBuTes (YIOJHOMOYEHHOI0 JIMIA)

damummsg
Nwms
OruecTBO
(TIpu HAITMYWN)
Jara poxaenus
JIOKYMEHT, y10CTOBEePSAIIHI JUYHOCTh NPeICTABUTE/IA (YIIOJJHOMOYEHHOI0 JIHIIA)
Bun
Cepus |Homep |
Brigan ‘ Jlara BeIgAYH ‘
AJpec perucTpauuu npeacrapureis (YnoJHOMOYEHHOTO JINIA)
Wnunekc Peruon
Paiion HaceneHHbII TyHKT
Vima
Hom | Kopnye | | KBapTupa |
Anpec MeCcTa KUTEJIbCTBA NPEACTABUTEIA (YIIOJTHOMOYEHHOTO JIMIA)
Mnunekc Peruon
Paiion HaceneHHbII TyHKT
Vnuna
Hom | Kopriye | | Keaprupa |
KoHTaKkTHBIE JaHHbIE
JHara IMoamucs/@NO




[Tpunoxenue Ne 3

K aIMUHHCTPAaTUBHOMY PEIJIAMEHTY
npeaoCTaBJICHUA MYHHLII/IHaJIBHOfI
yCIIyru «YcTaHoBKa MH()OPMALMOHHOM
BBIBECKH, COIIACOBAHUE JM3alH-
HPOEKTA Pa3MEIICHHS BHIBECKN )

‘ Ne 3asBneHUS

Opran, 00pabaTbIBarONIM 3asBICHHUE HA
IpeIOCTaBICHHE MYHHIIUIAIBHON YCITyTH

«_» 20 1.
[Tpomry BbIIaTh AyOIUKAT JOKYMEHTA.
1. CBenenue o 3aABUTEIIE
Du3nyecKoe JIHIIO:
®amunus: (IOTHOCTHIO) Nwms (monHoCThIO): | OTYECTBO (MIOJHOCTHIO) WHH (npu
(Ipu HATTMYUN): HAJIUYHH):
JIOKyMEHT, yJI0CTOBEPSAIOIINIA Bun: Cepus: Howmep:
JMYHOCTD:
Jlata BbLgauu: Kewm BbIaH:
«__» 20 1.
ITouroBbIl anpec: Tenedon nns cszu: AJpec IeKTPOHHON MOYTHI
(TIpu HAJTUYWH):

IOpI/II[I/ILIeCKOG JIM10, B TOM YHUCJIC OpraH FOCYH&pCTBCHHOﬁ BJIaCTH, HHOH l"OCY,Z[&pCTBGHHBIfI opras,
OpraH MCCTHOT'O CaMOYIIPABJICHUWA:
[lomHOE HaMMEHOBaHME:

NHH (st poccuiickoro 10pUAMYECKOTo JIUIA): KIIIT (st poccuifickoro 10puIndecKoro
JIUTIA):
Crpana perucrpanuu [Hata perucrpanuu Howmep peructpanmu
(MHKOpIOpAITIH ) (711 ”HOCTPAHHOTO | ([JIs1 HHOCTPAHHOTO FOPUIUYECKOTO JIUIIA):
(1711 ”HOCTPAHHOTO IOPUINYECKOT0 JIUIIA):
IOPUINYECKOTO JIUIIA):
«_» 20__r.
ITouroBbIl anpec: Tenedon nns cs3u: Anpec 3IEKTPOHHOM MOYTHI

(TIpu HATTMYWN):

2. CBeieHUs BBIAHHONM MYHUIIMIAJIBHON YCIIYTH
No HanmeHoBaHME MYHULIMNIATIBHON YCIYTH Howmep nokymenrta | Jlata nokymeHTa




3. JIOKyMEHTBI, pHJIaraéMbie K 3asiBJICHHUIO

OpurrHai B KOJIMYECTBE 9K3., HA I [Konus B KOonM4ecTBE 9K3., Ha J1.
OpuruHai B KOJIHMUECTBE 9K3., Ha 7. [Konus B KonuuecTBe 9K3., Ha 7.
OpurrHaji B KOJIMYECTBE 9K3., HA I [Konusi B KOIMYECTBE 9K3., Ha J1.
[Ipumedanue:

4, PGSYHLTaT PAaCCMOTPCHUA HACTOAIICTO 3asABJICHUA

JlnaHO |B MHOTO()YHKLIMOHAIEHOM LIEHTPE

IIouTOBBIM OTIIPABJICHUCM I10

AIpeCy:

B nmuunoM kaOuHeTe EnnHOro noprajia rocy1apCTBEHHbIX U MyHUIIMIAIBHBIX YCIYT, PETUOHAIBHBIX
[TOPTAJIOB I'OCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT

B nuaHOM KabuHeTe dhenepaabHoi nHOOPMAIIMOHHON aPECHOM CHCTEMBI

Ha azgpec »leKTpOHHOW MOYTH]

(U1sT  cOOOLIEHUsT O TOJIy4YeHHH
3asBJICHMS U JIOKYMEHTOB)

PaCHI/ICKy B ITIOJIYUCHHUH JOKYMCHTOB IIPOITY:

BrigaTh TMYHO Pacmucka IoJrydcHa:

(TTOAMKUCH 3asIBUTEISI)

HanpaBuTh NO4TOBBIM

OTIIPaBJICHUEM 10 aJIpecy:

He nanpapisath

(TIOMKHOCTD, B CIIydae eCiu (moamnuce) (pacmmdpoBKa MOAMKCH)
SIBIIICTCS FOPUAMYECKUM JIUIIOM )

MLII. (mpu HATUYHH )




